
5/27/2016 11:56 AM 

The St. Helens City Council Chambers are handicapped accessible.  If you wish to participate or attend the meeting 
and need special accommodation, please contact City Hall at 503-397-6272 in advance of the meeting. 

 
Be a part of the vision…get involved with your City…volunteer for a City of St. Helens Board or Commission! 

For more information or for an application, stop by City Hall or call 503-366-8217. 

 
City of St. Helens 

COUNCIL WORK SESSION AGENDA 
Wednesday, June 1, 2016, 1:00 p.m. 

City Council Chambers, 265 Strand Street, St. Helens 
 

Welcome!  
All persons planning to address the Council, please sign-in at the back of the room.  When invited to provide comment regarding items not on 
tonight’s agenda, please raise your hand to be recognized, walk to the podium in the front of the room to the right, and state your name only.  
You are not required to give your address when speaking to the City Council.  If you wish to address a specific item on the agenda, you should 
make your request known to the Mayor as soon as possible before the item comes up.  The Council has the authority to grant or deny your 
request.  Agenda times and order of items are estimated and are subject to change without notice.  
  

1. Visitor Comments 1:00 p.m. 

2. Semi-Annual Report from Columbia County Economic Team – Chuck Daughtry 1:05 p.m. 

3. Annual Report from Parks Commission – John Brewington & Stan Chiotti 1:20 p.m. 

4. Annual Report from Planning Commission/Historic Landmarks Commission - Jacob 1:30 p.m. 

5. Annual Report from Library Board – Marsha Caton 1:40 p.m. 

6. Annual Report from CAT for CDBG Revolving Loan Fund Program – Sally McLaughlin 1:50 p.m. 

7. Deliberations on Sewer Lateral Abatement Protests 2:00 p.m. 

8. Review Resolution to Scrap Metal on Boise Property - John 2:15 p.m. 

9. Review Proposal for Columbia View Park Gazebo Replacement - John 2:20 p.m. 

10. Request to Hire 0.5 FTE Part-time Building Inspector - John 2:35 p.m. 

11. Department Reports 2:45 p.m. 

12. Council Reports 3:05 p.m. 

13. Executive Session:  ORS 192.660(2)(e) Real Property Transactions 3:25 p.m. 

14. Other Business  

15. Next Work Session Items  

16. Upcoming Dates to Remember: 
• May 30, Memorial Day, All City Offices Closed 
• June 1, Council Work Session, 1:00 p.m., Council Chambers 
• June 1, Council Public Hearing, 6:30 p.m., Council Chambers 
• June 1, Council Regular Session, 7:00 p.m., Council Chambers 
• June 13, Parks Commission, 4:00 p.m., Council Chambers 
• June 14, Planning Commission, 7:00 p.m., Council Chambers 

 
17. Future Public Hearing(s)/Forum(s):   

• June 1, 6:30 p.m., PH: FY2016-17 State Revenue Sharing & Budget 
 

City Council Members 
Mayor Randy Peterson 

Council President Doug Morten 
Councilor Keith Locke 
Councilor Susan Conn 

Councilor Ginny Carlson  
www.ci.st-helens.or.us 
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 CITY OF ST. HELENS PLANNING DEPARTMENT 

 M E M O R A N D U M 
 

TO: City Council    
FROM: Jacob A. Graichen, AICP, City Planner 
RE: Planning Commission Annual Report 
DATE: May 11, 2016   
 

 
This report covers Planning Commission activities from June 2015 through May 2016.  
 
Number of meetings: 12 
 
Number of public hearings (a continued hearing is counted separately): 20 
 
Acceptance Agenda Items: 14 
 

For administrative land use actions that are more significant (e.g., Site Design Review) the Commission 
motions to formally accept the decisions or otherwise.  This is a check and balance of sorts.   

 
Planning Director Decisions: 53 
 

For lesser administrative land use actions (e.g., Home Occupations, Sign Permits, Temporary Use 
Permits), the items from the last month are included on the agenda to facilitate discussion and query 
usually for clarification purposes or to address concerns.   

 
Discussion Items/Workshops: 5 
 

Items included (in no particular order): CLG grant application and scoring; earth removal, trail 
development, and housekeeping text amendments, year-end summary report (calendar year); chair/vice 
chair selection; and the annual report to Council. 

 
County Referral: 0 
 

The Commission has the opportunity to comment on certain land use actions outside city limits, but 
inside the St. Helens Urban Growth Boundary. 

