
1/13/2017 4:26 PM 

The St. Helens City Council Chambers are handicapped accessible.  If you wish to participate or attend the meeting 
and need special accommodation, please contact City Hall at 503-397-6272 in advance of the meeting. 

 
Be a part of the vision…get involved with your City…volunteer for a City of St. Helens Board or Commission! 

For more information or for an application, stop by City Hall or call 503-366-8217. 

 
City of St. Helens 

COUNCIL WORK SESSION AGENDA 
Wednesday, January 18, 2017, 1:00 p.m. 
City Council Chambers, 265 Strand Street, St. Helens 

 
Welcome!  

All persons planning to address the Council, please sign-in at the back of the room.  When invited to provide comment regarding items not on 
tonight’s agenda, please raise your hand to be recognized, walk to the podium in the front of the room to the right, and state your name only.  
You are not required to give your address when speaking to the City Council.  If you wish to address a specific item on the agenda, you should 
make your request known to the Mayor as soon as possible before the item comes up.  The Council has the authority to grant or deny your 
request.  Agenda times and order of items are estimated and are subject to change without notice.  
  

1. Visitor Comments 1:00 p.m. 

2. PROTEST HEARING:  Notice of Nuisance Abatement – 364 N. 1st Street (Mullins) 1:05 p.m. 

3. Annual Report from City Auditor – Pauly, Rogers & Co., PC 1:20 p.m. 

4. SHEDCO’s Report from their Tourism Meetings – Gretchen Williams 1:35 p.m. 

5. Affordable Housing Proposal – Carl Coffman 1:45 p.m. 

6. Review Request to Extend EZ Benefits for Cascades Tissue – Chuck Daughtry, CCET 2:05 p.m. 

7. 2nd Quarter Communications Report – Crystal  2:15 p.m. 

8. Discussion Regarding Use of RVs for Medical Hardships – Jacob 2:25 p.m. 

9. 2nd Quarter Financial Report for FY 2016-17 – Matt 2:40 p.m. 

10. Review 2017-18 Proposed Budget Calendar – Matt 2:55 p.m. 

11. Review Investment Policy - Matt 3:00 p.m. 

12. Discussion Regarding 2017 Fireworks Plan - John 3:10 p.m. 

13. Discussion Regarding Collection of Marijuana Tax – John 3:25 p.m. 

14. Proposed Increase to Library Board Membership – Margaret 3:35 p.m. 

15. Department Reports 3:45 p.m. 

16. Council Reports 4:05 p.m. 

17. Executive Session:  ORS 192.660(2)(e) Real Property Transactions 4:25 p.m. 

18. Other Business  

19. Adjourn  

 
  

City Council Members 
Mayor Rick Scholl 

Council President Doug Morten 
Councilor Keith Locke 
Councilor Susan Conn 

Councilor Ginny Carlson  
www.ci.st-helens.or.us 

Navigate using Bookmarks or by clicking on an agenda item.
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The St. Helens City Council Chambers are handicapped accessible.  If you wish to participate or attend the meeting 
and need special accommodation, please contact City Hall at 503-397-6272 in advance of the meeting. 

 
Be a part of the vision…get involved with your City…volunteer for a City of St. Helens Board or Commission! 

For more information or for an application, stop by City Hall or call 503-366-8217. 

 
 
 
FOR YOUR INFORMATION 
Upcoming Dates to Remember: 

• January 16, Martin Luther King Jr. Day, All City Offices Closed 
• January 18, Council Work Session, 1:00 p.m., Council Chambers 
• January 18, Council Regular Session, 7:00 p.m., Council Chambers 
• January 24, Arts & Cultural Commission, 6:30 p.m., Council Chambers 

 

Future Public Hearing(s)/Forum(s):   
• PH:  February 1, 6:15 p.m., Comprehensive Plan/Zone Map Amendment – 35090 Pittsburg Road 
• PH:  March 15, 6:30 p.m., Comprehensive Plan/Zone Map Amendment – 2554/2560 Columbia Blvd. 
• PH:  April 5, 6:00 p.m., Comprehensive Plan/Zone Map Amendment & Text Amendments – City-wide 
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Council Action Sheet 
 
To: Mayor and City Council Members 
 
From: Jamin Coy, Code Enforcement Officer 

 Bob Johnston, Building Official 
 Kathy Payne, City Recorder 
 

Date: January 18, 2017 
 
Subject: Mullins Nuisance Abatement Protest Hearing – 364 N. 1st Street 
 
 
Background 
8/19/15 Two visits by COE Scott Williams (see report attached) 
10/4/16 Visit by COE Jamin Coy (see report attached) 
10/12/16 Visit by COE Jamin Coy (see report attached) 
10/24/16 Visit by COE Jamin Coy (see report attached) 
11/10/16 Visit by COE Jamin Coy (see report attached) 
11/17/16 Visit by COE Jamin Coy (see report attached) 
11/28/16 Visit by COE Jamin Coy (see report attached) 
12/6/16 Visit by COE Jamin Coy (see report attached) 
12/28/16 Two visits by COE Jamin Coy (see report attached) 
12/21/16 Council adopts Resolution No. 1770 declaring 364 N. 1st Street a Nuisance 
12/28/16 Notice to Abate Attractive Nuisance posted on property by Building Official 
12/28/16 Notice of Nuisance Abatement letter mailed certified by City Recorder 
12/29/16 Declaration of Viva Mullins received in protest of Notice to Abate Attractive Nuisance 
1/18/17 Protest hearing before City Council 
 
 
 
 
Attachments: Pics of Site on 1/9/17 

Declaration of Viva Mullins 
Resolution No. 1770 

  Notice to Abate Attractive Nuisance 
  Notice of Nuisance Abatement Letter 
  Code Enforcement Officer Reports from 8/19/15 through 12/28/16 
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Pics taken by COE Jamin Coy on 1/9/17… 
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P.O. Box 278, St. Helens, OR  97051 

Phone:  (503) 397-6272   Fax:  (503) 397-4016 
www.ci.st-helens.or.us 

 

NOTICE TO ABATE ATTRACTIVE NUISANCE 
DATE: 12/28/2016. 
PROPERTY OWNER: Troy F and Viva J Mullins 
PROPERTY ADDRESS 364 N 1st Street 
 
Pursuant to Resolution No. 1770 

The property identified above is found to be in Violation of St Helens Municipal Code (SHMC) 
8.12.070(1)(a) and 8.12.150(2). This violation is hereby ordered to be abated within 30 days to 
avoid further action as authorized by SHMC 8.12.250(10).  

SHMC 8.12.150(1): Junk Definitions. The term “junk” shall include, but will not be limited to, 
old motor vehicle parts, old machinery, old machinery parts, old appliances and parts thereof, old 
iron or other metal, glass, paper, old lumber, old wood, waste material, discarded material or 
abandoned personal property of any nature. 

(2) Keeping of Junk Prohibited. It is hereby determined and declared that the keeping of 
or allowing of junk to be on or remain out of doors on any public or private premises within the 
city, unless the same is completely enclosed within a building, is a nuisance and is unlawful. 

SHMC 8.12 (6) Within 30 days after the posting and mailing of the notice or 10 days in the case 
of weeds or grasses or, unless otherwise provided herein, the person in charge of the property 
shall remove and abate the nuisance or show that no nuisance exists. 
 
SHMC 8.12 (7) The person in charge who protests that no nuisance in fact exists shall file with 
the city recorder a written statement that shall specify the basis for contending that no nuisance 
exists. 
This protest is required to be filed, in writing, with the City Recorder within 10 days of this notice 
as stipulated in SHMC 8.12.250(3)(e). 
 
SHMC 8.12.250(10) If within the time fixed, as provided in this chapter, the nuisance has not 
been abated by the person in charge of the property, the common council shall cause the nuisance 
to be abated. 
 
It is a misdemeanor to occupy this building, or to remove or deface this notice. 
 
Bob Johnston 
Building Official 
City of St Helens 
(503) 397-6272 
bobj@ci.st-helens.or.us 
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City of St. Helens 
P.O. Box 278, St. Helens, OR  97051 

Phone:  (503) 397-6272   Fax:  (503) 397-4016 
www.ci.st-helens.or.us 

 
December 28, 2016 

 
Troy F. & Viva J. Mullins 
364 N. 1st Street 
St. Helens, OR  97051 
 
Subject: Notice of Nuisance Abatement 
  First Addn. to Columbia Park, Block 1 Lot “5, Pt 6”, 364 N. 1st Street, St. Helens, Oregon 
  Property Map # 5N1W34-CB-07900 
 
You have been identified as the owner or person in charge of subject property.  Council has determined that 
the current condition of the exterior of the home has been determined to be in violation of the City of St. 
Helens Municipal Code 8.12.070(1)(a) and 8.12.150(2): 
 

 “No person in charge of any premises shall permit . . . [t]o remain unguarded upon said 
premises any machinery, automobile bodies or parts thereof, equipment, structures, 
buildings or other devices having the characteristic of an attractive nuisance or which is 
liable to attract children.” 
 
And 
 
“Keeping of Junk Prohibited.  It is hereby determined and declared that the keeping of junk 
to be on or remain out of doors on any public or private premises within the city, unless the 
same is completely enclosed within a building, is a nuisance and is unlawful.” 

 
The property owner or person in charge of the property described in this Notice is directed to clear the 
property of debris, trash automobile bodies or parts thereof, machinery, equipment and junk within thirty (30) 
days of this notice (on or before January 27, 2017).   
 
If the property owner or the person in charge of the property fails to abate the nuisances listed above by 
clearing the property of debris, trash automobile bodies or parts thereof, machinery, equipment and junk on or 
before January 27, 2017, the City of St. Helens will abate the nuisances and the cost of the removal shall be 
assessed against the property.  Failure to pay the assessment may result in the City placing a lien against the 
property, including any and all costs associated with filing the lien.  The property owner and/or person in 
charge of the property may protest this action by giving notice in writing to the City Recorder within ten (10) 
days from the date of this notice, not later than January 9, 2017. Please address a notice of protest or any other 
correspondence regarding this action to:  City of St. Helens, Attn: Kathy Payne, City Recorder, PO Box 278, 
St. Helens, OR 97051. 
 
