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City Council Members
Mayor Randy Peterson

QE“I’ of St. %EIBIIS Council President Doug Morten
Councilor Keith Locke
COUNCIL AGENDA Councilor Susan Conn
Wednesday, April 15, 2015 Councilor Ginny Carlson

City Council Chambers, 265 Strand Street, St. Helens

www.cl.st-helens.or.us

Welcome!

All persons planning to address the Council, please sign-in at the back of the room. When invited to provide comment regarding items not on
tonight’s agenda, please raise your hand to be recognized, walk to the podium in the front of the room to the right, and state your name only.
You are not required to give your address when speaking to the City Council. If you wish to address a specific item on the agenda, you
should make your request known to the Mayor as soon as possible before the item comes up. The Council has the authority to grant or deny
your request. Agenda times and order of items are estimated and are subject to change without notice.

1.

2
3.
4

10.
11.

7:00PM - CALL REGULAR SESSION TO ORDER
PLEDGE OF ALLEGIANCE
INVITATION TO CITIZENS FOR PUBLIC COMMENT — timited to five (5) minutes per speaker.

ORDINANCES — First Reading

A. Ordinance No. 3183: An Ordinance Amending St. Helens Municipal Code Section 8.12.250
Relating to General Abatement Procedures

B. Ordinance No. 3184: A Ordinance Authorizing the Issuance of One or More Taxable or
Tax-Exempt Obligations to Acquire Riverfront Property in Service of the City’s Economic
Development, Environmental and Public Use Goals

AWARD CONTRACT FOR UTILITY BILL PRINTING AND MAILING SERVICES TO METRO
PRESORT INC.

APPROVE AND/OR AUTHORIZE FOR SIGNATURE

A. Regional Automated Property Information Database (RAPID) User's Agreement for Police
B. McFeron STEP System Agreement Extension

C. Contract Payments

APPOINTMENTS TO CITY BOARDS & COMMISSIONS

CONSENT AGENDA FOR ACCEPTANCE

A. Arts & Cultural Commission Minutes dated March 5, 2015
B. Library Board Minutes dated February 19, 2015

C. Accounts Payable Bill List

CONSENT AGENDA FOR APPROVAL
A. Council Work Session and Regular Session Minutes dated April 1, 2015
B. Exclusive Use Permits:

i. St. Helens Little League — 6th Street Ballfields & McCormick Park Soccer Field — April 4
through June 27, 2015

ii. St. Helens Coed Softball — McCormick Park Fields 1&2 — April 20 through October 18, 2015
C. Declare Surplus Property — All Departments, Computer Equipment, Utility Billing, & Library
D. Engineering Project Manager | Job Description
E. Animal Facility Licenses
MAYOR PETERSON REPORTS

COUNCIL MEMBER REPORTS

The St. Helens City Council Chambers are handicapped accessible. If you wish to participate or attend the meeting
and need special accommodation, please contact City Hall at 503-397-6272 in advance of the meeting.

Be a part of the vision...get involved with your City...volunteer for a City of St. Helens Board or Commission!
For more information or for an application, stop by City Hall or call 503-366-8217.
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12. DEPARTMENT REPORTS
13. ADJOURN

The St. Helens City Council Chambers are handicapped accessible. If you wish to participate or attend the meeting
and need special accommodation, please contact City Hall at 503-397-6272 in advance of the meeting.

Be a part of the vision...get involved with your City...volunteer for a City of St. Helens Board or Commission!
For more information or for an application, stop by City Hall or call 503-366-8217.
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City of St. Belens
ORDINANCE NO. 3183

AN ORDINANCE AMENDING ST. HELENS MUNICIPAL CODE SECTION
8.12.250 RELATING TO GENERAL ABATEMENT PROCEDURES

WHEREAS, staff has reviewed the current St. Helens Municipal Code and determined that
several changes needed to be made to clarify and assist in expediting the notification and lien process.

NOW, THEREFORE, THE CITY OF ST. HELENS ORDAINS AS FOLLOWS:

Section 1.  Section 8.12.250 of the St. Helens Municipal Code is amended to read as follows
(additions underlined; deletions streken).

Section 8.12.250, subsection (1)
Upon determination by the common council that a nuisance as defined in this chapter or
any other ordinance of the city exists, or can reasonably be expected to come into
existence within the next 98 30 days, the common council shall forthwith cause a notice
to be posted on the premises liable for the abatement, directing the removal of such
nuisance.

Section 8.12.250, subsection (2)
At the time of posting, the city recorder shall cause a copy of such notice to be
forwarded by registered-ef certified mail, postage prepaid, to the person in charge of

the property at the last known address of such person.

Section 8.12.250, subsection (3)
The notice to abate shall contain:
a. A description of the real property, by street address or otherwise, on which such
nuisance exists.

b. A direction to remove the nuisance within 30 days from the date of the notice,

except that, in the case of weeds or grasses as defined in Section
8.12.090(3). the direction to remove or abate the nuisance shall be
within not more than 10 days from the date of the notice, or for other

nuisances where a specific time to remove or abate the nuisance is
stated, the direction to remove or abate shall be as otherwise provided by

this chapter.

c. A description of the nuisance.

Ordinance No. 3183 Page 1 of 3
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d. A statement that unless such nuisance is removed, the city will remove the
nuisance and the cost of removal shall be a lien against the property.

e. Statement that the person in charge of the property may protest the action by
giving notice to the city recorder within 10 days from the date of the notice;
except that such protest must be made within five 5 days in the case of weeds,
grass and other noxious growth obstructing or hazardous trees or shrubs.

If the person responsible is not the owner, an additional notice shall be sent to the
owner, stating that the cost of abatement not paid by the person responsible may be

assessed to and become a lien on the property.

Section 8.12.250, subsection (6)
Within 30 days after the posting and mailing of the notice or 10 days in the case of

weeds or grasses or, unless otherwise provided herein, the person in charge of the

property shall remove and abate the nuisance or show that no nuisance exists.

Section 8.12.250, subsection (13)
A notice of the assessment shall be forwarded by registered mail, postage prepaid, to
the person in charge of the property by the city recorder. The notice shall contain:

a. The total cost, including the administrative overhead, of the abatement.

b. A statement that if arrangements to pay the cost as indicated are not made
within 30-+Hretpatdwithi-66 days, wiHresuln the city will bringirg
appropriate legal action ureer-ORS-30-315(H)a)rsmal-claims—court
foreeHeettorr-and/or such costs will become a lien against the property.

c. A statement that if the person in charge of the property objects to the cost of
the abatement as indicated, he may file a notice of objection with the city

recorder within 3610 days from the date of the notice.

Section 8.12.250, subsection (14)
Upen-the-expiration-oF30-daysafterthe-dateof theneticeo0bjection to the

proposed assessment, if properly filed, shall be heard and determined by the council

in its regular course of business.
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Section 8.12.250, subsection (16)
The lien shall be collected in the same manner as liens for street improvements are
collected and shall bear interest at the rate of 46 9 percent per annum. Such interest

shall commence to run 30 days after the entry of the lien in the lien docket.

Read the first time: April 15, 2015
Read the second time: May 6, 2015
APPROVED AND ADOPTED by the City Council this 6th day of May, 2015, by the following
vote:
Ayes:
Nays:
Randy Peterson, Mayor
ATTEST:

Kathy Payne, City Recorder

Ordinance No. 3183 Page 3 of 3
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City of St. Belens
ORDINANCE NO. 3184

AN ORDINANCE AUTHORIZING THE ISSUANCE OF ONE OR MORE
TAXABLE OR TAX-EXEMPT OBLIGATIONS TO ACQUIRE RIVERFRONT
PROPERTY IN SERVICE OF THE CITY’S ECONOMIC DEVELOPMENT,
ENVIRONMENTAL, AND PUBLIC USE GOALS

WHEREAS, during the past several years the City of St. , Columbia County, State of
Oregon (“City”) has been invited to discuss terms of purchasin proximately 22-acre site (the
“Property”) along the Columbia River, which site is currently owned by Boise Cascade Wood Products,
LLC, and the City has accepted that invitation; and

WHEREAS, the City has evaluated the Property for future public uses, and
it may undertake a project to both acquire the P sue development
resources such as park area, public river access, or docks

etermined that
ture public

WHEREAS, the City will marshal adequate purchas ey for this purchase, provided the
City finances $1 million of the purchase pricepwhich the City el to obtain with indebtedness in the
form described herein to be paid from proceeds of, public-private development activity and all other
legally available funds of the City; and

WHEREAS, Oregon Revised Statutes (*ORS") Se 7A.150, 287A.315, and related
provisions of ORS Chapte A (collectively, the *Statutes") permit the City to authorize obligations

for any public purpose,@and to secure\those obligations with any revenues or other lawfully-available
property of the City; and

WHEREAS, the City finds‘that it i
authorize theJssuanceref an obligation to a e Property, and the City adopts this Ordinance to
authorize

NOW,

Section 1. igation Authorized. The City is hereby authorized to borrow and to issue an

tion in the amount of not more than One Million Dollars ($1,000,000.00) in

her costs related to issuing the Obligation as such funds are available. The
Obligation shall be a full faith and credit obligation of the City that is payable from the
net revenues of sale or rental of portions of the Property, from the unspent proceeds of
the Obligation, and from all other legally available funds of the City; and from related
sources as the City Council may approve and as provided herein.

Section 2. No Additional Taxes Authorized. Except as expressly provided herein, neither the
authorization nor the issuance of the Obligation described in Section 1 of this ordinance
shall authorize the City to levy any additional taxes.

Ordinance No. 3184 — Page 1 49698-36140 Ord No 3184 - Boise Obligation PENDING 050615.doc\TRN/4/10/2015
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Section 3. Procedure. The Obligation shall not be issued until the period for referral of this

nonemergency ordinance has expired and this ordinance takes effect. If this ordinance is
referred, the Obligation may not be issued unless the voters approve this ordinance.

Section 4. Obligation Sale Authorized. When and if this Ordinancetakes effect, the City Manager or

the Finance Director, or the designee of either of them (each of whom is referred to
herein as a "City Official™) are hereby authorized, on behalf of the City and without
further action by the City Council, acting individually or together, to take any of the

following actions, as necessary:

1)

2)

3)

4)

5)

6)

9)

10)

Issue the Obligation in one or more series and ifferent times, not to exceed

$1,000,000 in the aggregate.

Pledge all or any portion of the net revenues from development or disposition of
the Property, and the full faith and ithef the City, together with the unspent
proceeds of the Obligation, to pay series of the Obligatio d determine the
lien status of each pledge.

distribution of, and deem final the
if any, and any other disclosure

Participate in the preparation of, au
preliminary and final official state
documents for, any sesies of the Obligatio

Establish the final principal ameunt, maturity schedﬂe, interest payment dates,
interest rates, denominations, anda r terms for each series of the Obligation.
eries of t ligation and award their sale to the

SodIWpetitive bids for an

bi e City Official determines offers the most favorable terms to the City, or
select one or more underwriters,or lenders and negotiate the sale of that series of
the'Obligation to those underwr r lenders.

Undertake to provi
ccordance with Rule 1
ission.

g disclosure for any series of the Obligation in
-12 of the United States Securities and Exchange

ratings f’ any series of the Obligation.