 
Architectural review: 2 
 
 Certain proposals within the Riverfront District require architectural review. 
 
Projects in process: The City’s third Historic Preservation Rehabilitation Grant (funded by CLG funds) is in 
process.   
 
Future projects/plans: The Commission is largely reactionary in that it reviews things as they come.  
Continuing to amend the code is likely.  There may also be historic preservation matters that arise too. 
 
What can the Council do to support the Commission?  
 
At their May 10, 2016 meeting, the Commission discussed the following: 
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 The Commission discussed including language in the code that requires documentation of historic 
structures (official and unofficial) prior to demolition.  For example, pictures to remember the 
structure.  This is something staff can explore the next time we do miscellaneous code amendments 
or as time allows. 
 

 The Commission is concerned that our land use laws for marijuana related land uses only addresses 
Marijuana retailers/dispensaries and not other uses such as grow operations (marijuana producers) 
and processors.  The comments about this concern include distances from schools and amount of 
said uses allowed within the city. 
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PUBLIC WORKS MEMO 
 

6-1-2016 Sewer Lateral Abatement Memo  Page 1 of 3 

 

Background –  

At the May 4 Regular Session the City Council heard protests from two property owners 
regarding the assessment for the sewer lateral abatement that was completed for each 
home.  Below is a summary of the previous report and timeline of events that led up to 
the City taking abatement action. 

 

475 S. 14th 

9-12-2013 Lateral inspected 

11-5-2013 First notice sent to property owner 

12-9-2013  Three additional notices sent thru 3-7-2014 

3-11-2014 Water account no longer active; house appears vacant 

9-02-2015 Resolution No. 1711 approved by Council, declaring a nuisance exists 

9-08-2015 Property posted as Sewer Lateral Nuisance Abatement; certified letter sent to 
property owner on record 

12-16-2015 Request for Quotes issued to hire contractor for abatement work 

1-19-2016 Received call from Fannie Mae rep, they were informed of lateral issues 

1-20-2016 Council approves Inland Company of Battleground, WA as contractor 

1-25-2016 Construction notice sent to property owner per County records 

1-26-2016 Inland Company begins work at nine various abatement properties 

1-28-2016 Plumbing permit issued to Inland Company for work at 475 S. 14th  

1-28-2016 Sewer capped and inspected; 9-8-15 abatement notice visible on home 

2-17-2016 Resolution No. 1732 approved by Council, declaring additional nuisance 

2-18-2016 Property posted by Building Official as uninhabitable 

2-24-2016 Pay Request from Inland Company, City pays $2,400 for work at 475 S. 14th  

 

To: The Mayor and Members of City Council 
 

From: 
Sue Nelson, Public Works Engineering Director 
Neal Sheppeard, Public Works Operations Director 

Date: 1 June 2016 

Subject: 
Sewer Lateral Abatements: 475 S. 14th Street & 
135 N. 4th Street 
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PUBLIC WORKS MEMO 
 

6-1-2016 Sewer Lateral Abatement Memo  Page 2 of 3 

Summary –  

The property was properly notified and posted. The current property owner is different 
than the owner at the time of the original notifications.   

Recommendations – 

The interim property owner/representative, Fannie Mae, was aware of the sewer issues.  
In accordance with the recommendations of the May 18, 2016 Memorandum from Jon 
Ellis, Finance Director, to the City Council it is the property owner’s responsibility for 
outstanding assessments.  If they believe that they were not properly informed by the 
seller, they may have their own avenue of recourse.  

Attachments ~   

� Copy of 9-8-2015 Abatement Posting 

� Copy of 1-25-2016 Notice of Construction 

� Copy of 1-28-2016 Final Inspection 

� Copy of 2-24-2016 Pay Request for Inland Company, showing cost for 475 S. 14th  

� Copy of 5-18-2016 Jon Ellis Memorandum 

 

135 N. 4th   

3-5-2010 Lateral inspected 

6-2-2010 First notice sent to property owner.  