Sincerely, 
 
 
Kathy Payne 
City Recorder 
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Communications Report
October to December 2016

Second Quarter – FY 2016-17

Prepared by Crystal Farnsworth 
January 10, 2017
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Workload Indicators  

Press 

Releases

Posts to 

Facebook

Posts to 

Twitter Instagram Gazette e-Newsletter Radio Spot

Media 

Advisory

October 2016 1 29 22 8 1 1

November 2016 2 17 14 1 1 1

December 2016 1 22 15 1 1 1

Totals 4 68 51 10 1 3 2 0

Total Hours Worked by Category 

Category

e-

Newsletter Gazette

Press 

Release

Emerg. 

Mgmt.

Social 

Media Photography

Miscellaneous*

* Total

Hours 16 22.5 3.75 4.5 17.13 11 59 133.88

**Includes projects that do not fall under the standard list of duties, such as coordination with League of Oregon Cities to have tourism 

events featured in publication, photography, giving a Communications presentation, correcting community event calendar info in local 

paper, etc. 
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Department Allocations

Total Hours Worked by 

Department / Fund

Administration 3.25

ACC 1.75

City Council 9.5

Communications 54.23

Emerg. Mgmt. 4.24

Library 3.66

Police 7.5

Public Works 0.5

Tourism 49.25

Total Hours 133.88

*Category includes projects worked 

on for all departments, such as 

Gazette and e-Newsletter
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Facebook Stats

Followers as of June 30, 2014: 2,769
Followers as of September 24, 2014: 2,862
Followers as of December 30, 2014: 3,042
Followers as of March 31, 2015: 2,991*
Followers as of June 30, 2015: 3,146
Followers as of September 30, 2015: 3,491
Followers as of December 31, 2015: 5,178
Followers as of March 31, 2016: 5,486
Followers as of June 30, 2016: 5,740
Followers as of September 30, 2016: 6,270
Followers as of December 31, 2016: 6,747

*On March 5, 2015, Facebook notified business pages that they were changing a Page’s like 
counts which resulted in a dip in total page likes
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Facebook Stats: Insights
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Twitter

Followers
As of March 31, 2014: 431
As of June 30, 2014: 463
As of Sept. 24, 2014: 482
As of Dec. 30, 2014: 506
As of March 31, 2015: 537
As of June 30, 2015: 540
As of Sept. 30, 2015: 670
As of Dec. 31, 2015: 756
As of March 31, 2016: 820
As of June 30, 2016: 883
As of September 30, 2016: 974

As of December 31, 2016: 1,055 
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Online
• Social Media
• Print
• TV 
• Radio
• Requests
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Online

• ABC News, Travel Portland, KATU, KGW, Fox 12, The Oregonian, 
Country Living, Roadside America, Inquisitr, Willamette Valley 
Life, The Huffington Post, Entertainment Weekly, Bustle, US Weekly 
Magazine, KVAL Eugene, Travel + Leisure, BuzzFeed, 
Cosmopolitan, MTV,  Seventeen, Good Housekeeping, Disney 
Examiner, Hollywood.com…. 
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Online

• …E! News, Movie Pilot, Now This Entertainment, Hollywood.com, 
Delish, That Oregon Life, House Beautiful Magazine, Real Simple 
Magazine, AOL Entertainment, NBC Washington, Simplemost, NBC 
New York, Mix 93.1 KTYL (Texas)
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Social Media

• Instagram
• Facebook
• Twitter
• Snapchat
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Media Overview
• Social Media

• Instagram
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Print

• The Oregonian, The Chronicle, The Spotlight, Disney 
magazine, Alaska Airlines Travel Mag
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Television

• KGW
• Fox 12
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Radio

• Two KOHI City Talk episodes
• Travel Safety Message on Bicoastal Media 
(Longview/Kelso area: Rocket 107, The Peak 98.3, 
Magic 94.5, Now Country, am1400 KEDO) 

• 105.1 The Buzz
• 98.7 AMP Radio (CBS Radio) 
• KXL Radio – Classic cars
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Activity Highlights: Spirit of 

Halloweentown

Media Overview
• Requests

• ABC/GoodMorning America
• Huffington Post
• NoahTv
• KXL Radio, Test Miles Show
• The Spotlight
• The Chronicle
• Alpha Media
• Burgerville Billboard 
• KVAL-TV
• Fox 12 News
• KGWNews
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Activity Highlights

• Spirit of Halloweentown: Communications & Emergency 
Management/ICP 
• Extreme weather alerts: October rain/wind, December snow, City 
closures, Hudson route delays
• Winter Gazette
• KOHI CityTalks
• Donut Day, Tree Lighting, Christmas Ships
• K-9 Ryder
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On the Horizon 

• Spring Gazette
• Library Conversation Projects
• Police Cocoa with a Cop Event
• KOHI City Talk
• Continued winter weather alerts
•Waterfront Redevelopment
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 CITY OF ST. HELENS PLANNING DEPARTMENT 

 M E M O R A N D U M 
 

TO: City Council 
FROM: Jacob A. Graichen, AICP, City Planner 
RE: Use of RV’s for medical hardship 
DATE: January 9, 2017 
 

 
This issue came up recently, again.  Again?  Yes, this was discussed and considered in 2015, but 
failed to be adopted in the code. 
 
As part of the City’s 2015 code amendments pertaining to residential use in the Houlton Business 
District and RVs (file ZA.2.15), staff included a proposal to include the use of RVs for living 
purposes as part of a medical hardship, where an RV could be allowed to be occupied on a 
developed residential property for the purpose of caring for a relative. 
 
Such language can be found in codes, especially county ones.  St. Helens’ code has such allowance 
under its Temporary Use Chapter but only for a mobile/manufactured home. 
 
At their September 2015 public hearing, the Planning Commission rejected this amendment.  
Concerns included: how many people could live in an RV, an existing proliferation of RVs parked 
on small lots where they barely fit in the driveway or yard, plumbing and cooking facilities, and 
concern over potential outcomes of allowing this since RVs are being used as homes in many places 
already. 
 
The Council considered the same code amendments on September 16, 2015 and was also not 
comfortable adopting them given the concerns of the Commission. 
 
Does the council want to staff to explore this issue again as part of a future batch of code 
amendments? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attached is a July 2015 memo to the Commission as part of the discussion that year.  It’s basically 
the current code with some notations. 
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City of St. Helens  Budget Summary 

265 Strand Street St. Helens OR 97051 www.ci.st-helens.or.us 

St. Helens Budget Calendar for FY 2017-18 

DATE DAY DESCRIPTION 

01/09/17 Mon Year End Projections to Department Heads 

01/16/17 Mon Salary/Benefit Projections for 17/18 - Handout to Dept Heads 

01/23/17 Mon Year End Projections DUE 

02/01/17 Wed CIP Proposed Projects DUE (additions to CIP) 

02/01/17 Wed Salary/Benefit Projections DUE 

02/06/17 Mon Handout Department Budgets 

02/16/17 Thurs Informational Budget Committee Meeting 

02/20/17 Mon Department Budgets DUE 

03/01/17 Wed Begin Internal Review with City Admin and Department Manager 

03/16/17 Thurs Informational Budget Committee Meeting 

03/27/17 Mon Budget Officer Publishes FIRST Notice of Budget Committee Meeting 

04/17/17 Mon Budget Officer Publishes SECOND Notice of Budget Committee Meeting 

04/17/17 Thurs Proposed Budget Distributed to Budget Committee 

05/04/17 Thurs Budget Committee Meeting (1st) 

05/11/17 Thurs Budget Committee Meeting (2nd) 

05/25/17 Thurs Budget Committee Meeting (3rd if necessary) 

06/07/17 Wed 
City Council holds Public Budget Hearings:                                                    
Adopting Budget; Making Appropriations; Levying Taxes 

06/26/17 Mon Tax Levy Certified to County Assessor 

During the fiscal year, there are usually a few supplemental budgets mostly for receipt of unexpected 

funds. In June, there is usually a contingency transfer to adjust budget amounts for any unforeseen  

expenses/revenue items. 

Supplemental budgets may go through a public process with public notices in local newspapers and  

council agendas. Expenditure of some unexpected funds do not require a formal supplemental process but  

require the council to appropriate expenditure of the funds prior to them being spent. 
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OREGON SHORT TERM
FUND BOARD

350 WINTER STREET NE, SUITE 100
SALEM. OREGON 97310-0840

(503) 378-4633
FAX (503) 373-1179

December 2$, 2016

City Councilors

City of St. Helens

City Hafl

265 Strand Street

P.O. Box 27$

St. Helens, OR 97051

Subject: City of St. Helens’ Investment Policy Review on October 13, 2016

Dear Council Members,

The City of St. Helens’ investment policy was submitted by Mr. Matt Brown to the Oregon Short Term Fund
(“OSTF”) Board (the “Board”) for review.

The OSTF Board’s statutory obligation is to “review and comment to the governing body” (ORS 294.135(a)) on
the written investment policy submitted to the Board. To assist in the policy revision process, the Board
developed a model policy laying out the elements that it believes are important in policies. These are also the
elements against which submitted policies are reviewed. As part of the local government investment policy
review process, resources of the Office of the State Treasurer’s staff are provided to assist as needed on policy
revisions or development.

The Oregon Short Term Fund Board reviewed the City of St. Helens’ (the “City”) investment policy at the OSTF
Board meeting on October 13, 2016, and the Board is pleased to inform you that the statutory policy review
requirement has been satisfied.

During the review, the OSTF Board offered the following comments:

• Page 1, Section I —The City name needs to be listed where “[Local Government]” is included in the
paragraph.

• Page 6, Section IV —The maximum holdings is higher than the model policy. Per Mr. Brown, they
went through the sample policy and are not opposed to lowering the maximum holdings if the
Board recommends it. It was recommended that the City adjust its maximum holdings to 33% per
the sample policy, but it was noted that it was not required.

• It is recommended that the City verity that IBI qualifies under the investment advisor qualifications.

Page 1 of 2

City of St. Helens’ Investment Policy Review

OREGON SHORT TERM FUND BOARD
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Should any member of the City of St. Helens’ City Council wish to discuss the policy, please call Angela Schaffers
at the Office of the State Treasurer at (503) 431-7900.

Sin re

Do.oe

Oregon Short Te m F d Board Chair

(503) 943-4810

cc: Randy Peterson, Mayor

Doug Morten, Council President

Keith Locke, City Councilor

Susan Conn, City Councilor

Ginny Carlson, City Councilor

Matt Brown, Finance Director, City of St. Helens

Mr. Tom Lofton, Oregon State Treasury

Page 2of2

City of St. Helens’ Investment Policy Review

Navigate using Bookmarks or by clicking on an agenda item.