Draft and approve the terms of and execute and deliver, one or more declarations
that pledge the revenues of the City to particular series of the Obligation, contain
covenants regarding the Project, describe the terms of the Obligation that is issued
under such declaration, and describe the terms under which future Obligations
may be issued on a parity with that Obligation.

Appoint and enter into agreements with paying agents, financial institutions and
other professionals and service providers.
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Issue any series of the Obligation as taxable obligations without regard to whether
they are eligible for federal interest subsidies or tax credits.

Issue any series of the Obligation as tax-exempt obligations and enter into
covenants to maintain the tax status of that series under the Internal Revenue
Code of 1986, as amended (the "Code™).

Designate any series of tax-exempt Obligation as qualified tax-exempt obligations
pursuant to Section 265(b)(3) of the Code.

ause its legal counsel to issue
nection with the Obligation
to sell and issue the Obligation and

Execute and deliver any agreements or certificat
such legal opinions and take any other actio
that a City Official finds will be advantage
carry out this ordinance.

Section 5. Security for Payment. The Obligation shalltbe an obligation of the City:, The City hereby
pledges its full faith and credit to pay t ligationsand the City cov f

benefit of the holders of the Obligati
pay when due the amounts owing on the O
provided by law, in addition to its other ad va
tax upon all of the taxable property within the C
discounts taken and delinqueneies that may occur i
Obligation promptly as it matures.

Section 6. This ordinance shall be effective'30 days
to Chapter IV Section 20 of the City Ch

APPROVED AND A ED by

vote:

ATTEST:

City shall levy
roperty taxes, a direct ad valorem

sufficient amount, after considering
payment of such taxes, to pay the

5

adoption by the City Council pursuant

ril 15, 2015
2015

Read the firsttime:
#Read the second time:

cil this 6th day of May, 2015, by the following

)

Randy Peterson, Mayor

Kathy Payne, City Recorder
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MATERIALS AND SERVICES CONTRACT

BETWEEN:  City of St. Helens, a municipal corporation of the State of Oregon (“City™)
AND: Metro Presort Incorporated (“Contractor”)
DATED: April 15,2015
RECITALS
A. The City is in need of bill printing and mailing services, and Contractor is

qualified and prepared to provide materials and services to fill that need.

B. The purpose of this Contract is to establish the materials and services to be
provided by Contractor and the compensation and terms for such materials and services.

NOW, THEREFORE, the parties mutually agree as follows:

1. Engagement. The City hereby engages Contractor to furnish the materials
(“Materials™) and services (“Services™) specified in Attachment A, Scope of Work, attached
hereto and incorporated herein by reference, and Contractor accepts such engagement. The
principal contact on behalf of Contractor shall be Brad Barton, phone 503-224-7230.

2. Scope of Work. The duties and responsibilities of Contractor, including a
schedule of performance, shall be as described in Attachment A. Any changes to this Contract
shall be in writing, signed by both parties, and shall be attached to and become a part of this
Contract. The scope of work may include supplying “goods,” as defined in ORS 72.1050.
References to “Work™ herein refer to the provisions of both Materials (or goods) and Services.

3. Contract Documents.

3.1 The term “Contract Document” means this form, the Scope of Work, and
any specifications, quotation, extensions, amendments, exhibits and documents incorporated by
reference.

3.2  This Contract shall constitute the entire agreement between the parties
concerning the Materials and Services. References to “this Contract” or “the Contract” include
all Contract Documents.

3.3  Each party shall notify the other party of inconsistencies in the Contract
Documents. If inconsistencies occur, the document or provision that will result in a better
quality of Services shall have priority. Amendments have priority over all other Contract
Documents, including amendments of an earlier date. Specifications have priority over this
form. This form and specifications have priority over the quotation. The City may issue a
written interpretation to resolve any inconsistencies in the Contract Documents, which shall be
binding on Contractor so long as such interpretation is not unreasonable.

34  If any term or provision of a Contract Document is held by a court of
competent jurisdiction to be invalid, the validity of the remaining terms and provisions will not
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be affected, and the rights and obligations of the parties shall be construed and enforced as if the
Contract Document did not contain the particular term or provision held to be invalid.

3.5  Notwithstanding Subsection 3.1, Contract Documents include any
amendments or addenda issued by the City with the Request for Quotations that are attached to
this form as attachments. After this Contract is signed, the Contract Documents may be changed
only by written amendments signed by authorized representatives of both parties.

4, Contract Term.

4.1  The initial term of this Contract begins on April 16, 2015, and ends on
June 30, 2017 (“Contract Term™). The parties may agree to extend the Contract Term for two (2)
successive periods of twelve (12) months each. Such extension shall begin on the day following
the end of the initial term or the first extension. Extensions must be set forth in writing and
signed by authorized representatives of both parties. The party requesting the extension must
deliver a request for extension at least sixty (60) days before the Contract Term is scheduled to
end.

4.2 A schedule of performance may be included in the specifications.

4.3  Notwithstanding Subsection 4.1, this Contract may be terminated before
the end of the Contract Term, as provided in the Contract Documents.

5. Approvals. If the Contract Documents require approval of any thing, act, or
document, the request for approval and the response must be given by persons with proper
authority under the Contract Documents in the same manner as notices under Section 6.
Approval will not be withheld unreasonably.

6. Notices.

6.1  Notices required by this Contract must be given in writing by personal
delivery or by United States mail, first-class postage-prepaid, unless some other means or
method of notice is required by law.

6.2  All notices to the City must be directed to the City Administrator. The
City’s address for notices is:
City of St. Helens
Attn: City Administrator
PO Box 278
St. Helens OR 97051

6.3 Contractor’s address for notices is:
Metro Presort Inc.
Attn: Brad Barton
3506 NW 35™ Ave
Portland, OR 97210

6.4  Each party shall notify the other of any change of address for notices.
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7. Contractor’s Responsibility for the Work.

7.1  Time is of the essence on this Contract. Contractor shall perform the
Work promptly and efficiently and in accordance with the provisions set forth in Attachment A.
Contractor shall provide all labor, materials, tools, equipment and incidentals that are necessary
for proper performance of the Work, including items that may be inferred from the specifications
or from prevailing custom or trade usage as being necessary to produce the intended results.

7.2 Unless the specifications require certain means or methods, Contractor
shall be responsible for the means and methods used for the Services.

7.3  Materials provided by Contractor must be of good quality and will be
subject to the warranties provided by ORS 72.3120, ORS 72.3130, ORS 72.3140 and ORS
72.3150.

7.4  Contractor shall provide and properly supervise qualified workers.
Workers must have any licenses and certificates required by applicable laws.

7.5  Contractor shall not assign any interest in this Contract or enter into
subcontracts for the Services without the prior written approval of the City.

8. Use of Premises.

8.1  Provisions of this Contract that refer to “the Premises™ will apply to the
Work only if it is performed at the Premises, defined as real property, including buildings or
other improvements that are owned or occupied by the City.

8.2  Contractor shall confine the Work performed at the Premises to areas and
times stated in Attachment A, and Contractor shall avoid any unnecessary interference with the
use of the Premises.

8.3  Contractor shall take reasonable precautions to prevent injury to persons
and damage to property that may result from Contractor’s use of the Premises. Contractor shall
remedy any damage to the Premises and other property of the City resulting from the Work.

9. Hazardous Chemicals. Contractor shall implement and bear the cost of
precautions required for protection from “hazardous chemicals,” as defined in ORS 654.750 or
OAR Chapter 437, that may be encountered at the Premises or used for the Work. The City and
Contractor shall exchange material safety data sheets, label information, and instructions for
precautionary measures for hazardous chemicals kept at the Premises by the City or used for the
Work by Contractor. The City may prohibit use of particular hazardous chemicals.

10.  Liability of City’s Officers, Employees and Agents. Officers, employees and
agents of the City shall not have any direct, personal liability to Contractor.

11.  No Agency. Contractor is engaged by the City as an independent contractor in
accordance with ORS 670.600. Contractor, subcontractors, and their principals, employees and
agents are not agents of the City as that term is used in ORS 30.265.
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12. Indemnification.

12.1 Except as provided in Subsection 12.2, or as otherwise provided by
applicable law, Contractor shall defend and indemnify the City and the City’s officers, elected
officials, volunteers, employees and agents from all third-party claims arising from the Work,
including third-party claims arising from injury to any person or damage to property, breach of
this Contract by Contractor, or violation of applicable law by Contractor.

12.2 Contractor shall not be responsible for third-party claims resulting solely
from the negligence or other wrongful acts or omissions of the City or the City’s officers, elected
officials, volunteers, employees or agents.

13.  Liability Insurance.

13.1 At all times while Contractor is performing Work at the Premises,
Contractor shall, at Contractor’s expense, maintain in force insurance policies as set forth in
Attachment B, which is attached hereto and incorporated herein by reference.

13.2  Prior to starting Work at the Premises, Contractor shall provide certificates
of insurance for coverage required by this section, which will be subject to review and approval
by the City Attorney. Each certificate must obligate the insurer to give written notice to the City
thirty (30) days prior to termination or restriction of coverage. The City may reject a certificate
which states that the insurer will merely “endeavor to mail” written notice.

14.  Governing Laws. This Contract shall be interpreted and construed in accordance
with the laws of the State of Oregon.

15.  Compliance with Law.

15.1 Contractor shall comply with all applicable federal, state and local
statutes, ordinances, administrative rules, regulations and other legal requirements in
performance of this Contract.

15.2 Contractor shall comply with applicable laws, including ORS 279B.020,
ORS 279B.220, ORS 279B.225, ORS 279B.230 and ORS 279B.235, which are incorporated

herein.

15.3 Pursuant to ORS 279B.020, no person shall be employed for the Work for
more than ten (10) hours in any one (1) day, or forty (40) hours in any one (1) week, except in
cases of necessity, emergency, or when the public policy absolutely requires it. Except for
persons who are exempt from overtime pay, persons who perform the Work shall be paid at least
time and a half pay for legal holidays specified in a collective bargaining agreement or in
ORS 279B.020(1)(b) and for time worked in excess of ten (10) hours a day or in excess of forty
(40) hours a week, whichever is greater.

15.4 If Contractor is a nonresident bidder, as defined in ORS 279A.120(1)(a),
and the compensation, as set forth in Attachment A attached hereto and hereby incorporated by
reference, exceeds Ten Thousand Dollars ($10,000), Contractor shall comply with
ORS 279A.120(3).
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15.5 Pursuant to ORS 279A.120(2)(a), Contractor shall use products that have
been manufactured in Oregon, provided that price, fitness, availability and quality are otherwise
equal.

15.6  Contractor shall not provide or offer to provide any appreciable pecuniary
or material benefit to any officer or employee of the City in connection with this Contract in
violation of ORS Chapter 244.

15.7 Contractor is a “subject employer,” as defined in ORS 656.005, and shall
comply with ORS 656.017. Contractor shall provide workers’ compensation coverage for
“subject workers,” as defined in ORS 656.005(28), employed to perform the Work. Before
performing any Work, Contractor shall provide a certificate of insurance for workers’
compensation coverage or other proof of coverage, or certify that no subject workers will
perform Work.

15.8 Contractor certifies that it currently has a City business license or will
obtain one prior to delivering services under this Agreement. [Business License No. ]

16. Nondiscrimination.

16.1 Contractor shall comply with all applicable federal, state and local laws,
rules and regulations on nondiscrimination in employment because of race, color, ancestry,
national origin, religion, sex, marital status, age, medical conditions or disability.