12-9-2013  Four additional notices sent thru 10-1-2010 

8-23-2010 Record of 5 phone calls made to/from property owner discussing repairs 

8-24-2010 Property owner picks up copy of map of repair area. Was told plumbing 
permit required 

9-02-2015 Resolution No. 1711 approved by Council, declaring a nuisance exists 

9-08-2015 Property posted as Sewer Lateral Nuisance Abatement; certified letter sent to 
property owner on record 

12-16-2015 Request for Quotes issued to hire contractor for abatement work 

1-20-2016 Council approves Inland Company of Battleground, WA as contractor 

1-25-2016 Construction notice sent to property owner 

1-26-2016 Inland Company begins work at nine various abatement properties 

1-28-2016 Plumbing permit issued to Inland Company for work at 135 N. 4th  

2-4-2016 Sewer repairs completed and inspected 

2-24-2016 Pay Request from Inland Company, City pays $3,570 for work at 135 N. 4th  
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PUBLIC WORKS MEMO 
 

6-1-2016 Sewer Lateral Abatement Memo  Page 3 of 3 

Summary –  

The property was properly notified and posted.  The nuisance was discovered six years 
prior to the repairs and the property owner did not comply during that time despite 
repeated contact.  Property owner alleges that repairs were completed, however no permit 
was issued and no inspection was performed for work at the address.  Photos provided of 
the alleged repairs do not show proof of location or compliance with building codes.  When 
the abatement repairs were completed, a total of 35 feet of sewer pipe required 
replacement by City’s contractor, therefore the owner’s alleged repairs did not address the 
majority of the sewer lateral issues. 

During the abatement process, Owner met with Engineering and Public Works staff to 
discuss the proposed repair work.  Engineering agreed that the City would absorb the cost 
of the repairs required to be performed on the neighbor’s property, including the 
necessary removal and replacement of a tree over the lateral, and that Owner would only 
be charged for work completed on his property.  

Recommendations – 

In accordance with the recommendations of the May 18, 2016 Memorandum from Jon 
Ellis, Finance Director, to the City Council, there were sufficient considerations and cost 
adjustment made to the abatement costs that the assessment stands.  The process 
pursued by the property owner did not resolve the primary issue.  The City made 
significant modifications to the costs incurred with the repair of the sewer lateral.  

Attachments ~ 

� Copy of 9-8-2015 Abatement Posting 

� Copy of 1-25-16 Notice of Construction 

� Copy of 2-4-2016 Final Inspection 

� Copy of 2-24-2016 Pay Request for Inland Company, showing cost for 135 N. 4th  

� Copy of 5-18-2016 Jon Ellis Memorandum 
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ATTACHMENTS  

 

475 S. 14th Street 
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Notice of Sewer Lateral Abatement 

Posted on September 8, 2015 
 

City of St. Helens Council hereby directs a notice be posted on the lot at 475 South 14th Street, Parcel Map 

# 4N1W 4DD 9400, that the property is in violation of one or more sections of the St. Helens Municipal Code 

(SHMC) listed below: 

SHMC Section 8.12.130: 

 ” No person in charge of any building or structure shall suffer or permit rain water to fall from any such building 

or structure onto any street or sidewalk or to flow across such sidewalk or cause it to be discharged into any sanitary sewer;” 

SHMC Section 13.12.040(8). (12), and (13):  

“No person shall make connection of roof downspouts, exterior foundation drains, areaway drains, or other sources of 

surface runoff or ground water to a building sewer or building drain, which in turn is connected directly or indirectly to a public 

sanitary sewer.” 

 “Service laterals from a structure to the main sewer line shall be maintained by the owner of said structure in such a 

manner as to prevent infiltration of ground water into the collection system.” 

 “Service laterals constructed or comprised of any prohibited material, specifically bituminous fiber pipe, most commonly 

known as “Orangeburg pipe,” may constitute a threat to the efficient working and operation of the sanitary collection system and/or 

of the wastewater treatment plant and facilities of the city and may constitute a hazard to the health of the citizens of the city. In 

order to reduce or eliminate the risk, threats, and hazards posed by the existence of such unapproved pipe, prohibition is necessary. 

Building sewers constructed or compromised of unapproved materials, including “Orangeburg” or bituminous fiber pipe shall be 

deemed in need of repair or replacement when: (a) The service lateral is in failure as determined by the city engineer. A sewer 

lateral constructed of bituminous fiber pipe is considered to be in failure when certain conditions are present. Some of these 

conditions include, but are not limited to: collapsed pipe, blistering or peeling pipe, structural failure of the pipe, sags and bulges 

in line greater than 25 percent of pipe diameter, root intrusion, separated or leaking joints, visibly cracked or broken pipe, or pipe 

material deterioration. (b) Any additions, repairs, alterations, renovations, replacements, or maintenance are made to the service 

lateral.  In all cases, the entire length of unapproved pipe material shall be removed and replaced and the costs and expenses 

incident to the repair and/or replacement of the unapproved pipe shall be borne by the owner. Replacement or repaired pipe shall 

conform to current applicable regulations and the requirements of this code for building sewers. 