	 

CITY OF ST. HELENS INVESTMENT POLICY 

 

I.  Purpose 
This  Investment Policy defines the parameters within which funds are to be  invested by the City of St. Helens (“the 
City”). The City  is a  local municipal government whose purpose  is  to service the residents of the City of St. Helens. This 
policy also  formalizes  the  framework, pursuant  to ORS 294.135,  for  the City of St. Helen’s  investment  activities  to 
ensure  effective  and  judicious management of funds within the scope of this policy. 

These  guidelines  are  intended  to  be  broad  enough  to  allow  designated  investment  staff  to function properly within 
the parameters of responsibility and authority, yet specific enough to adequately safeguard the investment assets. 

II.  Governing Authority 
The City’s investment program shall be operated in conformance with Oregon Revised  Statutes  and  applicable  federal 
law. Specifically,  this  investment policy  is written  in conformance with ORS 294.035; 294.040; 294.052; 294.135; 
294.145; and 294.810.  All  funds within the scope of this policy are subject to laws established by the state of Oregon.  Any 
revisions or extensions of these sections of the ORS shall be assumed to be part of this Investment Policy immediately upon 
being enacted. 

III.  Scope 
This policy applies to activities of the City with regard to investing the financial assets of all funds.  Funds managed by the 
City that are governed by other investment policies are excluded from this policy; however, all funds are subject to Oregon 
Law. The amount of funds falling within the scope of this policy over the next three years is expected to range between $1 
million and $5 million. 

IV.  General Objectives 
  The primary objectives, in priority order, of investment activities shall be: 

1.   Preservation of Invested Capital. Investments shall be undertaken in a manner that seeks to ensure the 
preservation of capital in the overall portfolio. The goal is to mitigate credit risk and interest rate risk. 

2.  Liquidity. The investment portfolio shall remain sufficiently liquid to meet all reasonably anticipated operating 
requirements. Furthermore, the portfolio should consist largely of securities with active secondary or resale 
markets. A portion of the portfolio also may be placed in the Oregon Short Term Fund which offers next‐day 
liquidity. Where possible and prudent, the portfolio should be structured so that investments mature concurrent 
with anticipated demands. 

3.  Return. The investment portfolio shall be designed with the objective of attaining a market rate of return 
throughout budgetary and economic cycles, taking into consideration the safety and liquidity needs of the 
portfolio. Although return consists of both principal return (gains and losses due to market value fluctuations) and 
income return (yield), this policy discourages active trading and turnover of investments. Investments should 
generally be held to maturity. 

V.  Standards of Care 

1.   Prudence 
The standard of prudence to be used by investment officials shall be the "prudent person" standard and shall be 
applied in the context of managing an overall portfolio. Investment officers acting in accordance with written 
procedures and this investment policy and exercising due diligence shall be relieved of personal responsibility for 
an individual security's credit risk or market price changes, provided deviations from expectations are reported and 
appropriate action is taken to control adverse developments within a timely fashion as defined in this policy. 

The "prudent person" standard states: 

“Investments shall be made with judgment and care, under circumstances then prevailing, which persons 
of prudence, discretion and intelligence exercise in the management of their own affairs, not for 
speculation, but for investment, considering the probable safety of their capital as well as the probable 
income to be derived.” 
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2.   Ethics and Conflicts of Interest 

Officers and employees involved in the investment process shall refrain from personal activity that could conflict 
with the proper execution and management of the investment program, or that could impair their ability to make 
impartial decisions. Employees and investment officials shall disclose any material interests in financial institutions 
with which they conduct business. Disclosure shall be made to the governing body. They shall further disclose any 
personal financial/investment positions that could be related to the performance of the investment portfolio. 
Employees and officers shall refrain from undertaking personal investment transactions with the same individual 
with whom business is conducted on behalf of the City.   Officers and employees shall, at all times, comply with the 
State of Oregon Government Standards and Practices code of ethics set forth in ORS Chapter 244. 

3.  Delegation of Authority and Responsibilities 

i.   Governing Body 

The City Council will retain ultimate fiduciary responsibility for invested funds. The governing body will 
receive reports, pursuant to, and with sufficient detail to comply with ORS 294.085 and 294.155. 

ii.  Delegation of Authority 
Authority to manage investments within the scope of this policy and operate the investment program in 
accordance with established written procedures and internal controls is granted to the Finance Director, 
hereinafter referred to as Investment Officer, and derived from the following: ORS 294.035 to 294.053, 
294.125 to 294.145, and 294.810. 

No person may engage in an investment transaction except as provided under the terms of this policy and 
the procedures established by the Investment Officer. The Investment Officer shall be responsible for all 
transactions undertaken and shall establish a system of controls to regulate the activities of subordinate 
officials. 

All participants in the investment process shall seek to act responsibly as custodians of the public trust. No 
officer or designee may engage in an investment transaction except as provided under the terms of this 
policy and supporting procedures. 

iii.   Investment Municipal Advisor 
The City Council may engage the services of one  or more external investment managers to assist in the 
management of the entity’s investment portfolio in a manner consistent with this investment policy. 
Investment advisers may be hired on a non‐discretionary basis. All investment transactions by approved 
investment advisers must be pre‐approved in writing by the Investment Officer and compliant with this 
Investment Policy. If the City hires an investment adviser to provide investment management services, 
the adviser is authorized to transact with its direct dealer relationships on behalf of the City. 

 
VI.   Transaction Counterparties, Investment Advisors, and Depositories 

1.  Broker/Dealers 
The Investment Officer shall determine which broker/dealer firms and registered representatives are authorized 
for the purposes of investing funds within the scope of this investment policy. A list will be maintained of approved 
broker/dealer firms and affiliated registered representatives. 

The following minimum criteria must be met prior to authorizing investment transactions. The Investment Officer 
may impose more stringent criteria. 

i.   Broker/Dealer firms must meet the following minimum criteria: 

A.   Be registered with the Securities and Exchange Commission (SEC) 
B.   Be registered with the Financial Industry Regulatory Authority (FINRA) 
C.   Provide most recent audited financials 
D.   Provide FINRA Focus Report filings 

ii.   Approved broker/dealer employees who execute transactions with the City must meet the following 
minimum criteria: 
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A.    Be a registered representative with the Financial Industry Regulatory Authority (FINRA); 
B.     Be licensed by the state of Oregon; 
C.   Provide certification (in writing) of having read; understood; and agreed to comply with 

the most current version of this investment policy. 
 

iii.  The Investment Officer may want to establish policy for engaging broker/dealer firms and registered 
representatives that are more restrictive than states in this policy. Additional requisites or due diligence 
items may include: 

    A.  Positive references from at least three other local government clients. 
B.  As part of the periodic due diligence review, inquiries with other local government 

clients with regard to their recent experiences with broker/dealer firms or registered 
representatives and any change in relationship status.  

C.   Requirement that approved registered representatives provide notification within 30 
days of any formal investigations or disciplinary actions initiated by federal or state 
regulators.  

D.  Requirement that prospective registered representatives have an established history of 
advising local governments with similar amounts of assets under management.  

 
iv.  Periodic (at least annual) review of all authorized broker/dealers and their respective authorized 

registered representatives will be conducted by the Investment Officer. Factors to consider would be: 
    A.  Pending investigations by securities regulators 
    B.  Significant changes in net capital 
    C.  Pending customer arbitration cases 
    D.  Regulatory enforcement actions 

 
  2.   Direct Issuers 
    Obligations that are permitted for purchase by this policy may be purchased directly from the issuer.  
 
  3.  Investment Advisers 
    A list will be maintained of approved advisers selected by conducting a process of due diligence. 
     
    i.  The Following items are required for all approved Investment Advisers: 

A.   The investment adviser firm must be registered with the Securities and Exchange 
Commission (SEC) or licensed by the state of Oregon (Note: Investment adviser firms 
with assets under management > $100 million must be registered with the SEC, 
otherwise the firm must be licensed by the state of Oregon. 

B.  All investment adviser firm representatives conducting investment transactions on 
behalf of the City must be registered representatives with FINRA 

C.  All investment adviser firm representatives conducting investment transactions on 
behalf of the City must be licensed by the state of Oregon. 

D.  Certification, by all of the adviser representatives conducting investment transactions 
on behalf of this entity, of having read, understood and agreed to comply with this 
investment policy. 

ii.  A periodic (at least annual) review of all investment advisers under contract will be conducted by the 
Investment Officer to determine their continued eligibility within the portfolio guidelines. Factors to 
consider would be: 

    A.  Pending investigations by securities regulators 
    B.  Significant changes in net capital 
    C.  Pending customer arbitration cases 
    D.  Regulatory enforcement actions 
iii.  The Investment Officer may want to establish guidelines or policy for engaging investment advisers’ 

services that are more restrictive than stated in this policy. Additional requisites or due diligence items 
may include: 

A.  Positive references from at least three other local government clients of a prospective 
investment adviser firm. 

B.  As part of the periodic due diligence review, inquiries with other local government 
clients of approved investment advisers with regard to their recent experiences with the 
adviser and any change in the relationship status. 

Navigate using Bookmarks or by clicking on an agenda item.



	 

C.  Requirement that approved investment advisers provide notification within 30 days of a 
relationship termination by an Oregon based local government. 

D.  Requirement that approved investment adviser provide notification within 30 days of 
any formal investigations or disciplinary actions initiated by federal or state regulators.  

E.  Requirement that prospective investment advisers have an established history of 
advising local governments with similar amounts of assets under management. 

 
  4.  Depositories 

All financial institutions who desire to become depositories must be qualified Oregon Depositories pursuant to ORS 
Chapter 295. 

 
  5.  Competitive Transactions 

i.  The Investment Officer shall obtain and document competitive bid information on all 
investments purchased or sold in the secondary market. Competitive bids or offers should be 
obtained, when possible, from at least three separate brokers/financial institutions or through 
the use of a nationally recognized trading platform.  

ii.  In the instance of a security for which there is no readily available competitive bid or offering on 
the same specific issue, then the Investment Officer shall document quotations for comparable 
or alternative securities. 

iii.  When purchasing original issue instrumentality securities, no competitive offerings will be 
required as all dealers in the selling group offer those securities as the same original issue price. 
However, the Investment Officer is encouraged to document quotations on comparable 
securities.  

iv.  If an investment adviser provides investment management services, the adviser must retain 
documentation of competitive pricing execution on each transaction and provide upon request. 