16.2 Contractor shall comply with the Americans with Disabilities Act of 1990
(Pub. Law No. 101-336), ORS 30.670 through ORS 30.685, ORS 659A.425, and all regulations
and administrative rules established pursuant to those laws, in the construction, remodeling,
maintenance and operation of any structures and facilities, and in the conduct of all programs,
services and training, educational or otherwise, conducted by Contractor.

17. Compensation. The terms of compensation shall be as provided in
Attachment A. The compensation stated in this section constitutes the total compensation
payable to Contractor for the Work.

18.  Payment.

18.1 Unless otherwise provided in Attachment A, Contractor shall be paid on a
time and materials basis.

18.2 Contractor shall make and keep reasonable records of Work performed
pursuant to this Contract and, unless provided otherwise in Attachment A, shall provide detailed
monthly billings to the City. Following approval by the City Administrator, billings shall be
paid in full within thirty (30) days of receipt thereof. The City shall notify Contractor of any
disputed amount within fifteen (15) days from the date of the invoice, give reasons for the
objection, and promptly pay the undisputed amount. Disputed amounts may be withheld without
penalty or interest pending resolution of the dispute. Payment to Contractor shall be complete
once the City pays compensation as provided in Section 17.

18.3 The City may suspend or withhold payments if Contractor fails to comply
with the requirements of this Contract.
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18.4 The City’s obligation to make payments is conditioned upon appropriation
of funds pursuant to ORS 294.305 through 294.565. The City certifies that funds for this
Contract are included in the City’s budget for the current fiscal year, which ends on June 30 next
following the date that this Contract is signed. If funds are not appropriated for this Contract for
any subsequent fiscal year during the Contract Term, the City shall notify Contractor and this
Contract shall be terminated on June 30 of the last fiscal year for which funds are appropriated.

18.5 Any provision of this Contract that is held by a court to create an
obligation that violates the debt limitation of Article XI, Section 9 of the Oregon Constitution
shall be void.

19.  Waiver. Compliance with the provisions of this Contract may be waived only by
a written waiver signed by the party waiving its rights. Waiver of compliance with one provision
shall not be deemed to waive compliance with any other provision.

20. Default.

20.1 A party will be in default under this Contract if that party fails to comply
with any provision of this Contract within ten (10) days after the other party gives written notice
specifying the breach. If the breach specified in the notice cannot be completely cured within the
ten (10)-day period, a default will not occur if the party receiving the notice diligently begins
curative action within the ten (10)-day period and proceeds to cure the breach as soon as
practicable.

20.2 Notwithstanding Subsection 20.1, the City may declare a default
immediately by written notice to Contractor if Contractor intentionally or repeatedly breaches
material provisions of this Contract or if Contractor’s breach of contract creates unreasonable
risk of injury to any person or damage to property.

20.3 Should a dispute arise between the parties to this Contract, it is agreed that
such dispute will be submitted to a mediator prior to any litigation. The parties shall exercise
good-faith efforts to select a mediator who shall be compensated equally by both parties.
Mediation shall be conducted in St. Helens, Oregon, unless both parties agree in writing
otherwise. Both parties agree to exercise good-faith efforts to resolve disputes covered by this
section through the mediation process. If a party requests mediation and the other party fails to
respond within ten (10) days, a mediator shall be appointed by the presiding judge of the Circuit
Court of the State of Oregon for Columbia County upon request of either party. The parties shall
have any rights at law or in equity with respect to any dispute not covered by this section.
Nothing in this section shall preclude a party from seeking equitable relief to enjoin a violation
of this Contract.

20.4 If a default occurs, the party injured by the default may terminate this
Contract and enforce any remedies available under Oregon law. Litigation shall be conducted in
the Circuit Court of the State of Oregon for Columbia County. Litigation initiated by the City
must be authorized by the St. Helens City Council.

21.  Attorney Fees. If legal action is commenced in connection with this Contract,
the prevailing party in such action shall be entitled to recover its reasonable attorney fees and
costs incurred herein at trial and on appeal.
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22.  Termination for Convenience. The City may terminate this Contract if the City
determines in good faith that termination is in the best interest of the public. The City shall
endeavor to give Contractor written notice thirty (30) days prior to the date of termination under
this section, but failure to give notice will not invalidate the decision to terminate. Termination
under this section will not affect the rights of the parties existing at the time of termination. If
Contractor is not in default, Contractor shall be paid for Work in progress at the time of
termination, and Contractor shall be reimbursed for reasonable costs resulting directly from
termination. Contractor shall not be entitled to recover lost profits or overhead for Work that is
precluded by termination under this section.

23.  Action Upon Termination. Upon receiving notice of termination, Contractor
shall cease performance of the Work and terminate subcontracts.

CITY: CONTRACTOR:
CITY OF ST. HELENS
Council Meeting Date:
Signature: Signature:
Print: Print:
Title: Title:
Date: Date:
APPROVED AS TO FORM:
By:
City Attorney
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Attachment A
Scope of Work and Terms of Compensation

Proposal Contact Information:

Name of proposals firm: Metro Presort Incorporated

Firm Address: 3506 NW 35TH AVE., Portland OR 97210
Telephone Number: 503-224-7230

Name of contact person: Brad Barton

Email address: brad@metropresort.com

Date: March 20, 2015

Scope of Services

A.

Transmission of data to Metro occurs 24 hours per day. Common methods of data transmission
are FTP, SFTP, MFT, or via our secure online web proofing engine. PDF data submission isa
popular best practice {and recommended by Metro) for many customers. PDF submission is
available for Springbrook customers. Data transmission is an easy and painless part of the
workflow process.

Bills are designed by Metro in house graphic designers in a way that distinguishes unique bill
types. Alternatively bills are designed to match template layouts chosen by the City. One
common goal with a user friendly bill format and unique bill types is to reduce the number of
customer service calls to the City.

To keep the City’s cost down, Metro recommends as a best practice that the City consider using
a double window, security tinted outgoing envelope. This option will allow the City’s color logo
and return address to show through the upper window. it will provide a clean and professional
look while also keeping costs to a minimum! Using a double window would reduce the City’s
material costs by about 50.01 per bill.

Metro can pick up preprinted inserts produced by the City, or a print file can be transmitted
electronically and Metro can print. The most common print file types transmitted are Microsoft
Word, Microsoft Publisher and Adobe PDF. Metro can also design high quality professional
inserts that will communicate clearly to your customers.

Statement documents are printed at 1,200 DP} using the most advanced high speed cut sheet
laser production printers available. The City’s bill would be printed using 24#, 8.5 x 11 laser safe
paper, with the bottom 1/3 perforated so that the customer may tear off the payment stub. The
backside of the bill will have general instructions to the customer. Bill paper used will have a
brightness factor to allow a contrast ratio of paper to print to ensure reliable OCR scanning for
accurate remittance processing. Sample pieces will be provided to the City at no cost for testing
before the “go live” period is complete. A single window # 10, double window # 10 and
corresponding # 9 return envelopes are available options. All envelopes have security tint on the
inside for confidentiality and security purposes. Once the bill has been printed it must pass
Metro’s Quality Control program before moving to the inserting department.
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Metro will give the City control of its inserts by offering Intelligent Inserting services. When
required, bills of the same name and address can be combined into one envelope. Intelligent
Inserting allows you to target individual envelopes with insert flyers or newsletters. In addition,
choose to not send a # 9 return envelope for customers using bank draft. The Intelligent
Inserting system uses a dual count sequence to ensure that two of the same pages do not end
up in the same envelope. If this were to happen the system would shut down automatically.

If the City elects to use Metro's secure upload and online proofing engine, the City will have
notification in real time via a File Alert email of when the data is received. Once the file has been
uploaded, bills that are in the print queue can be seen immediately online. Use of this program
is considered a best practice and is provided for use at no additional cost to the City.

The lowest postage cost and address update management can be provided to the City. Metro
will standardize your data, prepare and sort in such a way that the lowest postage cost can be
provided to the City. Metro accomplishes this by running the data file through CASS software,
adding the Intelligent Mail Barcode, adding the OMR remittance coding on the payment stub
and sorting for the lowest postage costs. NCOALink can be provided to update addresses for
individuals that have recently moved, making it easy for the City to update their house files.

The City will enjoy Metro’s secure online web portal that provides a secure online proof of the
bill, and indexing. One PDF containing all the bills can be provided as well.

Metro will work out an acceptable file transmission time with the City so the City’s bills can be
printed and mailed next day from file receipt.

Metro invests in the latest technology and equipment to achieve the best bar coding rates and
lowest possible postage costs. These rates will be passed onto the City.

Job tracking is included and allows customers to view the progress of their jobs in real time
through the Metro website.

. The secure online web upload and web proofing engine offered by Metro will allow the City the
flexibility to store billing data/print files at duration of the City’s choosing. These files can also be
made available to the City and City’s customers to login and view at the City’s request.

When the City’'s data file has been uploaded to Metro, a File Alert will be sent via email to the
City and the Metro Account Services team, noting the date & time the file was received, the file
name, file type and size. This program is available at no additional cost to the City.

Metro’s invoices are professional, easy to understand and contain a lot of detail. Invoices are

provided on a weekly basis and show among other items, the # of bills processed and the
amount of postage paid for each date and corresponding print file.
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Postage will be billed to the City at cost as part of the monthly bill. City agrees to pay a postage
pre-payment to cover the amount of an average of 1 month’s necessary postage in advance of
mailing the statements. Actual postage used for the month will be reflected on monthly invoice.
City shall pay invoices due to Metro, at which time the postal account balance will be
replenished. Upon termination of this contract, Metro Presort, Inc. shall perform a final
reconciliation of the postal account and any balance shall be refunded to the City within 30 days
from termination.

. As a single source vendor, Metro will supply all paper, envelopes with security tint on the inside,
returned envelopes and postage. The exact postage costs will be passed through directly to the
City.

Metro can easily and quickly add or change messages for the City which will print directly on the
bill. In addition, a different size font or color can be used to enhance readability and call out
certain parts of the statement.

The specific point of contact for the City will be David Weaver (david@metropresort.com). Brad
Barton, Ray Cootz and Joyce Knapp will also assist with the implementation.

Metro has a written disaster recovery plan. Metro’s main processing center is located at 3506
NW 35™ AVE., Portland, OR 97210. Multiple production lines at the main processing center and
two (2) full time equipment technicians ensure redundancy. Alternate processing centers are
located in Salem, Oregon and Grand Rapids, Michigan. Bilis can be sent out quickly and error
free if there is a disaster.

Metro keeps all matters in strict confidence. Metro is Red Flag Compliant, SSAE 16 Type Il and
HIPAA Certified. Each day we receive data containing social security numbers, account numbers,
bank balances, net worth, and annual income. 24-hour closed-circuit camera monitoring
systems, timed keypad locks on doors and drug and employee background checks are all part of
our security commitment. i ‘

Please see included quote.

. At Metro we are known as an industry leader who brings forward thinking solutions to our
customers. Our services save people money, and solve their problems. We bring o high level of
customer service, communication and reliability, and provide consistent value to our clients over
the long term, providing innovative, technologically-based, confidential solutions to our clients
who need them.