SHMC Section 13.12.050(1) and (2):  

“No person shall discharge or cause to be discharged any storm water, surface water, roof runoff, subsurface drainage, 

uncontaminated cooling water, or unpolluted industrial process waters to any sanitary sewer.” 

  “No person shall make connection of roof downspouts, exterior foundation drains, areaway drains, or other sources of 

surface runoff or ground water to a public sanitary sewer.” 

 

The property owner or person in charge of the property described in this Notice is directed to make repairs on 

the deficient sanitary sewer lateral within thirty (30) days of this notice (on or before October 8, 2015).  

Obtaining a plumbing permit from the St. Helens Building Department for the purpose of making the required 

repairs will be considered taking action to complete the repairs. 

 

If the property owner or the person in charge of the property fails to remove the nuisance by making the 

repairs and/or obtaining a valid plumbing permit for the purpose of performing the repairs, the City of St. 

Helens will remove the nuisance by means of having the repairs completed and the cost of the repairs shall be 

assessed against the property.  Failure to pay the assessment shall result in the City placing a lien against the 

property, including any and all additional costs associated with filing the lien.  You may protest this action by 

giving notice in writing to the city recorder within ten (10) days from the date of this notice (on or before 

September 18, 2015).Please address a notice of protest or any other correspondence regarding this action to: 

 

City of St Helens 

Attn: Kathy Payne, City Recorder 

PO Box 278 

St. Helens, OR 97051 
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Repair & Replacement of Nuisance Sewer Laterals, Project # S-638A 
 

 

City of St. Helens 
PO Box 278, St Helens, Oregon 97051 

Phone:  (503) 397-6272     Fax:  (503) 366-3782 
Web: www.ci.st-helens.or.us 

 

NOTICE OF CONSTRUCTION 

January 25, 2016 
 
WAYEN E NAPERRY 
84224 N ENTERPRISE RD 
PLEASANT HILL, OR 97455 
 
RE: 475 S 14TH ST 
 
Dear WAYEN E NAPERRY:  
 
For the past several years St. Helens has been working to comply with State and Federal regulations concerning 
raw sewage overflows during heavy rain events caused by stormwater and groundwater entering the sanitary 
sewer system through leaks, cracks, breaks, direct stormwater connections, and deteriorated sewer pipe.  Great 
improvements have been made in the operational functionality of our wastewater and stormwater system thanks 
to the combined effort of the City and numerous St. Helens property owners.   
 
There are, however, a few sewer laterals that remain out of compliance. On September 2, 2015, City Council 
passed a resolution declaring these unrepaired sewer laterals a public nuisance. The properties with nuisance 
sewers were placed on the Deficient Sewer Lateral Abatement list and the violations were posted on the 
premises. Starting this week, the City will begin to perform nuisance sewer lateral abatement repairs. The services 
of Inland Company Inc. has been secured to do this work. 
 
You are receiving this Construction Notification because you either own one of the properties on which a nuisance 
sewer lateral exists or because you own property adjacent to one of the nuisance sewer lateral properties and it is 
determined that your neighbor’s sewer lateral may extend onto your property. The City’s contractor may have to 
access your property for the purposes of repairing or replacing the nuisance sewer and will contact you directly.   
 
Contractor working hours will be generally limited to the hours of 8:00am to 4:30pm, Monday through Friday. 
Everything will be done to minimize disturbance to your property and any damaged property or landscaping will 
be restored to an equal or better condition. Please observe and respect all temporary construction barriers, 
equipment, materials, and working personnel.  
 
If you have any questions or concerns about this project please contact Sharon Darroux, Engineering Project 
Manager, at (503) 366-8243.  
 
Thank you in advance for your cooperation. 
 