 
VII.  Administration and Operations 
 
  1.   Delivery vs Payment 

All trades are marketable securities will be executed (cleared and settled) by delivery vs. payment (DVP) to ensure 
that securities are deposited in the City’s safekeeping institution prior to the release of funds. 

 
2.  Third‐Party Safekeeping 

Securities will be held by an independent third‐party safekeeping institution selected by the City. All securities will 
be evidenced by safekeeping receipts in the City name. Upon request, the safekeeping institution shall make 
available a copy of its Statement on Standards for Attestation Engagements (SSAE) No. 16. 

 
  3.  Internal Controls 

The Investment Officer and City Council are jointly responsible for establishing and maintaining an adequate 
internal control structure designed to reasonably assure that invested funds are invested within the parameters of 
this Investment Policy and, protected from loss, theft, or misuse. Specifics for the internal control shall be 
documented in writing. The established control structure shall be reviewed and updated periodically by the City 
Council. 
 
The concept of reasonable assurance recognizes that the cost of a control should not exceed the benefits likely to 
be derived and the valuation of costs and benefits requires estimates and judgements by management. The 
internal controls shall address the following points at a minimum: 
 
  i.  Compliance with Investment Policy 
  ii.  Control of collusion 
  iii.  Separation of transaction authority from accounting and record keeping 
  iv.  Custodial safekeeping 

v.   Avoidance of physical delivery of securities whenever possible and address control requirements 
for physical verifiable electronic form 

vi.  Clear delegation of authority to subordinate staff members 
vii.  Confirmation of transactions for investments and wire transfers in written or digitally verifiable 

electronic form 
viii.  Dual authorizations of wire and automated clearing house (ACH) transfers 

Navigate using Bookmarks or by clicking on an agenda item.



	 

ix.  Staff training 
x.  Review, maintenance and monitoring of security procedures both manual and automated 

 
4.  An external auditor shall provide an annual independent review to assure compliance with Oregon state law and 

the City’s policies and procedures.  
 
VIII.  Suitable and Authorized Investments 
   
  1.  Permitted Investments 

The following investments are permitted pursuant to ORS 294.035, 294.040, and ORS 294.810. (Note: Permitted 
investments may be more restrictive than ORS 294.035 and 294.810). 

 US Treasury Obligations: U.S. Treasury and other government obligations that carry the full faith and 
credit guarantee of the United States for the timely payment of principal and interest. 

 US Agency Obligations: Senior debenture obligations of U.S. federal agencies and instrumentalities or U.S. 
government sponsored enterprises (GSE). 

 Oregon Short Term Fund 
 Corporate Indebtedness 

o Commercial Paper issued under the authority of section 3(a)2 or 3(a)3 of the Securities Act of 
1933. 

o Corporate Bonds 
 Repurchase Agreements 
 Municipal Debt 

o Lawfully issued debt obligations of the agencies and instrumentalities of the State of Oregon and 
its political subdivisions. Lawfully issued debt obligations of the States of California, Idaho, and 
Washington and the political subdivisions of those states. 

 Bankers Acceptances 
 Qualified Institution Time Deposits/Savings Accounts/Certificates of Deposit 

 

2.  Approval of Permitted Investments 
If additional types of securities are considered for investment, pre Oregon state statute they will not be eligible for 
investment until this Policy has been amended and the amended version adopted by the City. 

3.  Prohibited Investments 

i.  Private Placement or “144A” Securities 
Private placement or “144A” Securities are not allowed. For purposes of the policy, SEC Rule 
144A securities are defined to include commercial paper privately placed under section 4(a)(2) of 
the Securities Act of 1933. 

ii.  US Agency Mortgage‐backed Securities 
US Agency mortgage‐backed securities such as those securities issued by FNMA and FHLMC are 
not allowed. 

iii.  Securities Lending 
The City shall not lend securities nor directly participate in a securities lending program 

 
4.  Demand Deposits and Time Deposits 

i.  All demand deposits and time deposits (Examples of time deposits are: certificates of deposit and 
savings accounts) shall be held in qualified Oregon depositories in accordance with ORS Chapter 
295. 

ii.  Demand deposits in qualified depository institutions are considered cash vehicles are not 
investments and are therefore outside the scope of restrictions of this policy. Pursuant to ORS 
294.035(3)(d), time deposits, certificates of deposit and savings accounts are considered 
investments and within the scope of this policy. 

 
  5.  Repurchase Agreements 

i.  ORS 294.035 (3)(j) requires repurchase agreement collateral to be limited in maturity to three 
years and priced according to percentages prescribed by written policy of the Oregon Investment 
Council or the Oregon Short Term Fund Board. 
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ii.  ORS 294.035 (2) limits the maximum term of any repurchase agreement to 90 days. 
iii.  The OSTF Board has adopted the following margins: 
    A.  US Treasury Securities: 102% 
    B.  US Agency Discount and Coupon Securities: 102% 
    C.  Mortgage Backed and Other*: 103% 
      *Limited to those securities described in ORS 294.035(1) 

 
IX.  Investment Parameters 
   
    1.  Credit Risk 

Credit risk is the risk that a security or a portfolio will lose some or all of its value due to a real or 
perceived change in the ability of the issuer to repay its debt. Credit risk will be mitigated by the following 
guidelines: 
   

i.  Diversification 
It is the policy of the City to diversify its investments. Where appropriate, exposures will 
be limited by security type; maturity; issuance; issuer, and security type, Allowed 
security types and Investment exposure limitations are detailed in the table below. 

ii.  Recognized Credit Ratings 
Investments must have a rating from at least one of the following nationally recognized 
statistical ratings organizations (NRSRO): Moody’s Investors Service; Standard and 
Poor’s; and Fitch Ratings Service as detailed in the table below. Ratings used to apply 
the guidelines below should be investment level ratings and not issuer level ratings. 

        iii.  Portfolio Average Credit Rating 
The minimum weighted average credit rating of the portfolio’s rated investments shall 
be Aa/AA/AA by Moody’s Investors Service; Standard & Poor’s; and Fitch Ratings Service 
respectively. 

        iv.  Exposure Constraints and Minimum Investment Credit Ratings 
          The following table limits exposures among investments permitted by this policy. 
 

ISSUE TYPE  MAXIMUM %
HOLDINGS 

MINIMUM RATINGS 
Moody’s / S&P / Fitch 

US Treasury Obligations  100% ‐ 
US Agency Securities 
     ‐ Per Agency (Senior Obligations Only) 

100%
50% 

‐ 
‐ 

Oregon Short Term Fund  Maximum allowed
per ORS 294.810 

‐ 

Banker’s Acceptances  25% * A1+ / P1 / F1+ 
Time Deposits/Savings 
Accounts/Certifications of Deposit ** 
     ‐ Per Institution 

50%
 

25% 

‐ 
 
‐ 

Repurchase Agreements  5% ‐ 
Corporate Debt (Total) 
     Corporate Commercial Paper 
          Per Issuer 
     Corporate Bonds 
          Per Issuer 

15% ***
15% *** 
2.5% **** 
10% *** 
2.5% **** 

‐ 
‐ 

A1 / P1 / F1 
‐ 

Aa / AA / AA 
Municipal Debt (Total) 
     Municipal Commercial Paper 
     Municipal Bonds 

10%
10% 
10% 

‐ 
A1 / P1 / F1 
Aa / AA / AA 

 
      * 25% Maximum per ORS 294.035(D) 
      ** As Authorized by ORS 294.035(3)(d) 
      *** 35% Maximum per ORS 294.035(D) 
      **** 5% Maximum per ORS 294.035(D) 
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v.  Determining a Security’s Rating 

A single rating will be determined for each investment by utilizing the lowest security 
level rating available for the security from Standard and Poor’s, Moody’s Investor 
Services and Fitch Ratings respectively. 

vi.  Restriction on Issuers With Prior Default History 
Per ORS 294.040, the bonds of issuers listed in ORS 294.035 (3)(a) to (c) may be 
purchased only if there has been no default in payment of either the principal of or the 
interest on the obligations of the issuing county, port, school district or city, for a period 
of five years next preceding the date of the investment. 

2.  Liquidity Risk 

Liquidity risk is the risk that an investment may not be easily marketable or redeemable. The following 
strategies will be employed to mitigate liquidity risks: 

i.  The value of at least 25% of funds available for investing or six months of budgeted 
operating expenditures will be invested in the Oregon Short Term Fund, with a qualified 
depository institution , or investments maturing in less than 60 days to provide 
sufficient liquidity for expected disbursements. 

ii.  Funds in excess of liquidity requirements are allowed for investments maturing in 
greater than one year. However, longer‐term investments tend to be less liquid than 
shorter term investments. Portfolio investment maturities will be limited as follows: 

      Total Portfolio Maturity Constraints: 

 

 

 

iii.  Reserve or Capital Improvement Project monies may be invested in securities exceeding 
the maximum term if the maturities of such investments are made to coincide as nearly 
as practicable with the expected use of funds. 

iv.  Larger issuance sizes enhance liquidity as there are likely to be a greater number of 
investors. Issuance sizes above a minimum amount qualify a corporate or municipal 
debt bond issuance for index eligibility. Index eligible bonds have a significantly larger 
investor base which improves liquidity. 

v.  Limiting investment in a specific debt issuance improves secondary market liquidity by 
assuring there are other owners of the issuance. 

ISSUE TYPE  MAXIMUM % OF ISSUANCE* (PAR) 

US Agency Securities
Corporate Debt (Total) 
     Corporate Commercial Paper
     Corporate Bonds 

50%
‐ 

100% 
25% 

Municipal Bonds  25%
 

3.  Interest Rate Risk 
Longer‐term investments have the potential to achieve higher returns but are also likely to exhibit higher 
market value volatility due to the changes in the general level of interest rates over the life of the 
investment(s). Interest rate risk will be mitigated by providing adequate liquidity for short term cash 
needs, and by making longer‐term investments only with funds that are not needed for current cash flow 
purposes. Certain types of securities, including variable rate securities, securities with principal pay‐downs 
prior to maturity, and securities with embedded options, will affect the interest rate risk profile of the 

MATURITY CONSTRAINTS  MINIMUM % OF TOTAL PORTFOLIO

Under 60 Days  25% or six months of Estimated Operating Expenditures 
Under 2 Years  50%
Under 5 Years  100%
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portfolio differently in different interest rate environments. The following strategies will be employed to 
control and mitigate adverse changes in the market value of the portfolio due to changes in interest rates: 

i.  Where feasible and prudent, investment maturities should be matched with expected 
cash outflows to mitigate market risk. 

ii.  To the extent feasible, investment maturities not matched with cash outflows, including 
liquidity investments under one year, should be staggered to mitigate reinvestment risk. 

iii.  No commitments to buy or sell securities may be made more than 14 days prior to the 
anticipated settlement date, or receive a fee other than interest for future deliveries. 

iv.  The maximum percent of callable securities in the portfolio shall be 50%; 
v.  the Maximum stated final maturity of individual securities in the portfolio shall be five 

years, except as otherwise stated in this policy. 
vi.  The maximum portfolio average maturity (measured with stated final maturity) shall be 

2.5 years. 
 