Firm Qualifications, Capabilities & Infrastructure

Company Background and History: Metropolitan Presort was incorporated in 1982 in Portland, Oregon
and is a privately held company. The company started out as a co-mingling mail provider and in the mid
1990’s expanded into offering direct marketing and statement processing services. Steady, measurable
growth and a loyal staff has become the company’s halimark for doing business.

In 2009, in response to client’s changing needs, the company branded Metro Statement

Solutions (MSS) (www.metrostatementsolutions.com). MSS exists to more effectively communicate the
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focus and work associated with helping billers streamline and reduce costs for their monthly billing
statements. With this focus, Metro has become known as a leader in outsourcing services for the
processing of data, monthly statements, invoices, checks and e-business solutions.

Experience, Integrity, and Reputation: Today, Metro is positioned as a leader in the data, print, mailing
and document management industry. Our core competencies are in technology management, data
processing, high speed laser printing, matching, folding, inserting and mailing at the lowest possible
cost. We are proud to be the largest mailer in Oregon and we maintain all of our equipment and
operating software in house. We take our work seriously and strive to provide a high level of customer
service, communication and reliability to help smaller volume mailers achieve success.

Metro is active in the mailing community and has been an active member of the Greater
Portland Postal Customer Council (GPPCC) for over 25 years. Members of our staff have served on the
GPPCC Board and volunteered to work on special postal committees for many years. In 2013 & 2014, we
were recognized for our commitment to professional growth and support in the mailing community and
awarded the Gold Pinnacle Award at the annual GPPCC Mailers Conference. No other mailer has ever
won this award in consecutive years.

All mail is produced and processed at our headquarters in NW Portland. This mail is delivered to
the main Post Office Hub of Portland, Oregon which is approximately three (3) miles from the Company
Headquarters. Since that is the Sectional Center Facility for the Portland/Vancouver WA area, your mail
will be expedited for delivery.

Metro Headquarters:
3506 NW 35™ AVE.
Portland, OR 97210

Metro’s second (2) facility is located in Salem, Oregon. The site services as a mail consolidation,
back up production and disaster recovery facility. In addition, Metro’s third (3) facility, located in Grand
Rapids, Michigan serves as back up production and disaster recovery facility.

Customer Service

Customer Service is one of Metro’s hallmarks for doing business. Our staff can be reached by
calling our office toll free at (855) 224-7230, local at (503) 224-7230 between the hours of 8:30 a.m. and
5:00 p.m. Valerie is our front desk receptionist and she always answers the phone with the goal of
quickly locating the Metro team member you are trying to reach. Our staff can also be reached directly
via email. Our sales team is cross trained along with customer service team to provide our customers
with timely communication and reliable service. Let us take the work and worry out of your print and
mail processing by producing your materials quickly, accurately, and economically.

Utility Bill Printing and Mailing

The process the City will follow in sending an electronic file

There are two options for file transmission to Metro:
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Option 1: Transmit via FTP, SFTP or MFT
1) Login.
2} Open your secure folder.
3) Drag the print files to the folder.

Option 2: Transmit to Metro secure online web proofing engine via the following steps:
1) Login
2) Click “Metro Secure File Upload.”
3} Select the files to upload from your computer, click “upload.”
4) Files are automatically converted to bills. Review the bills in “Metro Secure Web Proofing.”
5} Approve the files (bills) and send to Metro’s print stream.

o The image the City would see online is an exact copy of what would be printed and mailed.

o Individual bills can be held or excluded from the mailing when using the online web proofing
engine.

o Below is a screen shot of the secure online web proofing engine. It has been tested and works
on all internet browsers.

Mhaneer &
{ ii Powerly
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Firm’s capabilities in qualifying for the largest postage discounts

Metro’s core service includes co-mingling mail to achieve deep postal discounts for our customers. The
co-mingling process workflow allows us to sort your mail with mail from our other customers on our
Optical Character Reader sorting machines. Sorting the statement mail on these machines does not
delay the process; in fact it can shorten the delivery time by a day or two. We invite you for a tour to see
this process firsthand.

Performance of Service Guarantee.

The report below highlights which statement was inserted into which envelope along with a timestamp.
Metro has invested in these services for the peace of mind for our customers.

Mail Piece ID/Name Address Time the piece was inserted {(green)
MAIlER 0 SINAL_NO TRACK!NG L ROUTTNG L0 ENCODSE COM ADDRESS, CITY STYATE ZiP PLUSA ZHDP2 CRRT 10T ERR_STAT MG_;
123456789 oooaax omuz!zsass?mcm &7227442037 TIFYTAFADAL 3237 5 GA LAKEWOCCO 530227 71420 '37 o3 580800 f 2
l23456789 ’m mmzwssm 83227444819 DATDDTADDF 3419 S IRELAKEWD( CO :&3227 E&M& :19 <o13 SBOBOC  F
123459159 L0003, mmll““?m:& 3022744&532 FAAADAFDTT 3132 S INILAKEWC( CO §0227 4445 32 €013 581800 F
123456789 gﬁmi : ~oomna&ss7m &)2274&4532 TTITIDAATDAT3132 S INILAKEWOC CO :30227 :4445 :32 co13 581600 F
223656789 W oommasm aozznxwm ATTFADTADTZ 2557 S DO LAKEWOC( CO ’&)227 '3160 ’&3 <028 580700 F
123455789 ’fD@S mmuaasa‘tesms &JZ77390383 FDTTADOFAF/ 24805 CH LANEWCG( CO '80227 '3903 'K) €015 SBOSO0  F
113456789 ’GI!XT.’ . mmzuaassvm‘; suzznsxzo«: FATOFFTTFTFI 6008 W I LAKEWO( CO ’30227 35!2 '04 <oo9 581600 F
123455789 m ;; wmxzsaxmaqxxma 80227371565 ATFDATFADFL 1965 SSHIDENVER €O 311227 ’3715 55 cots 381600 F
123455789 g:caoa . 0070211345678‘;0(11)09 80227315643 ADDTFAAFAA 2557 S DOLAKEWOC CO ?227 '3156 '58 <025 SEORO F
123456789 ootxnn & mmsts‘lsmmn &7227190603 ATAAAADTFFI 2009 S PA LAKEWOCCO 80227 1906 0 020 S8060G F
12.3456789 oowu : mmuzdssm snnns&sn DOFTAAADAT 3445 5 AN LAKEWOCCO ’&)227 4086 79 co18 S81700  F
123456789 000012 ~00702123&551m 50127280501 ADAFTAFDAD 9701 MOFLAKEWOC CO :80227 :2605 E)l feeral 380603 F
123-155/8‘3 000013 - mmztzm?ssoomla m27577ﬁ42 TTFFDOTADFE 10045 W {TLAKEWOC €O 0227 57714 42 o7 380700 F
1234567159 m 'mmzuaassnmu &1270242412 TIFYTAFAFTD PO BOX 2 DENVER CO '3J227 6242 ,42 BOG3 S8060Q F
123456789 mam.s oox&nnassmsoomls 802.27253656 DIFAFFDDAA.STS6 WA LAKEWOC CO '@227 536 26 <016 SBOGOO  F
123455739 ml& : ;wmuzussmm 80227241654 ADFAAFADDL 1954 § CA LAXEWO(CO :80227 :2415 :SG <012 580600 F
123456789 003017 oomizsﬂssnmn S(Y227279673 TYTFFFDDATE. 2645 5 MULAKEWOC CO 80227 2796 73 €036 S80700
}234567&‘9 Wll 3!07021234567&)0&18 BOIITS69354  AAATAADDIN 3224 S NE LAKEWOCCO :50227 :5593 :54 o6 $B870CQ F
123456783 000019, - DOT02123356789000019 80227252157 ADAAFAFADF 6057 W P/ LAXEWO( CO 80227 2521 57 0% SBOGDQ  F

Metro’s Quality Control Program

Metro has invested and implemented these additional services for the benefit of our customers at no
additional cost to them:

i Metro double checks for accuracy of printed data, correct file date, due dates, amount due,
message text, form type and data truncations.
ii. Sequence numbers as well as OMR codes are placed on the invoice. This dual accountability

system works as an internal cross check and is used so statements are inserted accurately.
The intelligent inserters use a dual count sequence — this means the inserter shuts down if
two pages are pulled instead of one during the insertion process.

iii. Envelopes are automatically sealed after insertion. The number of envelopes used is
compared to the number of statements in the original data file. A final quality control by a
‘catcher’ is performed on the material before delivery to USPS.

iv. Our entire operation is all under one roof and we track everything throughout the facility
confirming counts each step of the process. Our facility layout was designed specifically for
critical document production.
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In Conclusion

As discussed throughout this proposal, Metro Statement Solutions specializes in providing a high
level of customer service, communication, reliability and best practices to help smaller volume mailers
achieve success. We are very interested in doing business with the City, and it is our belief that you
would be hard pressed to find a better partnership.

The experience offered by Metro and industry best practices that can be shared with the City will

pay dividends for years to come. Thank you for this opportunity and for taking the time to read this
proposal.
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Price Sheet

Pricing below is based on transmission of approximately 5,800 bi-monthly bills, including bi-
monthly utility bills, monthly bills and bi-monthly late notices. If the City transitions to monthly
billing, an additional discount will be applied for monthly processing of the bills.

Please note that additional savings that can be achieved within the bi-monthly processing by
utilizing Metro’s industry best practices outlined on page 13: recommendations to reduce the City’s
costs.

Proposed pricing includes: Price Notes

One time setup and formatting of data ~ $500.00 One-time fee for programming and setup
Accessible through any web browser,
File Upload, view & approve proofs online iPad, iPhone or other tablet device

Bill Processing Services:

Al Data Processing Services

Spot Color & B&W Laser Imaging, one variable

impression

Folding & inserting 1 statement plus the # 9 return

envelope

Apply postage or permit, sort & deliver to USPS ; $0.120 Perenvelope
Lowest Postage Guaranteed to City based

Postage (1&2 ounce) $.381-.49 on USPS sort level

Materials:

8.5x 11, white 24# paper w/static color logo, bottom

1/3 perforation stub, $0.02
back side with print and graphic information to spec. Included
# 10 single window w/security tint $0.029
#9 return window w/security tint ) $0.021

Additional Services:

Selective Inserting $0.02 Per Statement
Ability to notinclude a # 9 return to auto pay

customers ; $0.02 Per Statement

Online Services:
includes eDelivery, Customer view and pay bill online, Pricing can be provided at the request of
and document storage Based on volume the City
PDF image of bill file created for each regular and

delinquent cycles Based on volume Per Statement
PDF — Charge for indexed PDF of Bills — a single PDF $0.015 Per statement
of entire monthly billing with indexing

Page 8 of 9



Navigate using Bookmarks or by clicking on an agenda item.

Attachment A
Scope of Work and Terms of Compensation

Changes the Firm would suggest to reduce the City’s costs
Metro recommends using the following industry best practices to reduce costs:

1) Printin spot color offset instead of highlight variable color. Use the spot color to call out a
certain area of the statement. For example, it’s common practice to see a faded color
behind a bar graph and then print the bar graph in black ink.

2) Use black ink only for the variable portion of your bill.

3) Use a double window # 10 instead of a single window # 10.