City of St. Helens  
Engineering Department  
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ATTACHMENTS  

 

135 N. 4th Street 
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Notice of Sewer Lateral Abatement 

Posted on September 8, 2015 
 

City of St. Helens Council hereby directs a notice be posted on the lot at 135 North 4th Street, Parcel Map 

# 4N1W 3BB 4900, that the property is in violation of one or more sections of the St. Helens Municipal Code 

(SHMC) listed below: 

SHMC Section 8.12.130: 

 ” No person in charge of any building or structure shall suffer or permit rain water to fall from any such building 

or structure onto any street or sidewalk or to flow across such sidewalk or cause it to be discharged into any sanitary sewer;” 

SHMC Section 13.12.040(8). (12), and (13):  

“No person shall make connection of roof downspouts, exterior foundation drains, areaway drains, or other sources of 

surface runoff or ground water to a building sewer or building drain, which in turn is connected directly or indirectly to a public 

sanitary sewer.” 

 “Service laterals from a structure to the main sewer line shall be maintained by the owner of said structure in such a 

manner as to prevent infiltration of ground water into the collection system.” 

 “Service laterals constructed or comprised of any prohibited material, specifically bituminous fiber pipe, most commonly 

known as “Orangeburg pipe,” may constitute a threat to the efficient working and operation of the sanitary collection system and/or 

of the wastewater treatment plant and facilities of the city and may constitute a hazard to the health of the citizens of the city. In 

order to reduce or eliminate the risk, threats, and hazards posed by the existence of such unapproved pipe, prohibition is necessary. 

Building sewers constructed or compromised of unapproved materials, including “Orangeburg” or bituminous fiber pipe shall be 

deemed in need of repair or replacement when: (a) The service lateral is in failure as determined by the city engineer. A sewer 

lateral constructed of bituminous fiber pipe is considered to be in failure when certain conditions are present. Some of these 

conditions include, but are not limited to: collapsed pipe, blistering or peeling pipe, structural failure of the pipe, sags and bulges 

in line greater than 25 percent of pipe diameter, root intrusion, separated or leaking joints, visibly cracked or broken pipe, or pipe 

material deterioration. (b) Any additions, repairs, alterations, renovations, replacements, or maintenance are made to the service 

lateral.  In all cases, the entire length of unapproved pipe material shall be removed and replaced and the costs and expenses 

incident to the repair and/or replacement of the unapproved pipe shall be borne by the owner. Replacement or repaired pipe shall 

conform to current applicable regulations and the requirements of this code for building sewers. 

SHMC Section 13.12.050(1) and (2):  

“No person shall discharge or cause to be discharged any storm water, surface water, roof runoff, subsurface drainage, 

uncontaminated cooling water, or unpolluted industrial process waters to any sanitary sewer.” 

  “No person shall make connection of roof downspouts, exterior foundation drains, areaway drains, or other sources of 

surface runoff or ground water to a public sanitary sewer.” 

 

The property owner or person in charge of the property described in this Notice is directed to make repairs on 

the deficient sanitary sewer lateral within thirty (30) days of this notice (on or before October 8, 2015).  

Obtaining a plumbing permit from the St. Helens Building Department for the purpose of making the required 

repairs will be considered taking action to complete the repairs. 

 

If the property owner or the person in charge of the property fails to remove the nuisance by making the 

repairs and/or obtaining a valid plumbing permit for the purpose of performing the repairs, the City of St. 

Helens will remove the nuisance by means of having the repairs completed and the cost of the repairs shall be 

assessed against the property.  Failure to pay the assessment shall result in the City placing a lien against the 

property, including any and all additional costs associated with filing the lien.  You may protest this action by 

giving notice in writing to the city recorder within ten (10) days from the date of this notice (on or before 

September 18, 2015).Please address a notice of protest or any other correspondence regarding this action to: 

 

City of St Helens 

Attn: Kathy Payne, City Recorder 

PO Box 278 

St. Helens, OR 97051 
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Repair & Replacement of Nuisance Sewer Laterals, Project # S-638A 
 

 

City of St. Helens 
PO Box 278, St Helens, Oregon 97051 

Phone:  (503) 397-6272     Fax:  (503) 366-3782 
Web: www.ci.st-helens.or.us 

 

NOTICE OF CONSTRUCTION 

January 25, 2016 
 
TODD EIDEM & JOYCE E. EIDEM 
135 N 4TH STREET 
ST. HELENS, OR 97051 
 
RE: 135 N 4TH ST 
 
Dear TODD EIDEM & JOYCE E. EIDEM:  
 
For the past several years St. Helens has been working to comply with State and Federal regulations concerning 
raw sewage overflows during heavy rain events caused by stormwater and groundwater entering the sanitary 
sewer system through leaks, cracks, breaks, direct stormwater connections, and deteriorated sewer pipe.  Great 
improvements have been made in the operational functionality of our wastewater and stormwater system thanks 
to the combined effort of the City and numerous St. Helens property owners.   
 