X.  Investment of Proceeds from Debt Issuance 
 

1.  Investments of bond proceeds are restricted under bond covenants that may be more restrictive than the 
investment parameters included in this policy. Bond proceeds shall be invested in accordance with the 
parameters of this policy and the applicable bond covenants and tax laws. 

 

2.  Funds from bond proceeds and amounts held in a bond payment reserve or proceeds fund may be 
invested pursuant to ORS 294.052. Investments of bond proceeds are typically not invested for resale and 
are maturity matched with outflows. Consequently, funds within the scope of ORS 294.052 are not 
subject to this policy’s liquidity risk constraints within section IX (2). 

 
XI.  Investment of Reserve or Capital Improvement Funds 
 

1.  Pursuant of ORS 294.135(1)(b), reserve or capital improvement project monies may be invested in 
securities exceeding three years when the funds in question are being accumulated for an anticipated use 
that will occur more than 18 months after the funds are invested, then, upon the approval of the 
governing body of the county, municipality, school district or other political subdivision, the maturity of 
the investment of investments made with the funds may occur when the funds are expected to be used.  

 
XII.  Guideline Measurement and Adherence 
 
    1.  Guideline Measurement 

      Guideline measurements will use market value of investments 
 
    2.  Guideline Compliance 

i.  If the portfolio falls outside of compliance with adopted investment policy guidelines or 
is being managed inconsistently with this policy, the Investment Officer shall bring the 
portfolio into compliance in a prudent manner and as soon as prudently feasible. 

ii.  Violations of portfolio guidelines as a result of transactions actions to bring the portfolio 
back into compliance and; reasoning for actions taken to bring the portfolio back in 
compliance shall be documented and reported to the City Council. 

iii.  Due to fluctuations in the aggregate surplus funds balance, maximum percentages for a 
particular issuer or investment type may be exceeded at a point in time. Securities need 
to be liquidated to realign the portfolio; however, consideration should be given to this 
matter when future purchases are made to ensure that appropriate diversification is 
maintained.  

 
 

 

Navigate using Bookmarks or by clicking on an agenda item.



	 

XIII.  Reporting and Disclosure 

 

1.  Compliance 

The Investment Officer shall prepare a report at least quarterly that allows the City Council to ascertain 
whether investment activities during the reporting period have conformed to the investment policy. The 
report should be provided to the investment oversight body. The report will include, at a minimum, the 
following: 

i.  A listing of all investments held during the reporting period showing: par/face value; 
accounting book value; market value; type of investment; issuer; credit ratings; and 
yield to maturity (yield to worst if callable). 

ii.  Average maturity of the portfolio at period‐end 
iii.  Maturity distribution of the portfolio at period‐end 
iv.  Average portfolio credit quality of the portfolio at period‐end 
v.  Average weighted yield to maturity (yield to worst if callable investments are allowed) 

of the portfolio 
vi.  Distribution by type of investment 
vii.  Transactions since last report 
viii.  Distribution of transactions among financial counterparties such as broker/dealers 
ix.  Violations of portfolio guidelines or non‐compliance issues that occurred during the 

prior period or that are outstanding. This report should also note actions (taken or 
planned) to bring the portfolio back into compliance. 

 
    2.  Performance Standards / Evaluation 

At least annually, the Investment Officer shall report comparisons of investment returns to relevant 
alternative investments and comparative Bond Indexes. The performance of the portfolio should be 
compared to the performance of alternative investments such as available certificates of deposit; the 
Oregon Short Term Fund; US Treasury rates; or against one or bond indices with a similar risk profile (e.g., 
Bond indexes comprised high grade investments and maximum maturities of three years). 
 
When comparing performance, all fees and expenses involved with managing the portfolio shall be 
included in the computation of the portfolio’s rate of return. 

 
3.  Marking to Market 

The market value of the portfolio shall be calculated at least quarterly and a statement of the market 
value of the portfolio shall be issued at least quarterly.  

 
4.  Audits 
  Management shall establish an annual process of independent review by the external auditor to assure 

compliance with internal controls. Such audit will include tests deemed appropriate by the auditor.   
 
XIV.  Policy Maintenance and Considerations 

 

1.  Review 

The investment policy shall be reviewed at least annually to ensure its consistency with the overall 
objectives of preservation of principal, liquidity and return, and its relevance to current law and financial 
and economic trends. 

 

2.  Exemptions 

Any investment held prior to the adoption of this policy shall be exempted from the requirements of this 
policy. At maturity or liquidation, such monies shall be reinvested as provided by this policy. 
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3.  Policy Adoption and Amendment 

This investment policy and any modifications to this policy must be formally approved in writing by the 
City Council of the City. 

This policy must be submitted to the Oregon Short Term Fund (OSTF) Board for review if: 

i.  This policy allows maturities beyond 18 months unless the funds are being accumulated 
for a specific purpose, including future construction projects, and upon approval of the 
City Council, the maximum maturity date matches the anticipated use of the funds (ORS 
294.135(1)(b) and 294.135(3)). 

  And either: 

    A.  This policy has never been submitted to the OSTF Board for comment; 

  Or 

B.  Material changes have been made since the last review by the OSTF 
Board. 

Regardless of whether this policy is submitted to the OSTF Board for comment, this 
policy shall be re‐submitted not less than annually to the City Council for approval. 
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MARIJUANA TAX COLLECTION AGREEMENT 

 This Marijuana Tax Collection Agreement (“Agreement”) is entered into between the 
State of Oregon, acting by and through its Department of Revenue (the “Department”) and the 
City of St. Helens (“City”), under the authority of ORS 305.620. 

 In consideration of the conditions and promises hereinafter contained, it is mutually 
agreed by the parties that the Department shall supervise and administer, according to the terms 
and conditions set forth in this Agreement, the Local Tax on sales of marijuana items by 
Marijuana Retailers authorized under ORS 475B.345 and approved by the voters of City. 

 (1) Definitions.  As used in this Agreement the following terms have the meanings 
ascribed to them: 

 (a) “Confidential Information” means the information on Local Tax returns administered 
pursuant to ORS 305.620, any information in the reports required under Sections 8 and 9 of this 
Agreement from which information about a particular Local Taxpayer is discernable from the 
report due to a small number of Local Taxpayers in City or similar factors, and any other 
information exchanged between the Department and City related to this Agreement, that is 
confidential under ORS 314.835. 

(b) “Fees” means collectively the Administrative Services Fee, the Business Fee and the 
Core Systems Replacement Fee described in Section 5 of this Agreement. 

 (c) “Local Government” means a city or county that has entered into a form of this 
agreement with the Department under the authority of ORS 305.620 for the Department to 
collect Local Taxes authorized under ORS 475B.345. 

 (d) “Local Tax” or “Local Taxes” means the Marijuana Tax imposed by City, together 
with any additional interest or penalties provided for by statute or the Department’s rules; it does 
not include any additional penalties or fees that City may assess against its Local Taxpayers. 

(e) “Local Taxpayer” means a licensed Marijuana Retailer located in the taxing 
jurisdiction of City. 

 (f) “Marijuana Retailer” has the meaning given in ORS 475B.015. 

(g) “Marijuana Tax” means the tax imposed on sales of marijuana items by Marijuana 
Retailers pursuant to ORS 475B.345. 

 (h) “Marijuana Taxpayer” means a licensed Marijuana Retailer that is subject to the 
Marijuana Tax imposed by a Local Government. 

(i) “Ordinance” means the ordinance adopted by the governing body of City and 
approved by the voters of City on 11/8/2016, a copy of which is attached hereto as Exhibit B and 
by this reference incorporated herein. 

 (2) General Administration.  The Department shall be responsible for all aspects of 
Local Tax administration, including, but not limited to, adopting administrative rules; auditing 
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returns; assessing deficiencies and collecting the Local Tax and penalties and interest under 
applicable statutes, including but not limited to ORS 305.265, ORS 305.220, and ORS 314.400; 
making refunds; holding conferences with Local Taxpayers; handling appeals to the Oregon Tax 
Court; issuing warrants for the collection of unpaid taxes; determining the minimum amount of 
Local Tax economically collectible; and taking any other action necessary to administer and 
collect the Local Taxes.  The Department has adopted rules addressing the requirements for 
paying taxes with currency and other matters related to the taxation of marijuana under ORS 
chapter 475B.  City understands and agrees that such rules will be applied to Local Taxpayers. 

 (3) Level of Service.  In performing its duties, the Department may in its sole discretion 
determine what action shall be taken to enforce provisions of the law and to collect the Local 
Tax.  In exercising its discretion, the Department shall provide a level of services that are 
comparable to the level of services it provides in the administration of the State of Oregon 
marijuana tax laws and the collection of such taxes owed to the State of Oregon.  If the 
Department deems it necessary to vary substantially from this standard, the Department shall 
first notify City of the need and obtain City’s consent.  The Department shall provide all forms 
necessary for implementation of the Local Tax, including forms for Marijuana Tax returns, 
exemptions and refunds. 

 (4) Transfer of Taxes to City.  Beginning at the end of the first full quarter after 
execution of this Agreement, the Department shall remit to City the amount of Local Taxes 
collected in the preceding quarter less amounts withheld to pay the Department’s Fees and other 
costs as described in this Agreement within 60 days of the return due date for the quarter.  The 
Department shall notify City if, because of inability to move funds electronically or otherwise 
through the banking system, a force majeure event described in Section 26 of this Agreement or 
other exigent circumstance, the Department is unable to transfer the Local Tax collected to City 
as provided in this Section.  In that event, the Department shall provide an estimate, if possible, 
of when it expects to be able to transfer the Local Taxes collected to City.  The Department may 
enter into an agreement with another state government agency to fulfill the requirements of this 
Section 4, provided that said government agency can comply with the requirements of this 
section. 