4) Use a single window # 9 for the return envelope.

e Following industry best practices would reduce the City’s cost by $.037 per bill.
In addition, eStatements are a great way to reduce cost and improve cash flow. The eStatements

and printed statements can be sent from the same file when that file is uploaded to the Metro secure
website. eStatements cost approximately 75% less than printing and mailing a traditional bill.
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ATTACHMENT B
Insurance Requirements

Contractor and its subcontractors shall maintain insurance acceptable to the City in full force and
effect throughout the term of this Contract.

It is agreed that any insurance maintained by the City shall apply in excess of, and not contribute
toward, insurance provided by Contractor. The policy or policies of insurance maintained by Contractor
and its subcontractors shall provide at least the following limits and coverage:

General Liability Each occurrence $1,000,000 YES
General Aggregate $2,000,000
Products/Comp Ops Aggregate $2,000,000
Personal and Advert. Inj. $2,000,000

Please indicate if Claims Made or Occurrence

Automobile Liability Combined Single — covering any NO
vehicle used on City business $2,000,000

Workers’ Compensation Per Oregon State Statutes YES
If workers compensation is not applicable please
initial here . State the reason it is not
applicable:

Professional Liability Per occurrence $500,000 NO
Annual Aggregate $500,000

Contractor’s general liability and automobile liability insurance must be evidenced by certificates
from the insurers. The policies shall name the City, its officers, agents and employees, as additional
insureds and shall provide the City with a thirty (30)-day notice of cancellation.

Workers’ compensation insurance must be evidenced by a certificate from the insurer. The
certificate need not name the City as an additional insured, but must list the City as a certificate holder
and provide a thirty (30)-day notice of cancellation to the City.

Certificates of Insurance shall be forwarded to:
City Administrator
City of St. Helens
P.O. Box 278
St. Helens, OR 97051

Contractor agrees to deposit with the City, at the time the executed Contract is returned,
Certificates of Insurance and Binders of Insurance if the policy is new or has expired, sufficient to satisfy
the City that the insurance provisions of this Contract have been complied with and to keep such
insurance in effect and the certificates and/or binders thereof on deposit with the City during the entire
term of this Contract. Such certificates and/or binders must be delivered prior to commencement of the
Work.

The procuring of such required insurance shall not be construed to limit Contractor’s liability

hereunder. Notwithstanding said insurance, Contractor shall be obligated for the total amount of any
damage, injury or loss caused by negligence or neglect connected with this Contract.

ATTACHMENT B - Insurance Requirements
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USER’S AGREEMENT FOR
LAW ENFORCEMENT PARTICIPANTS
OF THE
REGIONAL AUTOMATED PROPERTY INFORMATION
DATABASE (“RAPID”)

This User’s Agreement (“Agreement”) is made effective on August 1, 2014 (“Effective Date™),
by and between the City of Portland, a municipal corporation of the State of Oregon, and its
successors or assigns (hereinafter referred to as “City”) and St. Helens Police Department
(hereinafter referred to as “NAMED USER”), by and through their duly authorized
representatives. This Agreement may refer to the City and NAMED USER individually as a
“Party” or jointly as the “Parties.”

This Agreement shall be valid for five (5) years from the Effective Date.

Authority to enter into the Agreement is pursuant to Oregon Revised Statues (“ORS”)
190.110and Revised Code of Washington (“RCW?™) 39.34.030 if a Washington State agency.

RECITALS

WHEREAS, in 2008 the City implemented the Regional Automated Property Information
Database (“RAPID™), a cooperative multi-agency, multi-jurisdictional effort to share information
regarding pawn and secondhand store transactions on a regional basis including pawned, stolen
and lost article data held by OSP, specifically OSP’s Law Enforcement Data System (“LEDS”);

and

WHEREAS, since 2009 the City has had a license agreement (the “License Agreement”) with
Business Watch International (“BWI”) which grants the City a license to use BWI’s software in
the RAPID system; and

WHEREAS, NAMED USER desires to become a Participant and obtain the right to use and
access RAPID; and

WHEREAS, the City and NAMED USER desire to enter into this Agreement and being fully
advised; and

NOW THEREFORE, IN CONSIDERATION of the mutual promises and covenants contained
herein, it is agreed as follows:

1.0 Definitions

“Amendment” means a written document, required to be signed by authorized representatives of
both Parties, which alters the terms and conditions of this Agreement.

«“Authorized Use” means functions and capabilities that a User is assigned and able to perform
based on User ID password and rights, as established by the City or a RAPID administrator.

RAPID User Agreement Page 1 of 8 St. Helens Police Department
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“BWI” means Business Watch International of Regina, Saskatchewan, Canada, the developer and
licensor of the Software.

“Contributor” means a law enforcement agency that enters data into RAPID or has Dealers who
submit current data for entry into RAPID. Contributors are required to have a Software license.

“Dealer” means a pawn shop, second-hand store or other commercial entity, such as a scrap metal
dealer, engaged in the purchase or resale of goods who may encounter stolen property, and who is
within the jurisdiction of a Contributor.

“Participant” means a law enforcement agency or other entity that accesses information in
RAPID but does not submit current data into RAPID. Participants may search for data in the
RAPID system and save search results. Participants are not required to have a Software license.

“PPDS” means the Portland Police Data System,

“RAPID” means the Regional Automated Property Information Database, the cooperative effort
of regional law enforcement agencies, initiated and managed by the City, to collect and share data
on pawn, secondhand and metal recycler dealer transactions. RAPID may also refer to the Web-
based information system that accesses the database.

“Software” means the proprietary or licensed computer programs, firmware, applications, or
Operating System Software which are components of the RAPID System and are sublicensed to
NAMED USER by the City pursuant to this User Agreement, specifically BWI’s Internet-based
information reporting and exchange system RPDSS and ADXStudio’s related utility software,
and including, without limitation, any custom Software or Customization, application software,
base software, diagnostic software, Updates, Upgrades and any related Documentation to RPDSS

and ADXStudio.

“User” means a law enforcement agency, insurance company, or other entity or individual that
accesses RAPID. A User may be a Contributor or a Participant.

2.0 Software License

2.1 NAMED USER represents and certifies that it is not a Contributor and therefore does not
need to obtain a Software license.

3.0 User Warranties and Obligations

3.1 NAMED USER warrants it has read and understands and is in agreement with the
principles and requirements set forth herein for participation in RAPID.

3.2 NAMED USER warrants it has complied and shall comply with all applicable law,
ordinances, orders, decrees, labor standards and regulations of its domicile and wherever
performance occurs in connection with the execution, delivery, and performance of this
Agreement and access and use of RAPID.

3.3 NAMED USER acknowledges and agrees that NAMED USER, its employees, agents,
and Dealers will use RAPID only by Authorized Use and only for a legitimate, official, and
authorized law enforcement or public safety purpose. Permission to use the information available

RAPID User Agreement Page 2 of 8 St. Helens Police Department
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in or through RAPID other than for Authorized Use shall be obtained in writing from the City
RAPID Program Coordinator prior to any such use,

3.4 NAMED USER acknowledges and agrees that NAMED USER, its employees, and
agents, will not modify or attempt to modify through computer programming, hacking, or other
techniques the functions, capabilities, and operations of the Software.

3.5 NAMED USER is responsible for providing its own computers, Internet connections and
any other equipment, devices or capabilities required for its authorized Users to have use of and
access to RAPID. NAMED USER is responsible for configuring and maintaining its computers
and devices to conform to RAPID access and security requirements as set forth in Sections 5.0
and 6.0 of this Agreement.

4.0 Ownership, Entry, and Maintenance of Information

4.1 RAPID will be populated with mirrored information derived from each Contributor’s
reported stolen property. RAPID is not in any manner intended to be an official repository of
original reported stolen property records, nor to be used as a substitute for an official repository
of original reported stolen property records. The stolen property information in RAPID is not to
be accorded any independent record system status. RAPID is merely a means to provide timely
access for RAPID Users to report stolen property information that replicates existing files/records
systems found within the records of Contributors.

4.2 To the extent that any newly discovered links, matches, relationships, interpretations,
etc., located in “mining” of RAPID information may be relevant and appropriate for preservation
as independent records, it will be the responsibility of the accessing party to notify the appropriate
User in order that the information is incorporated as records of the User party in the User party’s
own official records system(s) in accordance with that User party’s records management
processes.

4.3 There is no obligation and there should be no assumption by NAMED USER that a
particular Contributor’s records housed in RAPID represent the totality of all records of that
Contributor’s records system for any subject or person.

5.0 Access to and Use of Information

5.1 As a Participant, NAMED USER will be able to use RAPID to search data entered by
Contributors and their Dealers. Functionality available to a Participant includes but is not limited

to:
a. Searching for persons or things from transaction data in RAPID and saving

those searches for automated notification.

b. Placing possible theft-related comments on transactions that can be seen by
other Participants and Contributors who view the transaction.

¢. Placing holds on transactions that contain case numbers, comments and
directions to the Dealer. This information can be viewed by other
Participants and Contributors.

5.2 NAMED USER and its Dealers shall access RAPID via a secure Internet connection.

RAPID User Agreement Page 3 of 8 St. Helens Police Department
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53 NAMED USER shall not use information in RAPID for general licensing and
employment purposes, background investigations of federal, state or local employees or any other
non-law enforcement purpose, or to establish or verify the eligibility of applicants, recipients,
beneficiaries, participants, or providers of services with respect to cash or in-kind assistance or
payments under the Federal or State benefit programs, or to recoup payments or delinquent debts
under such Federal or State benefit programs. NAMED USER shall not use information in
RAPID to establish or verify continuing compliance with statutory and regulatory requirements
by such persons.

5.4 Information in RAPID, shall not be disseminated outside of NAMED USER without first
obtaining express permission of each Contributor or Participant that contributed the information
in question.

5.5 Agencies other than those who are Contributors or Participants will not have direct
access to RAPID. Requests by such agencies for copies of information contained in RAPID must
be referred to the individual RAPID Contributor or Participant that owns the information, unless
otherwise required by law.

5.6 However, NAMED USER shall not share User IDs or passwords or provide direct access
to RAPID to any entity that has not executed a User agreement with the City and, if required, a
license agreement with the City or BWI.

5.7 RAPID includes an audit capability that logs all User actions, including the identity of the
User, time of access, queries executed, responses, alerts set, and notifications received. The log is
maintained indefinitely unless periodic purging is required by law.

6.0 Security

6.1 NAMED USER will authorize specific employees to access RAPID. Access shall be
granted only to those employees and agents with an official “need to know” such information.
Upon request by the City, NAMED USER shall provide the City with lists of employees
requiring access and list of employees no longer requiring access

6.2 NAMED USER is responsible for training its Users who are authorized to access RAPID
regarding the use and dissemination of information obtained from RAPID. NAMED USER shall
ensure its authorized Users have a clear understanding of the need to verify the reliability of the
information from RAPID with the User that provided the information before using the
information for preparing affidavits, obtaining subpoenas and warrants, or other law enforcement
purposes. Training should also ensure employees understand the restrictions on use of RAPID
data and information set forth herein.

6.3 NAMED USER will ensure that its Users will not access RAPID until after successfully
completing appropriate training.

6.4 NAMED USER agrees to immediately deactivate the RAPID User ID and password of
any User who is no longer an employee or agent or contractor of NAMED USER, or who no

longer requires Authorized Use of RAPID.