There are, however, a few sewer laterals that remain out of compliance. On September 2, 2015, City Council 
passed a resolution declaring these unrepaired sewer laterals a public nuisance. The properties with nuisance 
sewers were placed on the Deficient Sewer Lateral Abatement list and the violations were posted on the 
premises. Starting this week, the City will begin to perform nuisance sewer lateral abatement repairs. The services 
of Inland Company Inc. has been secured to do this work. 
 
You are receiving this Construction Notification because you either own one of the properties on which a nuisance 
sewer lateral exists or because you own property adjacent to one of the nuisance sewer lateral properties and it is 
determined that your neighbor’s sewer lateral may extend onto your property. The City’s contractor may have to 
access your property for the purposes of repairing or replacing the nuisance sewer and will contact you directly.   
 
Contractor working hours will be generally limited to the hours of 8:00am to 4:30pm, Monday through Friday. 
Everything will be done to minimize disturbance to your property and any damaged property or landscaping will 
be restored to an equal or better condition. Please observe and respect all temporary construction barriers, 
equipment, materials, and working personnel.  
 
If you have any questions or concerns about this project please contact Sharon Darroux, Engineering Project 
Manager, at (503) 366-8243.  
 
Thank you in advance for your cooperation. 
 
City of St. Helens  
Engineering Department  
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Resolution No. 1746 

City of St. Helens 

RESOLUTION NO. 1746 
 

A RESOLUTION OF THE CITY OF ST. HELENS, DECLARING  
CERTAIN CITY OWNED PROPERTY AT 1300 KASTER ROAD  

SURPLUS AND DESIGNATING A SOLICITING AGENT   
  
 WHEREAS, in August of 2015 the City acquired ownership of the former Boise White Paper mill 
site located at 1300 Kaster Road; and  
 
 WHEREAS, this large and complex property has various scrap metal and other demolition 
debris to be removed from the site; and   
 

WHEREAS, section 2.040.120(10) of the St. Helens Municipal Code prescribes the process to 
surplus city owned property.  
 
 NOW THEREFORE, the City of St. Helens resolves as follows: 
 
 Section 1.  To declare certain personal property at 1300 Kaster Road surplus to include scrap 
metal and demolition debris.  
 
 Section 2.  Authorize the City Administrator or his designee to identify certain property and act 
as the soliciting agent to surplus the property consistent with the St. Helens Municipal Code.  
 

Section 3.  Such authorization becomes effective upon adoption of this Resolution by the City 
Council. 
 

Approved and adopted by the City Council on June 1, 2016, by the following vote: 
 
  Ayes:   
 
  Nays:  
 
 
       
 Randy Peterson, Mayor 
ATTEST: 
 
   
Kathy Payne, City Recorder 
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May 16, 2016 

 

 
John Walsh 
City Administrator 
City of St. Helens 
265 Strand Street 
St. Helens, OR 97051 
 

RE: St. Helens - Columbia View Park Gazebo Replacement  

Dear John, 

We have enjoyed working with you and the community planning the waterfront in St Helens. Its 

redevelopment will be catalytic to the revitalization of downtown and further connect community to the 

Columbia River. 

Based on our recent conversations, we have developed the following proposal to assist the City in the 

redevelopment of the gazebo at Columbia View Park. The upgrade of the area will provide an improved 

venue for events and gatherings along the water.  

PROJECT UNDERSTANDING:  
Columbia View Park provides spectacular views of the river and includes an amphitheater and gazebo 

used for concerts, weddings, receptions and community events. There is also a handicap-access viewing 

platform, restrooms with showers, a playground and adjacent parking. The City is seeking refinement of a 

design concept for the replacement of the gazebo, improved site circulation and better integration with 

adjacent uses. The concept is to be illustrated for presentation and fund raising. 

Walker Macy will lead the effort and will be assisted by structural engineer, Bob Grummel, who will 

provide advice for the new stage’s structure sizing. 

SCOPE OF WORK: 
Based on our understanding of the project, and the information provided, we propose the following scope 

of work: 

1. Concept Design 

 Attend an initial start-up meeting with the City of St. Helens to review background materials 1.1
and photograph existing conditions. 