 (5) Costs.  In order to recover its costs to collect and transfer the Local Tax as provided 
in this Agreement the Department shall be paid the following three fees: 

 (a) “Administrative Services Fee”: Pays for the establishment and maintenance of 
financial systems needed to administer and distribute Local Taxes.  The fee shall be calculated 
annually as a percentage of the equivalent of 60 hours of work conducted for the Department of 
Revenue by the Department of Administrative Services, divided among the Local Governments 
in proportion to the number of Marijuana Taxpayers in each Local Government.   

 (b) “Business Fee”: Pays for the Local Tax administration activities set forth in this 
Agreement.  The fee shall be calculated as a percentage of the Department’s Business Division 
annual expenses for the administration of all marijuana taxes, with the total fee increasing in 
direct proportion to the number of Local Taxpayers.  The total amount per Local Taxpayer billed 
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to City under the Business Fee shall not exceed 0.05 percent of the Department’s Business 
Division expenses for the administration of all marijuana taxes; 

 (c) “Core Systems Replacement fee”: Charged only one time after execution of this 
Agreement and calculated as a flat fee per Local Taxpayer.  The total Core Systems Replacement 
Fee shall not exceed two hundred dollars ($200.00) per Local Taxpayer in the first full quarter 
following execution of this Agreement. 

 FOR EXAMPLE, in a hypothetical with the following assumptions: 

  250 Marijuana Taxpayers 

  50 Local Taxpayers in the City of Mainville 

  2 Local Taxpayers in the City of Middletown  

  Business Division’s Marijuana Expenses: $500,000 per year 

  Hourly DAS rate: $99/hour   

The fees would be calculated as follows: 

Administrative Services Fee = ($99/hour * 60 hours) / 250 Marijuana Taxpayer = 
$23.76 per Local Taxpayer per year 

Business Fee = $500,000 in marijuana expenses per year * 0.05% = $250 per 
Local Taxpayer per year 

Core Systems Replacement Fee = $200 per Local Taxpayer, one time 

City of Mainville, year 1: ($23.76 Administrative Services Fee + $250 Business 
Fee + $200 Core Systems Replacement Fee) * 50 Local Taxpayers = $23,688 in 
costs 

City of Mainville, subsequent years: ($23.76 Administrative Services Fee + $250 
Business Fee) * 50 Local Taxpayers = $13,688 in costs 

City of Middletown, year 1: ($23.76 Administrative Services Fee + $250 Business 
Fee + $200 Core Systems Replacement Fee) * 2 Local Taxpayers = $947.52 in 
costs 

City of Middletown, subsequent years: ($23.76 Administrative Services Fee + 
$250 Business Fee) * 2 Local Taxpayers = $547.52 in costs 

(e) In addition to the Fees described above, the Department may withhold or invoice City 
for the Department’s costs to administer extraordinary services not described in this Agreement 
related to the Local Tax; such extraordinary costs may include, without limitation, requests for 
audits from City that exceed the scope of the Department’s normal audit procedures, requests for 
research or advice from the Department or the Oregon Department of Justice attorneys, or 
specially appointed counsel, regarding the Local Tax. 
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(f) If the Department determines that its costs cannot be covered by the maximum fees 
outlined in this Section 5, the Department will notify City of the amount by which the 
Department has determined the Fees must increase.  If the Department and City do not agree 
upon a Fee increase and related amendment to this Agreement, then this Agreement may be 
terminated by either party in accordance with Section 16 of this Agreement. 

(g) The Department shall not collect more in fees than its costs to administer the Local 
Tax, per ORS 305.620(5).  It is using the above formula in the interests of producing its best 
estimate of costs. 

(6) Withholding for Fees and Rebate.  The Department shall withhold from the Local 
Taxes collected and each transfer to City an amount equal to four percent (4%) of the Local 
Taxes collected.  In the first quarter of each calendar year the Department will reconcile the 
amounts withheld in the previous year with the total fees assessed, and provide such 
reconciliation in the Department’s annual report described in Section 9 of this Agreement.  If the 
amount withheld in a calendar year exceeds the amount of the Department’s Fees, the 
Department will rebate the balance of the Local Taxes withheld to City by the end of the first 
quarter following the year of withholding.  If the amount withheld does not cover the 
Department’s Fees for the preceding year, the amount of the shortfall will be withhold from 
subsequent transfers of Local Taxes collected until the Department’s Fees are fully paid, or in its 
discretion the Department may invoice City for the unpaid amount of the Department’s Fees.   

(7) Recovery of Overpayments.  If the amount of Local Taxes paid to City under this 
Agreement, exceed the amount to which City is entitled, the Department may, after notifying 
City in writing, withhold from later payments due City under this Agreement, such amounts, 
over such periods of time, as are necessary to recover the amount of the overpayment. 

 (8) Department Quarterly Reports.  Beginning with the first full calendar quarter after 
the execution of this Agreement and continuing each calendar quarter thereafter, within sixty 
(60) days after the due date for quarterly Local Tax returns, the Department shall provide City 
with a report indicating the amount of Local Taxes collected, any extraordinary costs assessed, 
the amount withheld under Section 6 of this Agreement and the cumulative amount of delinquent 
Local Taxes for each Marijuana Retailer in City’s jurisdiction.  The information in this report 
must be treated as potentially revealing Confidential Information, and shall be protected as 
described in Section 15.  City should make all efforts to prevent Confidential Information from 
being released.  The Department and City shall disclose any non-confidential information in a 
report when required to do so by law, including the Oregon Public Records Law, ORS 192.410 
to 192.505. 

 (9) Department Annual Reports.  In the first calendar quarter of each year, the 
Department shall make a written annual report of the preceding calendar year to City showing 
the total amount of Local Taxes collected, refunds paid, the expenses of administering and 
collecting the Local Tax, and other pertinent information.  The report shall show the total amount 
withheld by the Department under Section 6 of this Agreement, and shall show the Department’s 
expenses by its Fee categories.  In such report, the Department shall also make recommendations 
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concerning changes in Local Tax Ordinances, procedures, policies, Local Tax administration and 
related matters, as the Department deems necessary and appropriate.  The information in this 
report must be treated as potentially Confidential Information, and shall be protected as 
described in Section 15.  City should make all efforts to prevent Confidential Information from 
being released.  The Department and City shall disclose any non-confidential information in the 
report when required to do so by law, including the Oregon Public Records Law, ORS 192.410 
to 192.505. 

 (10) City Reports.  Within sixty (60) days of the effective date of this Agreement, City 
shall provide the Department with a list of Local Taxpayers in its jurisdiction and a list of zip 
code areas that are within its jurisdiction for purposes of imposing the Local Tax.  City shall 
provide an updated list of Local Taxpayers to the Department each calendar quarter thereafter.  
City shall review all reports and reconciliations provided by the Department and promptly notify 
the Department of any perceived errors or omission in such reports. 

(11) Records Maintenance and Access.  Each party shall maintain its records relevant to 
this Agreement, the Local Taxes and Local Taxpayers for the period of time specified and in the 
manner required under the document retention and archiving requirements applicable to it that 
are established under ORS 192.005 to 192.170.  Upon written request, each party may examine 
the records of the other party at a time and location that is convenient and without extra cost to 
the holder to the records; provided, however, any requests for records made in connection with 
litigation or other efforts to collect the Local Tax shall be immediately provided in the time and 
manner requested. 

 (12) Ordinance and Notification of Changes.  Contemporaneous with the execution of 
this Agreement, City shall provide a copy of the Ordinance to Department for incorporation into 
this Agreement as Exhibit B.  In order to insure consistency in administration of the Local Tax, 
each party shall notify the other of any change in the Ordinance and any state or local regulations 
or rulings interpreting the Local Tax or the Ordinance, any changes in rates or changes in the 
City’s boundary at least ninety (90) days prior to the effective change, unless it is not legally 
possible to provide ninety (90) days’ notice or both parties mutually agree to effect such changes 
in less than ninety (90) days.  Each party shall notify the other of any change in administration of 
the Local Tax under this Agreement.  The parties shall cooperate in amending the Ordinance or 
in seeking amendments to ORS 475B.345 or ORS 305.620 which they deem necessary. 

(13) Information.  The parties will cooperate in the exchange of information and making 
public announcements to facilitate effective administration of the Local Tax and maintain 
consistency in public announcements and information.  Policy announcements, announcement of 
changes in the Ordinance, and all correspondence relating to public relations will be handled by 
City.  The Department shall promptly notify City of any matter arising in the administration of 
the Marijuana Tax that would require any legislative change or affect City’s policy, including 
any policy that relates to the amount of Local Tax collected.  Nothing in this section shall 
prohibit the Department from conducting its own outreach activities to increase awareness and 
knowledge of local tax obligations. 
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 (14) Limits and Conditions.  To the extent limited by applicable provisions of Article 
XI of the Oregon Constitution or other governing law, and within the limits of the Oregon Tort 
Claims Act applicable respectively to the Department and City, each party shall indemnify the 
other for damage to life or property arising from their respective duties and obligations under this 
Agreement, provided neither party shall be required to indemnify the other for any such liability 
arising out of a party’s own negligent or wrongful acts. 

 (15) Confidentiality.   

(a) Confidential Information may be disclosed only to City as principal, by the 
Department as its agency, for purposes of carrying out the administration of the Local Tax 
imposed by City.  Requests for Confidential Information shall be made by City by giving not less 
than ten (10) days’ notice to the Department, stating the information desired, the purposes of the 
request, and the use to be made of such information.  If the compilation of information is not 
feasible, the Department shall so advise City. 

 (b) ORS 314.840(3) requires that employees and representatives of City who receive 
Confidential Information must be advised in writing of the provisions of ORS 314.835 and 
314.991(3), relating to the penalties for unlawful disclosure.  Prior to being given access to 
Confidential Information, all City employees involved in the performance of this Agreement 
must review the DOR Secrecy Clause and sign the DOR Secrecy Laws Certificate (substantially 
in the form of Exhibit A, attached hereto and by this reference incorporated herein) certifying the 
employee understands the confidentiality laws and the penalties for violating them.  Annually 
thereafter, (on or before a date specified by the Department), or upon request by the Department, 
such City employees must review and sign the latest versions of the Secrecy Clause and the 
Secrecy Laws Certificate.  All signed Secrecy Laws Certificates must be immediately emailed to 
both the designated Department Authorized Representative (indicated below) and the 
Department’s Disclosure Office (disclosure.office@oregon.gov).  When the employee terminates 
employment with City, City will forward the certificate to the Department’s Disclosure Officer 
indicating the employee is no longer employed by City.  A listing of every person authorized to 
request and receive Confidential Information identified in this Agreement will be sent to the 
following designated representative:  

John Galvin, Marijuana Tax Program Manager, marijuanatax.DOR@oregon.gov 

(c) Upon request and pursuant to the instructions of DOR, City shall return or destroy all 
copies of Confidential Information provided by DOR to City, and City shall certify in writing the 
return or destruction of all such Confidential Information. 