6.5 NAMED USER shall provide immediate notification to the City of any actual or
suspected unauthorized use of a User ID and password or of any security breach that affects
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RAPID or any other City systems. NAMED USER shall provide notification to the City of any
incident relating to the integrity of the Software, such as a computer virus.

6.6 NAMED USER acknowledges that RAPID will contain Sensitive but Unclassified (SBU)
information from the records systems of the Contributors. RAPID is managed by the Portland
Police Bureau. NAMED USER agrees to use at least the same degree of care in protecting
information accessed in RAPID that NAMED USER exercises with respect to its own sensitive
information.

6.7 NAMED USER acknowledges that unauthorized disclosure of SBU information or
misuse of the Software or a City computer system or network will result in irreparable harm to
the City. In the event of a breach or threatened breach of this Agreement, the City may obtain
equitable or injunctive relief prohibiting the breach, in addition to any other appropriate legal or
equitable relief and remedies at law.

6.6 Failure to comply with the security and Authorized Use specifications contained in this
Agreement may, at the sole discretion of the City, result in the suspension of NAMED USER and
access to RAPID by NAMED USER and its Users until such failures are corrected to the City’s
satisfaction.

7.0 Cost

7.1 NAMED USER shall bear its own costs in relation to RAPID unless otherwise provided
herein or in an amendment to this Agreement.

7.2 As of the Effective Date of this Agreement, Participants are not presently charged a fee
for accessing RAPID. There will be no charges for NAMED USER to use RAPID as a
Participant. This policy may be changed by the City upon sixty (60) days® written notice to
NAMED USER.

8.0 Disclaimers, Limitation of Liability, and Indemnity

8.1 RAPID and its website, services, data, and information are supplied “as is” without
warranty of any kind, whether express or implied. NAMED USER acknowledges that access to
RAPID, its website, and services may be subject to delay, and the data and information may be
subject to deletion, theft, errors, or omissions. The City has no responsibility for the accuracy,
timeliness, or completeness of information in RAPID. To the maximum extent permitted by law,
the City disclaims all warranties, including without limitation, any implied warranties of
merchantability, fitness for a particular purpose, and non-infringement.

8.2 RAPID is not a separate legal entity capable of maintaining an employer-employee
relationship and, as such, all personnel assigned by NAMED USER to perform RAPID-related
functions shall not be considered employees of RAPID or of any other party for any purpose.
NAMED USER remains solely responsible for the supervision, work schedules, performance
appraisals, compensation, overtime, vacations, retirement, expenses, disability, and all other
employment-related benefits incident to assignment of its personnel to RAPID access.

8.3 Unless specifically addressed by the terms of this Agreement, NAMED USER shall be
responsible for the negligent or wrongful acts or omissions of its own respective officers and
employees performing under this Agreement, but only to the extent they would be liable under
the laws of the jurisdiction(s) to which they are subject.
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8.4 SUBJECT TO CONSTITUTIONAL AND STATUTORY LIMITATIONS AND
RESTRICTIONS, NAMED USER SHALL INDEMNIFY AND DEFEND THE CITY AND ITS
OFFICERS, EMPLOYEES AND AGENTS FROM AND AGAINST ALL CLAIMS, SUITS,
ACTIONS, LOSSES, DAMAGES, LIABILITIES, COSTS AND EXPENSES OF ANY
NATURE WHATSOEVER ARISING OUT OF OR RELATING TO ITS ACTS OR
OMISSIONS OR THOSE OF ITS OFFICERS, EMPLOYEES, SUBCONTRACTORS,
AGENTS, OR DEALERS UNDER THE TERMS OF THIS AGREEMENT.

9.0 Term and Termination

9.1 This Agreement shall be in effect for the period of time stated on the first page unless
terminated as set forth in this Section.

9.2 The following conditions apply to termination of this Agreement.

9.2.1 This Agreement may be terminated at any time by the mutual written agreement
of the duly authorized representatives of the Parties.

9.2.2  Either Party may terminate this Agreement upon thirty (30) days’ written notice
to the other Party.

9.2.3 The City may terminate the Agreement with immediate effect in the event of a
breach of any provision of this Agreement by NAMED USER.

9.3 Upon termination of this Agreement all information contributed to RAPID by NAMED
USER will be deleted from RAPID if so requested in writing by NAMED USER.

9.4 The rights, obligations, responsibilities, limitations, and other understandings with
respect to the disclosure and use of information in RAPID shall survive any termination of this

Agreement. This applies to NAMED USER’s information, and to other parties’ disclosure and
use of NAMED USER’s information.

10.0  Written Notifications

10.1  All written notifications and Amendments shall be sent to the following:

For City of Portland: For NAMED USER:

Brent Bates, RAPID Program Coordinator Name: Joe Castilleja

City of Portland - Portland Police Bureau Title: Sergeant

4735 E Burnside St Address: 150 S, 13" Street
Portland, OR 97214 City, State: St.Helens, OR 97051
e-mail: Brent.Bates@portlandoregon.gov e-mail:  josec@ci.st-helens.or.us
Copy to: Copy to:

Technology Contracts

City of Portland - Procurement Services

1120 SW Fifth Avenue, Room 750

Portland OR 97204
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If either Party makes a change to the name or contact information in the table above, it shall
provide written notice to the other Party within thirty (30) days of such change.

11.0 General

11.1  Assignment. Neither Party shall assign, transfer, subcontract, or delegate all or any part
of this Agreement, or any interest therein, without the other Party's prior written consent, except
that the City may assign this Agreement to another law enforcement entity or organization upon
thirty (30) days’ written notice to NAMED USER if management of RAPID is transferred to
another law enforcement entity or organization.

11.2  Governing Law and Jurisdiction. This Agreement shall be construed according to the
Jaws of the State of Oregon without reference to its conflict of laws’ provisions. Any litigation
between the City and User arising under this Agreement shall occur, if in the state courts, in the
Multnomah County Circuit Court, and if in the federal courts, in the United States District Court
for the District of Oregon.

113  Amendment. No provision of this Agreement may be amended or modified unless such
Amendment or modification is approved as to form by the City Attorney and executed in writing
by authorized representatives of the Parties. All changes that would permanently change any
provisions of this Agreement shall be memorialized in the form of an Amendment. If the
requirements for Amendment or modification of this Agreement as described in this section are
not satisfied in full, then such Amendments or modifications automatically will be deemed null,
void, invalid, non-binding, and of no legal force or effect.

11.4  Severability. The Parties agree that if any term or provision of this Agreement is
declared by a court of competent jurisdiction to be illegal or in conflict with any law, the validity
of the remaining terms and provisions shall not be affected, and the rights and obligations of the
parties shall be construed and enforced as if the Agreement did not contain the particular term or
provision held to be invalid.

11.5 No Waiver. The failure of the City to enforce any provision of this Agreement shall not
constitute a waiver by the City of that or any other provision.

This Agreement, together with all Exhibits, Attachments and those documents which by their
reference have been incorporated herein, constitutes the entire Agreement between the City and
NAMED USER and supersedes all agreements, written and oral, between the Parties on this
subject.

The Parties agree that they may execute this Agreement, and any Amendments to this Agreement,
by electronic means, including the use of electronic signatures.

The remainder of this page intentionally left blank.
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COUNCIL ACTION SHEET

To:

The Mayor and Members of City Council

From:

Sue Nelson, Neal Sheppeard
Interim Public Works Co-Directors

Date: 15 April 2015

FOUNDED 1850

Su

bject: | McFeron STEP System Agreement Extension

Background:

In 2000, the McFerons approached the City Council regarding their failing on-site
septic system at 35262 Fir Street in the Firlock Park area. Their home is located
outside of city limits but within the urban growth boundary. The property had
been surveyed by the County Sanitarian and was found to be unfit to reconstruct
their failed septic field. The Council approved a Sewer Service Agreement that
allowed the McFerons to construct a septic tank effluent pump (STEP) system and
a pressure line to the City’s gravity sewer system located in Gable Road. The
McFeron’s agreed to abandon the STEP system and connect to a public gravity
sewer system when it is constructed in their area. At this date, a gravity system is
not available in proximity to their property. The existing STEP system is the only
reasonable option to provide sanitary service to their home.

Recommendation:

Approve the Third Amendment to the Sewer Service Agreement for the MeFeron
STEP system and extend the agreement for five (5) years thru May 5, 2020.
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After Recording Return to:
City of St. Helens

P. O. Box 278

St. Helens, OR 97051

CITY

City of St. Helens
P.O. Box 278

St. Helens, OR 97051

APPLICANT/McFeron
Greg and Amanda McFeron
35262 Fir Street

St. Helens, OR 97051

THIRD AMENDMENT TO

SEWER SERVICE AGREEMENT
Instrument No. 05418
Recorded May 31, 2000

FIRST AMENDMENT

Instrument No. 2005-006920
Recorded May 25, 2005
SECOND AMENDMENT

Instrument No. 2010-004817
Recorded June 11, 2010

This Third Amendment to Sewer Service Agreement is entered into this 15% day
of April, 2015, by and between The City of St. Helens, a municipal corporation of the
State of Oregon, hereinafter referred to as “City” and Greg and Amanda McFeron,
hereinafter referred to as “McFeron”.

RECITALS

A McFeron owns property located at 35262 Fir Street, St. Helens, Oregon,
located and being in Columbia County, Oregon, said property being more
particularly described in Exhibit A, attached hereto and made a part hereof by
this reference.

B. City and McFeron entered into a Sewer Service Agreement dated May 5,
2000, to permit City sewer service to be extended to the McFeron property
due to a failing septic system.

C. The original Sewer Service Agreement was recorded on May 31, 2000, in the
Official Deed records of Columbia County, Oregon, as Instrument No. 05418

THIRD AMENDMENT TO McFERON SEWER SERVICE AGREEMENT April 25, 2015
Page 1 of 4
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D. As part of the original Agreement, the authorization for sewer service would
expire after five (5) years.

E. The contemplated comprehensive sewer improvement to Firlock Park was not
performed in the timeframe contemplated by the original agreement.

F. The City and McFeron then agreed to amend the May 5, 2000, Agreement to
reflect a time extension of five (5) years to facilitate the comprehensive
sewer improvement for Firlock Park.

G. The City and McFeron then agreed to amend the May 25, 2005, Amendment
to reflect a time extension of five (5) years to facilitate the comprehensive
sewer improvement for Firlock Park

H. Again, the improvements have not been made as of this date, April 15, 2015,
and until this property has been annexed and public sanitary sewer is
available, the McFeron’s will need to continue using the STEP system.

L. The ten (10) year limitation for sewer service included in the May 4, 2005,
First Amendment to Sewer Service Agreement, numbered paragraph 2, set
forth below, was extended to reflect an additional five (5) year extension of
time to May 5, 2015 by the Second Amendment to Sewer Service Agreement:

2. The Applicant, upon compliance with all the terms and
conditions of this Agreement, shall be permitted to connect
to the City sewer line and receive City sewer service for a
period of no more than fifteen (15) years from the date of
this Agreement.

J. The ten (10) year limitation for placement of improvements and removal of
improvements included in the May 4, 2005, First Amendment to Sewer
Service Agreement, numbered paragraph 10, set forth below in pertinent
part, was extended to reflect an additional five (5) year extension of time to
May 5, 2015 by the Second Amendment to Sewer Service Agreement:

10.  Applicant shall be solely responsible for the full cost of the
removal of the service extension, including all lines and
equipment, unless the City agrees to retain any portion of
the improvement, in its sole discretion. Applicant shall
remove the system upon demand by the City, but no later
than fifteen (15) years from the date of this Agreement, and
shall connect to and pay their fair share of any
comprehensive sewer improvement to the Firlock Park area
or portion thereof...