 Develop alternative concepts for the proposed structure and site plans with corresponding 1.2
plans and sections/elevations to describe concepts. 

 Meet with City to review the concepts and select an alternative. 1.3

 Refine the selected alternative, site plan, perspectives and typical sections/elevations to 1.4
describe the concept. 
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 Provide Concept  Design Deliverables:  1.5

• Illustrative Site Plan 

• Illustrative Perspective 

• Sections / Elevations 

• Image boards describing proposed materials 

 Present Concept to City Council 1.6

 Present the concept in a Public Forum 1.7

FEES: 

We propose a fee of $ 17,000.00 plus expenses for the work. 

We propose to bill monthly on a time and materials basis.  Expenses will be billed at 1.1 times our cost. 

 

Please contact me if you have any questions, require clarification, or if you wish to adjust the scope and 

fee to better serve your needs. We look forward to working with you on this effort. 

 

Sincerely, 

 

WALKER MACY 

 

 

 

Michael W. Zilis  

Principal  

(mzilis@walkermacy.com) 

 

Approved: 

 

 

 

__________________________________  _____________ 

Name and title      Date 
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Memorandum 
 
To:  Mayor and City Council 
 
From:  John Walsh, City Administrator 
 
Subject: Administration & Community Development Dept. Report 
 
Date:  June 1, 2016 
____________________________________________________________________________________ 

 
 
Planning Division Report attached. 
 
Business License Reports attached. 
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CITY OF ST. HELENS PLANNING DEPARTMENT ACTIVITY REPORT 
 
 To: City Council   Date: 5.24.2016 
 From: Jacob A. Graichen, AICP, City Planner 
 
 
 
 
 
PLANNING ADMINISTRATION 
As part of USAD partial funded renovations of the Woodland Trails Apartments (345 N. 16th Street) and 
Norcrest Apartments (184 Bradley Street), the owner wants to remove some trees.  I walked the sites with the 
project superintendent to evaluate the trees to be removed.  Some will be replaced based on assumptions of 
past land use decisions (the projects pre-date good land use records) and proximity to wetlands (Woodland 
Trails only).    
 
Conducted a pre-application meeting with Lower Columbia Engineering in regards to multiple projects at or 
around the St. Helens Marina area. 
 
Had a preliminary Q&A meeting regarding potential development of the vacant property south of Columbia 
Commons (500 N. Columbia River). 
 
DEVELOPMENT CODE ENFORCEMENT  
In regards to the latest issue with the disc golf course in McCormick Park as described in last month’s 
department activity report, the city executed an agreement with Oregon DSL and has completed the work and 
final report per that agreement.  
 
PLANNING COMMISSION (& acting HISTORIC LANDMARKS COMMISSION) 
May 10, 2016 meeting (outcome): Three public hearings were scheduled.  The Commission conditionally 
approved a Conditional Use Permit for an RV park by the St. Helens Marina.  A second Conditional Use 
Permit for an RV park by the St. Helens Marina was continued to the June meeting due to design concerns of 
staff.  A Conditional Use Permit for a marijuana production facility in the Houlton area was continued to the 
June meeting due to unresolved access issues.   
 
The Commission discussed its annual report to Council. 
 
June 14, 2016 meeting (upcoming): The Commission has two public hearings continued from May.  There will 
be two additional new public hearings.  One is for an expansion of the Nazarene Church along Gable Road 
across from S.H. High School.  The other is for a Conditional Use Permit and a couple Variances for a four-
plex by the St. Helens Marina. 
 
GEOGRAPHIC INFORMATION SYSTEMS (GIS) 
Routine data updates.  Showed Assistant Planner method for updating taxlot data. 
 
Created draft urban review district for consultants to help evaluate urban renewal for the city. 
 
MAIN STREET PROGRAM 
I attended the SHEDCO Board of Directors meeting on May 17, 2016 at the Chamber of Commerce. 
 
As of 3/28/2016, this year’s coordinator has completed 1063.5 hours or 62.56% of their RARE AmeriCorps 
term of service. 
 
ASSISTANT PLANNER—In addition to routine tasks, the Assistant Planner has been working on: 
See attached. 