 (d) The administrative rules implementing ORS 314.835 and ORS 314.840 as amended 
from time to time during the term of this Agreement, shall apply to this Agreement. 

 (16) Term.  The term of this Agreement shall be from the date it is executed by all 
parties and until it is terminated by operation of law or by either party at its discretion upon at 
least ninety (90) days prior written notice.  Prior to the termination date specified in written 
notice provided under this section or Section 17 below, City and the Department will continue to 
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perform their respective duties and obligations of under this Agreement.  After the termination 
date, the Department will cease all collection and other activities under this Agreement, unless 
prior to the termination date the Department and City agree in writing that the Department may 
continue actions that are pending before the Oregon Tax Court or the Oregon Supreme Court, or 
are being collected after judgment or stipulation.  In addition, after the termination date the 
Department will continue to remit to City any Local Taxes received by the Department, after 
deduction of the Department’s actual costs, until all matters pending on the date of termination 
have been resolved or collected.  The Department will administer the Local Tax for City for each 
calendar quarter commencing after this Agreement is executed; provided, however, if this 
Agreement is fully executed on or before the 15th day of the calendar quarter, the Department 
will administer the Local Tax for the quarter in which this Agreement is executed. 

 (17) Default and Remedies.  A party shall be in default under this Agreement if it fails 
to perform any of its duties and obligations under this Agreement, and fails to cure such 
nonperformance within ninety (90) days after the other party provides written notice specifying 
the nature of the nonperformance.  If the nonperforming party does not cure its nonperformance, 
or provide a satisfactory explanation to the other party of its performance under this Agreement, 
the other party may terminate this Agreement immediately or at a later date specified in written 
notice provided to the nonperforming party.  In addition to termination of this Agreement, in the 
event of default by a nonperforming party, the other party may pursue any remedies available in 
law or equity, including an action for specific performance. 

 (18) Notices.  All notices, documents, and information shall be sent as follows: 

City of St. Helens Oregon Department of Revenue 
Marijuana Tax Program 
PO Box 14630 
Salem, OR 97309 
 

 (19) Amendments.  The provisions of this Agreement shall not be waived, altered, 
modified, supplemented, or amended, in any manner whatsoever, except by written instrument 
signed by both parties. 

 (20) Successors and Assigns.  This Agreement shall be binding and inure to the benefit 
of the parties, their assigns, and successors. 

 (21) Severability.  If any provision of this Agreement shall be held invalid or 
unenforceable by any court of competent jurisdiction, such holding shall not invalidate or render 
unenforceable any other provision hereof. 

 (22) Representations.  Each party represents to the other that the making and 
performance of this Agreement: (a) have been duly authorized by its governing body or official, 
(b) does not and will not violate any provision of any applicable law, rule, regulation, or order of 
any court, regulatory commission, board or other administrative agency or any provision of any 
applicable local charter or other organizational document, and (c) do not and will not result in the 
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breach of, or constitute a default or require any consent under any other agreement or instrument 
to which the party is bound. 

 (23) Governing Law, Consent to Jurisdiction.  This Agreement shall be governed by 
and construed in accordance with the laws of the State of Oregon without regard to principles of 
conflicts of law.  Any claim, action, suit or proceeding (collectively “Claim”) between the 
Department and City regarding the enforcement or interpretation of this Agreement shall be 
brought and conducted solely and exclusively within the Circuit Court of Marion County for the 
State of Oregon.  The parties understand and agree that any action brought to determine the 
amount of Local Tax owed by a Local Taxpayer, whether brought solely by the Department or in 
conjunction with City shall be brought solely in the Oregon Tax Court. 

(24) Nonappropriation.  The obligation of each party to perform its duties under this 
Agreement is conditioned upon the party receiving funding, appropriations, limitation, allotment, 
or other expenditure authority sufficient to allow the party, in the exercise of its reasonable 
administrative discretion, to meet its obligations under this Agreement.  Nothing in this 
Agreement may be construed as permitting any violation of Article XI, sections 7 or 10 of the 
Oregon Constitution or any other law limiting the activities, liabilities or monetary obligations of 
each party. 

(25) Survival.  All rights and obligations of the parties under this Agreement will cease 
upon termination of the Agreement, other than the rights and obligations arising under Sections 
14, 16 and 17, and those rights and obligations that by their express terms survive termination of 
this Agreement; provided, however, that termination of this Agreement will not prejudice any 
rights or obligations accruing to a party prior to termination. 

(26) Force Majeure.  Neither party is responsible for any failure to perform or any delay 
in performance of an obligation under this Agreement caused by fire, civil unrest, labor unrest, 
natural causes, or war, which is beyond that party’s reasonable control.  Each party shall, 
however, make all reasonable efforts to remove or eliminate such cause of failure to perform or 
delay in performance and shall, upon the cessation of the cause, diligently pursue performance of 
its obligation under this Agreement.   

(27) Counterparts.  This Agreement may be executed in counterparts, all of which when 
taken together shall constitute one agreement, notwithstanding that all parties are not signatories 
to the same counterpart.  Each copy of this Agreement so executed constitutes an original. 

(28) Merger.  This Agreement and any exhibits constitute the entire agreement between 
the parties on the subject matter hereof.  There are no understandings, agreements or 
presentations, oral or written, not specified herein regarding this Agreement.   

Each party represents that this Agreement, when fully executed and delivered will 
constitute a legal, valid and binding obligation of the party in accordance with its terms, and that 
the person signing below is the authorized representative of the party with full power and 
authority to bind his/her principal to this Agreement. 
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Oregon Department of Revenue 

 
City:  

 
Name/Title: 

 
Name/Title:  

 
Signature: 

 
Signature: 

 
Date signed: 

 
Date signed: 
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EXHIBIT	A	

 

DOR 

SECRECY CLAUSE 

 and  

SECRECY LAWS CERTIFICATE 
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 Request for Council Action  

     To:  City Council 

     From: Margaret Jeffries, Library Director 

     Date: January 13, 2017 

     Subject: Increase Number of Library Board Members 

 

 

Background:   The Municipal Code and the By-Laws of the St. Helens Library Board state that 
the Board consists of “at least five members and no more than seven members”. Recently, 
three candidates were interviewed for two vacancies on our Board. All three candidates 
possess skills and experience that will be valuable to the implementation of our current 
strategic planning efforts. 

 

Recommendation:  The Board requests permission from the Council to expand the Board’s 
membership to at least seven members and no more than nine members. Two of the 
candidates would fill the existing vacancies. After approval of the appropriate changes to the 
Municipal Code and By-Laws, the third candidate would immediately fill an eighth position 
expiring on 6/30/2018. The ninth and final positon would have a term of 7/1/2017 – 6/30/2021 
and be advertised later this spring. 

After 7/1/2017, the Board would consist of these terms: 

• Two terms expiring on 6/30/2018 
• Two terms expiring on 6/30/2019 
• Two terms expiring on 6/30/2020 
• Three terms expiring on 6/30/2021 
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Memorandum 
 
To:  Mayor and City Council 
 
From:  John Walsh, City Administrator 
 
Subject: Administration & Community Development Dept. Report 
 
Date:  January 18, 2017 
____________________________________________________________________________________ 

 
 
Business License Reports attached. 
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PUBLIC WORKS MEMO 
 

 
 

Engineering 

1. Initiated change order for enhanced coating material for 2MG Reservoir Rehab project. 
2. Inspected N. 11th Street culvert project until work was halted by NW Natural. 
3. Heard from Columbia County Road Dept. that the revised Gable Road grant documents have been 

received from the State.   
4. See complete report. 

 
Parks 
1. Completed Christmas tree decorations and lights & decoration in Plaza Park for tree lighting. 
2. Continued with repairs to vandalized restrooms on Sand Island. 
3. Assisted with snow removal around City during various snow events. 
4. Removed graffiti and repaired vandalism at Columbia View restrooms – regular occurrence. 
5. See complete report. 

 
Public Works Operations & Maintenance 

1. Replaced 3 standard water meters with new radio read meters.  
2. Put up Christmas lights and decorations downtown. 
3. Sanded streets during snowfall events; winterized meter boxes and water line at City docks. 
4. Continued work on phase 2 of storm drain extension on N. 17th Street, south of Wyeth Street. 
5. Serviced and/or made repairs on 41 vehicles or equipment. 
6. Responded to nine after-hours call-outs, mostly cold weather related.  
7. See complete reports. 

 
Water Filtration Facility 

1. Produced 42.6 million gallons of filtered drinking water, an average of 1.4 million gal/day. 
2. Compiled and submitted compliance reports to Oregon Health Authority.  
3. Attended training on new phone system; new phones installed.  
4. See complete report. 

 
Waste Water Treatment Plant 
1. Worked with American Security on problems with alarm system sending out multiple false alarms. 
2. Dealing with high pH coming from Mill discharge. Appears to be from cleaning their equipment.  
3. Installed backup sampler after primary sampler failed.  
4. Replaced section of leaking pipe at Pump Station No. 6. 
5. See complete report. 

 To: The Mayor and Members of City Council 
 

From: 
Sue Nelson, Public Works Engineering Director 
Neal Sheppeard, Public Works Operations Director 

Date: 18 January 2017 

Subject: December Status Summary 
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Engineering Department Status Report 
10 January 2017 

 

 

 

 
 

WATER PROJECTS 
2MG Reservoir Rehab Project 

The new, improved liner material that was approved in the first week of December was ordered and 

delivered to the site in late December. The Contractor has scheduled final tank preparation and installation of 

the liner membrane and spray-on coating for January.  

 

 

DEVELOPMENT PROJECTS 

St. Helens Marina River Street RV Park 

No change in status: The Contractor continues construction of five new RV spaces to be located north of the 

existing boat ramp at the St. Helens Marina. 

 

St. Helens Marina Wyeth Street RV Park 

No change in status: Plans were approved for improvements of an expansion of the RV park near the St. 

Helens Marina.  Five new RV spots have been approved for construction on the north side of the existing RV 

park. 