THIRD AMENDMENT TO McFERON SEWER SERVICE AGREEMENT April 25, 2015

Page 2 of 4
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NOW, THEREFORE, in consideration for the mutual covenants contained herein, the
receipt and sufficiency of which are hereby acknowledged, City and McFeron agree as
follows:

1. The recitals set forth above are true and correct and are incorporated herein
by this reference.

2. The limitation for sewer service as referenced above in paragraph I, is hereby
extended to reflect an additional five (5) year extension of time to May 5,
2020.

3. The limitation for placement of improvements and removal of improvements

as referenced above in paragraph J, is hereby extended to reflect an
additional five (5) year extension of time to May 5, 2020.

4, City and McFeron agree to record this document in the Official Deed Records
of Columbia County, Oregon.

5. All other terms of the original May 5, 2000, Sewer Service Agreement, as
amended, remain in full force and effect.

6. IN WITNESS WHEREOF, the parties hereto have executed this instrument
effective the day and year first hereinabove written.

CITY McFERON
City of St. Helens, Oregon. Greg McFeron
By:
Its: Amanda McFeron
STATE OF OREGON )

) ss.

COUNTY OF COLUMBIA )

On this day of , 2015, before me appeared , who,
being duly sworn, acknowledged this instrument to be a voluntary act and deed of the
City of St. Helens, executed by authority of its Mayor and City Council.

Notary Public
My commission expires:

STATE OF OREGON g
SS.
COUNTY OF COLUMBIA )

THIRD AMENDMENT TO McFERON SEWER SERVICE AGREEMENT April 25, 2015
Page 3 of 4
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On this day of , 2015, before me appeared Greg McFeron, who,
being duly sworn, acknowledged this instrument to be a voluntary act and deed.

Notary Public
My commission expires:

STATE OF OREGON g
SS.
COUNTY OF COLUMBIA )

On this day of May, 2015, before me appeared Amanda McFeron, who, being
duly sworn, acknowledged this instrument to be a voluntary act and deed.

Notary Public
My commission expires:

THIRD AMENDMENT TO McFERON SEWER SERVICE AGREEMENT April 25, 2015
Page 4 of 4
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CONTRACT PAYMENTS
City Council Meeting
April 15, 2015

Hamer Electric, Inc.
Project: M-434A Courthouse Docks Upgrade (Inv#21986*04) $

Pacific Excavation, Inc.
Project: W-441 2015 Water Main Replacement (Inv#1431.01) $

48,021.44

53,792.80
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X

HAMER ELECTRIC, INC.
128 INDUSTRIAL WAY
LONGVIEW, WA 98632
360636-2227
H *
Invoice 21986*04

Bill to: | Job: 21986

CITY OF ST. HELENS CITY OF ST HELENS

PO BOX 278 CITY OF ST. HELENS BOAT DOCK

ST. HELENS, OR 97051

Invoice#:  21986%04 Date: ~ 03/25/15 | Customer P.O.%. el
Payment Terms:  NET 10 DAYS Salesperson:
Customer Code:  STHO2

Remarks: FROM DRAW REQUEST BILLING ENTRY

Quantity  Description

~ UnitPlce. . . Extension

CONTRACT BILLING

REPLACE DAMAGED SUPPORTS
Billing Total

CARD READER CONTROL PANEL

PAST DUE INVOICES ARE SUBJECT TO A 1.5% FINANCE CHARGE.

PER MONTH

190 - 7~

N
}/{ hﬂi f{A Q{,,@L/“‘%gzi Tl S8 QW}L,;(:’
LL i“ i é‘wﬁ (f ‘/}“ fiu Q&w
J

Print Date: 03/25/15

44,892.84
1,249.00

4,407.05
50,548.89

Subtotal:

50,548.89

5 4i\

Total:

Less Retention:
Current Due:

ACCOUNTS PAY
FINAR CE

SUPERVISOR 42 8-/S

Page: 1
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APPOINTMENTS TO ST. HELENS CITY BOARDS AND COMMISSIONS
City Council Meeting ~ April 15, 2015

Pending applications received:

Date Application Referred by Email
Name Interest Received To Committee(s)
=  Stephen Topaz Parks Commission 4/14/14 4/15/14
=  Elisa Mann Parks Commission 11/18/14 11/19/14
= Jerry Belcher Parks Commission 1/13/15 1/14/15
=  Benjamin Tiscareno Bicycle & Pedestrian Commission 3/4/15 3/5/15
=  Sean Cearley Arts & Cultural and Bicycle & Peds 3/16/15 3/17/15

Arts & Cultural Commission (3-year terms)
= XK Austin resigned. Her term expires 9/30/17.

Status: The Commission met on March 5 and requested that a press release be sent out to recruit a new
member. The press release went out on March 9. The deadline to submit applications is March 27. One
application was received. The Commission met on April 2 and voted to send another press release out for the
opening. A press release was sent out on April 8, 2015.

Next Meeting: May 7, 2015

Recommendation: None at this time.

Bicycle & Pedestrian Commission (3-year terms)
= Dave Ehrenkranz resigned. His term expires 12/31/2015.
= Matt Freeman resigned. His term expires 12/31/2015.
= Ray Scholl resigned. His term expires 12/31/2015.
= Dave Woullet resigned. His term expired 12/31/2014.
= Angela Barlow resigned. Her term expires 12/31/2016.
= Simon Date resigned. His term expires 12/31/2016.
= Martin Kennedy resigned. His term expires 12/31/2016.

Status: They also requested that we send out another press release to recruit members. A press release was
sent out and the deadline to apply is April 10. Two applications have been received to date.

Next Meeting: April 30, 2015

Recommendation: None at this time.

Library Board (4-year terms)
= Nancy Bensen'’s and Mary Woiccak'’s terms expire 6/30/2015. Neither of them wish to be reappointed.

Status: A press release was sent out on April 8 to recuit applicants.
Next Meeting: April 16, 2015
Recommendation from Board: None at this time.

Parks Commission (4-year terms

= Sari Swick’s term expired 12/31/2013. She has resigned from the Commission.
= Debi Corsiglia resigned. Her term expires 12/31/2016.

Status: At their February 9 meeting, the Commission interviewed Elisa Mann and Steve Topaz. They are
waiting until they can meet with Jerry Belcher before making a recommendation to the Council.

Next Meeting: April 20, 2015

Recommendation: None at this time.

Resolution No. 1648: Guidelines for Appointments is attached.
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City of St. Belens
RESOLUTION NO. 1648

A RESOLUTION ESTABLISHING GUIDELINES FOR THE APPOINTMENT
OF ST. HELENS BOARD, COMMITTEE AND COMMISSION MEMBERS,
SUPERSEDING RESOLUTION NO. 1521

WHERAS, the City Council wished to establish the same guidelines for recruitment, interviews and

appointments for all City boards, committees and commissions, and adopted Resolution No. 1521 on
August 12, 2009; and

WHEREAS, Resolution No. 1521 established general recruitment, selection and appointment

guidelines for appointments to the City of St. Helens boards, committees and commissions; and

WHEREAS, the Council wishes to update the guidelines adopted in Resolution No. 1521 to better

meet the needs of the City.

NOW, THEREFORE, THE COMMON COUNCIL OF THE CITY OF ST. HELENS RESOLVES AS

FOLLOWS:

1.

The City Recorder shall send a press release to the local newspaper of record announcing all
board, committee and commission vacancies as they become available. A “vacancy” is defined as
an unoccupied position, resulting from a voluntary resignation or involuntary termination. A
member whose term expired does not create a vacancy, unless that member is resigning at the end
of his/her term or the majority of the board, committee or commission wishes to terminate said
member.

Any individual or group is encouraged to submit names for consideration to the City.
All new applicants shall submit a written application to the City Recorder’s Office.

Members wishing to continue their appointment for another term will inform the City Recorder but
need not submit a new application. If a member has served two consecutive full terms, a press
release shall be sent to the local newspaper of record, each subsequent term expiration thereafter,
to solicit new applications for that position. The incumbent may be reappointed at the discretion of
the interview panel and City board, committee or commission. If an individual has been off a City
board, committee or commission for a year or more, they must complete a new application.

The recruitment period to the board, committee or commission shall be for a finite period. At the
end of the advertising period, the Council liaison shall determine if the pool of candidates is
sufficient to continue with the selection process or may continue the recruitment period for a set or
unlimited period until it is determined there is a sufficient pool of candidates.

The Council liaison to the board, committee or commission shall be responsible to assemble an
interview committee. The interview committee shall be responsible to make recommendations via
the Council liaison to the Mayor and City Council.

Appointments must comply with any ordinances, bylaws, Charter provisions, or state or federal laws
concerning the board, committee or commission. In the event of any inconsistency between these
policies and a chapter relating to a specific board, committee or commission, the specific chapter
shall control.

In order to become more familiar with each applicant’s qualifications, the interview committee may
interview all or a shortlist of applicants for a position. The number of applicants to be interviewed
is at the interview committee’s discretion. The interview committee also has the discretion to reject

Resolution No. 1648
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all applications in favor of re-advertising if no applicants are found to be suitable for the board,
committee or commission.

9. Reappointments to a City board, committee or commission shall be considered in accordance with
the guidelines listed in this section, together with the type of service the individual has already
given to the board, committee or commission and his/her stated willingness to continue.

10. Consideration should be given to residents outside the City when the board, committee or
commission or function serves residents outside City boundaries.

11. Board, committee or commission members shall not participate in any proceeding or action in which
there may be a direct or substantial financial interest to the member, the member’s relative or a
business with which the member or a relative is associated, including any business in which the
member is serving on their board or has served within the previous two years; or any business with
which the member is negotiating for or has an arrangement or understanding concerning
prospective partnership or employment. Any actual or potential conflict of interest shall be disclosed
at the meeting where the action is being taken.

12. Board, committee or commission vacancies are filled by appointment of the Mayor with the consent
of Council. Board, committee or commission members shall serve without compensation except the
Planning Commission that may receive a monthly stipend at the discretion of the City Council.

13. Individuals appointed to one City board, committee or commission shall not serve on any other City
board, committee or commission during the term of their appointment; provided, that the Council
may waive this limitation if it is in the public interest to do so.

PASSED AND ADOPTED by the City Council on this 18th day of December, 2013, by the
following vote:
Ayes: Locke, Carlson, Conn, Morten, Peterson
Nays: None

/s/ Randy Peterson
Randy Peterson, Mayor

ATTEST:

/s/ Kathy Payne
Kathy Payne, City Recorder

Resolution No. 1648
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City of St. Belens
Arts & Cultural Commission

Minutes from Thursday, March 05, 2015
City Council Chambers

Members Present Members Absent
Kannikar Petersen Joan Youngberg
Luanne Kreutzer

Kevin Chavez, Chair

Diane Dillard, Vice Chair Guests

Rosemary Imhof Antonia Doggett

Councilors in Attendance
Susan Conn

Staff Present
Jennifer Johnson, Secretary

]
CALL MEETING TO ORDER
Chair Kevin Chavez called the meeting to order at 6 p.m.