This report does not indicate all current planning activities over the past report period.  These are tasks, processing and administration of the Development Code 
which are a weekly if not daily responsibility.  The Planning Commission agenda, available on the City’s website, is a good indicator of current planning 
activities.  The number of building permits issued is another good indicator as many require Development Code review prior to Building Official review. 
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Jacob Graichen

From: Jennifer Dimsho
Sent: Monday, May 23, 2016 1:21 PM
To: Jacob Graichen
Subject: May Planning Department Report

Here are my additions to the May Planning Department Report. 

GRANTS 
1. Travel Oregon’s Tourism Matching Grants Program –Wayfinding Master Plan Project – Submitted Project Idea 

Worksheet for May 23 Deadline. 40k request, 30k hard match, 10k in‐kind match. Submitted tourism fund 
budget request for hard match. 

2. TGM Grant Application Due June 10 – Prepared draft application narrative, cover sheet, 3 letters of support, 
drafted & received council’s resolution to apply. Attended meeting at MFA on 5/23 to discuss 
alignment/intersection options and scope. 

EPA AWP  
3. April 27 Open House debrief 
4. Uploaded updated waterfront website materials 
5. Discussed incorporating a potential urban renewal agency study as part of the grant‐funded implementation 

plan with EcoNW and MFA 
MISC 

6. Website Design – Responded to design questions from aHa 
7. Attended 4th meeting for the 2016 Columbia County Year of Wellness on May 19 
8. Project P.2’s Kickstarter Sub‐Committee meeting on May 2, and May 13 – Attended May 24 ACC meeting. 

Kickstarter Launch Date is JUNE 1. Fundraising goal is 16k. Submitted Kickstarter page for review. Finalized 
video, website, promotional handouts, rewards, press release, social media posts, and other marketing 
materials. Purchased sample rewards. Reached out to non‐profits for outreach support. Awarded CCCC grant to 
prepare postcard kits. Promoted the Kickstarter campaign (distributed handouts, spoke at events).  

9. Attended Oregon Brownfields Conference in Sunriver, OR May 16‐17.  
10. Attended “Messages that Matter” half day workshop hosted by the CCCC on May 9.  
11. Attended Travel Oregon’s Town Hall Meeting in Scappoose on May 11. 

 
Jennifer Dimsho 
Assistant Planner 
City of St. Helens 
(503) 366‐8207 
jdimsho@ci.st‐helens.or.us 
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May 25, 2016 

From: Margaret Jeffries, Library Director  

To: The Mayor and Members of the City Council  

Subject: Library Department Report  

 
 

 

Author Visit: Ruth Wariner, author, will read from her New York Times best-selling 

memoir, The Sound of Gravel on Tuesday, June 7th at 7pm in the Auditorium. Her 

book recounts her experiences growing up in Mexico and California as the 39th child in a 

polygamous family of 43 children and her eventual escape from that colony at the age 

of fifteen. Wariner will be available to sign books afterwards. 

 

Baby Sitting Class: The Library will again partner with Larry Mears of ABC for Life to 

offer this important training for preteens and teens as we head into the summer and 

they have responsibility for the care of younger children. The June 8th class has three 

components – a software based training and certification created by the American 

Academy of Pediatrics, introduction to early literacy concepts by our youth librarian and 

first aid and CPR training by Larry. This training will be limited to 12 participants and 

registration is required. 

 

Summer Reading Begins: Sign-up for summer reading for children, teens and adults 

will begin on Monday, June 20th. Programs and prizes for all ages will occur throughout 

the summer.  
 

Columbia County Cultural Coalition Grants: The Coalition recently awarded $765 to 

the Library to offer three art classes taught by local artists as a part of the adult summer 

reading program. They are Painting and Collage Using the Wabi-Sabi method, Mindful 

Doodling and Drum Making. Each class will be limited to 12 participants each and 

registration will open on Monday, June 20th. 
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Calendar: 
 

5/25  Lego Play Day, 330-430pm, Library Hallway 

5/28 Ukulele Classes – Beginners @ 10am, Continuing @11am, Auditorium 

6/1 Library Board Annual Report to the City Council, 1pm 

6/7 Library Hosts Ruth Wariner, Author of The Sound of Gravel, 7pm 

6/8 Baby Sitting Class – Registration Required 

6/20 Summer Reading Sign-Ups Begin 

6/21 Library Board Meeting, 7:15pm, Auditorium 

6/29 Friends of the St. Helens Public Library Meeting, 530pm, Armstrong Room 
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