 

Elk Ridge Estates Phase VI 

No change in status: There has been little to no progress made by the Developer’s contractor on the 

remaining public improvements for this development.  A new Preliminary Plat approval from the Planning 

Commission was approved in November. This will allow the Developer to continue with the remaining 

infrastructure construction to complete Phase 6 of the multi-phase development.  

 

Sykes Road Development 

No change in status since last month: A final walk-thru with Engineering and Public Works staff, the Project 

Engineer, the Contractor, and the Owner was held on August 25, 2016.  The project infrastructure 

construction was reviewed and a few finishing touches were suggested, to be completed by the Owner. New 

sewer, water, and storm drain public mains will be accepted by the City upon delivery of a 2-year warranty 

bond from the Owner. 

 

 

SANITARY SEWER AND STORM DRAIN PROJECTS 

Godfrey Park Storm Drain Project 

Vegetation restoration will occur in early spring.  

 

N. 11th Street, Lot 7 

NW Natural has halted construction on this project until they can re-route a major natural gas main that they 

feel will be in conflict with the storm drain.  Work was started by a private contractor to install a new storm 

pipe through a section of open ditch on the east side of N. 11th Street.  NW Natural anticipates having their 

project complete by the end of February. 
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STREET AND TRANSPORTATION PROJECTS 

Gable Road Improvement Project 

On December 22, Columbia County Road Department received the revised grant agreement from ODOT.  

As soon as this has been approved by their Commissioners, the Consultant selection process can get 

underway.  The City will be partnering with the County to oversee all aspects of this large-scale 

improvement project.  Construction of improvements on Gable Road between Highway 30 and Columbia 

Blvd. will include widening of the travel lanes, the addition of bike lanes, new sidewalks, and additional 

safety features. 

 

 

MISCELLANEOUS PROJECTS 

Right-of-Way and Construction Permits 

There was one Right-of-Way permit issued in December 2016 to Comcast for a new service installation. 
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Parks Department for December 2016 
 

 

 

 

Parks Department December 2016 

Daily duties were performed which include: cleaning restrooms, garbage pickup, 

Sand Island maintenance, and general parks maintenance. 

 

Dealt with vandalism to the Sand Island restrooms; ordered materials, started repairs 

Spread rock at Grey Cliffs parking area 

Christmas tree and plaza decorations 

Picked up and disposed of a couch left on Gable Road 

Trimmed trees and shrubs at the Library  

Removed graffiti in the restrooms at Columbia View 

Snow…. 

Removed fallen branches from all the parks 

More snow  

Removed leaves from the Parks 

Cleaned and organized the Parks Building  

Pruned shrubs at McCormick Park 
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Public Works Work Report 

December 2016 
 

 

Water Dept: 

Installed 3 radio read meters 

Barkdusted meter boxes to prevent freezing 

Read meters and heavy users 

Turned off and on 61 delinquents 

Put up Christmas lights and decorations downtown 

Sanded during snowstorm 

Cleaned up after snowstorm 

Took down tent downtown 

Helped Roger repair dog statue 

Repaired broken service line to Dockside 

Repaired storm drain at Sykes Rd. & Columbia Blvd. 

Repaired leak on main on 100 blk N. 7
th

 St. 

Helped Roger with Columbia View restroom repair 

 

Sewer Dept: 

Worked on N. 17
th

 St. storm project 

Unplugged sewer at S 19
th

 St. & Cowlitz St. 

Winterized waterline at City dock 

Sanded during snowstorm 

Repaired water leak on 6” main on Tice Rd. 

Fixed dangerous hole on Boise Veneer Property 

Rocked muddy road on 400 blk of N. 7
th

 St. 

Cleaned storm ditch grates 

Repaired water leak in maint. Room at Columbia View restroom 

 

Call-Outs: 

Christmas tree lighting – move Santa 

Turned on delinquent on Oakwood Rd. 

Turned on delinquent at 315 N 2
nd

 St. 

Frozen pipes on Sherwood Dr. 

Spains Hill slick  

Emergency locate at 35516 Jakobi St. 

Leak at Dockside 

No power at City Dock 

Sand per PD request 

 

Miscellaneous: 

Swept streets  

Marked 24 locates 

Checked wells & reservoirs daily 
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Monthly Report December 2016 

 

12/1/16 

Office  Computer work went through records on vehicles  

PW #5 Installed a new grease fitting in the hammer 

Parks  #3 Attached tool box to the bed  

Parks  #53 Repaired a right rear tire   

 

12/2/16 

Office  Computer work, worked on the insurance list  

PW #5 Hydraulic block broke so I removed it and took it to Kinnear to see if they can get the parts  

Shop  Cleaned restroom and shop sink  

Parks  fabricated a plate for the bathroom at McCormick park  

PW Went over the small sander with the guys at PW 

PW Started and washed off the sanders at the public works shop 

 

12/5/16 

Office  Computer work, worked on the insurance list  

Police  S-4 Repaired a tire  

PW #55 Installed new spot mirrors and tightened up a spotlight  

PW Fabricated a new Kattie bar for the door at the bathrooms on sand island  

Parks  sharpened a chain saw  

 

12/6/16 

Office  Computer work went through the insurance papers  

PW Drained the water out of the compressor at public works and plugged it back in and test ran it  

 Ran fine  

PW #5 Checked on parts for the hammer   

 

12/7/16  

Office  Computer work  

PW Started all the sanders and the grader and let them warm up  

PW Drilled a bigger hole in the Kattie bar sand island  

 

12/8/16 

Office  Computer work  

PW Started the sanders and helped get ready for the snow  

PW #13 Installed new chains on the truck  

PW #32 Broken Headlight and zip tied it up for now 

 

12/9/16 

Office  Computer Work  

PW Sanded streets  

PW #4 Ordered and installed a new starter  

Parks P3 Installed wiper blades 

 

 

 

12/12/16 

PW #32 Brought truck to the shop for repairs ordered a headlight and repaired a deflector on the 

sander  

PW Drained oil out of a pump that was left outside so the crankcase filled full of water  
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PW #5 Repaired the hammer and also installed a new bit  

 

12/13/16 

Office  Computer work  

PW #32 Installed new headlight assembly  

PW #13 Filled coolant  

Parks  Unloaded a foot bridge  

PW Filled oil reservoir with diesel to rinse out the water in the pump that was left outside. Filled 

with clean oil  

 

12/14/16 

Office  Computer work  

PW #32 Tightened up a hydraulic fitting  

PW #13 Set up the sander dialed in the controls  

PW Started moving the planter boxes over by the Stimpson building  

PW Helped Lift the pipe up for the south pole project?  

 

12/15/16 

Office  Computer work  

PW #30 Installed new tires  

Shop  Clean up 

 

12/15/16 

Office  Computer work  

Shop  Cleaned restroom and shop sink  

PW Checked sanders  

 

12/19/16 

Office Computer work 

Police  Ordered studded snow tires for one of the cars  

PW Sanded streets  

PW #52 Loaded truck onto a trailer and brought it out to the shop for repairs  

 

12/20/16 

Office  Computer work  

PW #52 Removed the truck box and replaced the fuel pump all day project  

 

12/21/16 

Office  Computer work  

PW Finished moving the planter boxes and spread rock in the public works yard  

 

 

 

 

12/22/16 

Office  Computer work  

PW Went through the vehicle usage list with Neal  

Keith  Vac day  

 

12/27/16 

Brett  Vacation from December 27th to January 2nd 
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Water Filtration Facility Journal 

December 2016 
Water Production: 42.6 million gallons which averages 1.37 million gallons per day 

547,660,000 Gallons for the year  
 

Week 1 Produced and sent December OHA reports to the State. Performed monthly check on fire extinguishers. 

Sent sewer readings to Columbia City public works.  Received training on how to use the new phone system we 

are having installed.  

 

Week 2 Gathered and sent out the December LT2 (Cryptosporidium) sample. The test results are coming back 

negative which means that this parasite is NOT present in our source 

water. IF these parasites were present, the membrane filtration system 

we are using to filter our water would remove these parasites 100%!  

Received delivery of Chlorine for the WFF process. 

  

 

Week 3 Ordered chlorine and caustic delivery for the last week of this month.  Received and had installed the 

new city-wide ShoreTel telephone system. The WFF seems to be short one phone?  Centerlogic came back and 

installed our 3rd phone.  

 

Week 4 Received our Chlorine and Caustic orders.   

 

 
 

Howie Burton and Guy Davis, City of St. Helens – Public Works Filtration Facility Operators 
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City of St. Helens, Oregon 
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WWTP Monthly Operations and Maintenance Report  
December 2016 

To: Sue Nelson 

From: Aaron Kunders 

 

Secondary System Report 

• 12/21-Mark with McCoy Electric here to get part numbers for aerator starter and 

install LED light on outside of Sec building. 

• 12/22-Very high pH coming from Mill.  Rechecked and still high. Called Jeff at the 

mill and no answer.  Talked to Rory and was told the mill was in a shut down and the 

high pH was from the cleaner.  pH finally below 9 at 1600. 

• 12/23-Secondary sampler fridge very warm.  Brought in backup and set up. 

 

Primary System Report 

• 12/5-Primary sampler failed.  Replaced motor and still won’t work.  Switched out 

samplers. 

 

Pump Stations 

• 12/5-PS#6-Found one section of pipe leaking and removed. 

 

Sodium Hypochlorite System 

• 3470 gallons used this month. 

• 3737 gallons used last month. 

 

Call-outs 

• No after hour call outs 

 

Plant 

• 12/1-Cleaned South contact tank. 

• 12/6-Got all trucks ready for winter weather. 

• 12/7-TCMS here to work on HVAC system. 

• 12/7-American Security here to work on alarm system. 

• 12/10-TSS vacuum pump issues. 

• 12/13-No internet to the plant.  Found that the bills were being sent to the wrong 

location. 

• 12/14-Winterized plant. 

• 12/16-More false alarms in shop.  Called American Security and had them ignore. 

• 12/19-Headworks screens both in failure on SCADA.  Checked and they are both fine 

but not communicating with SCADA. 

• 12/21-American Security here to check out false alarms.  They adjusted the 

sensitivity on the motion sensor. 

• 12/27-Another false alarm in shop. 

• 12/31-More TSS vacuum pump issues. 
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Pretreatment 

• 12/12-Local limits sampling. 

• 12/30-Septage receiving station plugged.  Flushed with hose and working fine. 

 

 

Next Month 

• Quarterly sampling 
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