VISITORS
There was one visitor.

APPROVAL OF MINUTES FOR FEBRUARY 5, 2015
Motion: Commissioner Kreutzer moved to approve the minutes with corrections for February
5, 2015. Vice Chair Dillard seconded. All in favor; none opposed; motion carries.

FISCAL REPORT
The Commission discussed the Fiscal report. Commissioner Petersen said the total cost for the
Gateway Project Phase | was under budget at $45,000. The Budget was $50,000.

MURAL PROJECT

City Administrator John Walsh contacted the owner of the post office. They are in favor of the
mural; however, the building is under a commercial building lease which gives the post office
the right to paint the building. Mayor Peterson talked with the postmaster and they are all for it.
The project would be started and completed in August.

Antonia Doggett discussed the first space on the postmaster building. She said it would be the
most visible. She presented a rough sketch. The sketch was a design of a large elephant and a
child reading a book. Doggett offered to volunteer her time at no cost to the Commission. The
Commission would like to support local artists. The Commission decided they will compensate
Antonia for her work. The Commission would pay for the design first. Once the project is
completed the Commission would make a final payment to Doggett.
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The Commision will pay Doggett $300 for her design, and $2200 once the project is completed.
Grand total is $2500.

The Commission discussed the rough sketch for the Mural. They would like to tie in the post
office to the design. Doggett will revise the sketch for April's meeting.

BUDGET
The Commission discussed the proposed budget.

Motion: Petersen moved that for fiscal year 2015-2016 they allocate:
Gallery corridor banners - $6,000

Summer arts in the park - $1,500

Maintenance of public art - $750

Administration & marketing - $500

Bike Rack Projects - $1,500

Free art & craft workshops - $1,250

Gateway project - $2,000

Spirit of Halloween town - $500

Mural Project - $5,000

Contingency - $3,000

TOTAL = $22,000

Commissioner Imhof seconded. All in favor; none opposed; motion carries.

2015 PROJECT LEADERS

The Commission discussed leaders for each project.
¢ Banner Project - Commissioner Petersen
e Trash Can Painting Coopetition - Commissioner Kreutzer and Commissioner Petersen
¢ Maritime Heritage Art Booths - Commissioner Youngberg
¢ Bike Rack Project - Commissioner Imhof
¢ Arts and Crafts Workshops — Commissioner Imhof and City Councilor Ginny Carlson
¢ Fair Awards - Vice Chair Dillard and Commissioner Imhof

GATEWAY PROJECT PHASE 11
The Commission briefly discussed sending out an RFP. Commissioner Petersen mentioned the
City Council is in favor of extra support from city staff for this project.

MARKETING

The Commission discussed getting some nice photos of the Gateway Sculptures for the Arts and
Cultural Commission web page. They would also like to incorporate more articles in the city
newsletter. Vice Chair Dillard and Commissioner Kreutzer volunteered to work on that.

ADJOURNMENT
The meeting was adjourned at 8:20 p.m.

NEXT MEETING
The next meeting is scheduled for Thursday, April 2, 2015 at 6 p.m.

™R

Submitted by:
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Jennifer Johnson
Utility Billing Specialist

Present=P Absent=A

Date Kreutzer Petersen Dillard Youngberg Imhof Chavez Austin
February 5, 2015 A =] =] P =] P P

March 5, 2015 P P P A P =) -
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City of St. Belens

Library Board

Minutes from Thursday, February 19, 2015
Columbia Center Auditorium

Members Present Members Absent
Barbara Lines, Chair An Der Chang
Mary Woiccak, Vice Chair Casey Jolissaint
Marsha Caton Alex Mann
Nancy Bensen
Guests

Councilors in Attendance None
Susan Conn
Staff Present
Margaret Jeffries, Library Director

®

CALL MEETING TO ORDER: The meeting was called to order at 7:15pm by Chair
Barbara Lines.

INVITATION TO CITIZENS FOR PUBLIC COMMENT: No public comment.

PREVIOUS MEETING MINUTES: Minutes approved as written.

AGENDA REVISIONS: A discussion of Library security issues was added to the
evening’s business.

LIBRARY SECURITY: A lengthy discussion took place concerning issues about the:

e Protection of the facility from theft and vandalism

e Safety of the staff and patrons in the event of external threats such as fire,
natural disasters and threatening individuals

e Protection and well-being of the staff in their interactions with patrons and as
they exit the building after dark

The Library Director has taken action on some recent recommendations made by the
Police Chief but will continue to explore the policies and procedures of other libraries.

LIBRARY’S 100" BIRTHDAY: Board members began reviewing books published in
1915 as potential choices for a 100" Birthday Our Community Reads book selection. A
sub-committee was formed to evaluate the choices and make a selection. Others
suggestions for marking the occasion were a possible period movie showing at the

Library Board-February 19, 2015 APPROVED 3/19/2015 Page 1
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Columbia Theater, resources lists for learning more about the world in 1915, local
history displays and pictures.

LIBRARY BOARD BYLAWS: A motion was passed to accept the final draft of the
bylaws. They will now be sent to the City Council for approval.

NEXT MEETING:
The next regular meeting is scheduled for Thursday, March 19th, at 7:15 p.m. Columbia
Center Auditorium.

Members need to bring all relevant materials to each meeting.

ADJOURNMENT:

The meeting was adjourned at 9:15 p.m. by Chair Lines.
®

Respectfully submitted by:

Library Director, Margaret Jeffries

Library Board-February 19, 2015 APPROVED 3/19/2015 Page 2
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2014-2015 Library Board Attendance Record

P=Present E=Excused Absence U=Unexcused Absence

Mann Woiccak

01/16/14 P P E E P P P
02/20/14 N/A N/A N/A N/A N/A N/A N/A
03/20/14 U P P P P U P
04/17/14 U P P E P P P
05/15/14 P P E P P E P
06/19/14 P P P E P P P
07/17/14 P P E E P P P
08/21/14 P P E E P E P
09/18/14 P P P P P E P
10/16/14 P p P E P p p
11/20/14 =] P p p p u P
12/18/14 U = = p p E =
01/15/15 =] P E E P p E
02/19/15 p P E E p E P

Library Board-February 19, 2015 APPROVED 3/19/2015 Page 3
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To Be Paid Proof List

User: Shellym
Printed: 03/31/2015 - 10:20AM
Batch: 00021.03.2015

Invoice Number Invoice Date

Account Number
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Amount Quantity

Payment Date Task Label

Description

Type PO # Close PO Line #

Reference

HOLIDAY INN EXPRESS

34 NORTH HOLLADAY DRIVE

SEASIDE, OR 97138

HOLIDAY?3

MARCH31 2015 3/31/2015

012-102-490000 Professional development

MARCH31 2015 Total:

HOLIDAY INN EXPRESS

Report Total:

109.00 0.00

109.00

109.00

= -

03/31/2015
OAMR MID YEAR ACADEMY LISA AND KATHY 4-2-1

False 0

AP-To Be Paid Proof List (03/31/2015 - 10:20 AM)

Page 1
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) )

Accounts’Payable

To Be Paid Proof List
User: Shellym
Printed: 04/02/2015 - 2:43PM
Batch: 00019.03.2015
Invoice Number Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
ALEXIN ANALYTICAL LABS, INC.
LABORATORIES, INC.
13035 S.W. PACIFIC HWY.
TIGARD, OR, 97223-
001650 0
21584 3/30/2015 975.00 0.00  04/03/2015 False
017-017-472000 Lab Testing WATER TESTING
——
21584 Total: 975.00
—_—
ALEXIN ANALYTICAL L 975.00 -
BECKWITH & KUFFEL
5930 1ST AVENUE SOUTH
P.0. BOX 81186
SEATTLE, WA 98108
002545 0
922865 / 3/25/2015 130.34 0.00  04/03/2015 False
017-417-501000 Operating materials and suppli MATERIALS
—
922865 Total: 130.34
BECKWITH & KUFFEL T 130.34 /

BUELL CALIBRATION & CONTROLS LLC
PO BOX 722

GRESHAM, OR 97030

004866

AP-To Be Paid Proof List (04/02/2015 - 2:43 PM) Page 1
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)

Invoice Numper Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line:
Account Number Description Reference
2125 3/26/2015 320.00 0.00  04/03/2015 False 0
018-019-501000’Operating Materials BIANNUAL INSTRUMENT CALIBRATIONS WWTP i
2125 3/26/2015 320.00 0.00  04/03/2015 False
01 8-020-501000‘Operating Materials & Supplies BIANNUAL INSTRUMENT CALIBRATIONS WWTP
—
2125 Total: 640.00
BUELL CALIBRATION & 640.00-
CANON FINANCIAL SERVICES, INC
14904 COLLECTIONS CENTER DRI
CHICAGO, IL 60693-0149
005751 0
1476054 y 3/22/2015 152.28 7 0.00  04/03/2015 False
001-002-502000 Equipment Expense POLICE COPIER CONTRACT
———
1476054 Total: 152.28
_—
CANON FINANCIAL SER 152.28
CASCADE CONCRETE PRODUCTS,INC.
P O BOX 1245
SCAPPOOSE, OR, 97056
005925 0
62027 3/27/2015 107.50° 0.00  04/03/2015 False
010-304-65340({ Storm drains GROUT
—_—
62027 Total: 107.50
—_—
CASCADE CONCRETE P 107.50
CENTURY LINK
PO BOX 91155
SEATTLE, WA 98111-9255
034002 )
< False 0
025B y 3/17/2015 20.36 0.00 04/03/2015
018-019-458000 Telecommunication Expense TELEPHONE
Page 2

AP-To Be Paid Proof List (04/02/2015 - 2:43 PM)



Invoice Numper
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}

Close PO

)

Line #

Invoice Date Amount Quantity Payment Date Task Label Type PO#
Account Number Description Reference
025B 3/17/2015 20.3{ 0.00  04/03/2015 False 0
018-020-45800( Telecommunication Expense TELEPHONE
_—
025B Total: 40.71
369B ) 3/17/2015 4171 0.00  04/03/2015 False v
017—017-458000{Telephone Expense TELEPHONE
—_——
369B Total: 41.71
—_—
CENTURY LINK Total: 82.42
CHAVES CONSULTING, INC.-CRMS
P. 0. BOX 886
BAKER CITY, OR 9814
006630 p
150047 y 4/1/2015 259.14 / 0.00  04/03/2015 False 0
/
012-102-554000 Contractual/consulting serv OR-0486 MONTHLY USER FEE
e
150047 Total: 259.14
—
CHAVES CONSULTING, 259.14
CINTAS CORPORATION-463
PO BOX 650838
DALLAS, TX 75265-0838
006830 6
463459252 3/25/2015 43.26 0.00  04/03/2015 False
018-019-470000 Building Expense MATERIALS
_—
463459252 Total: 43.26
4634599252 3/25/2015 43.27 0.00  04/03/2015 False ¢
018-020-470000 Building Expense MATERIALS
_—
4634599252 Total: 43.27
Page 3
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)

)

Line #

Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO
Account Number Description Reference
CINTAS CORPORATION 86.53/
CITY OF COLUMBIA CITY
P.0. BOX 189
COLUMBIA CITY,, OR 97018
007370 /
ACCT 001754-000 3/26/2015 80.99 0.00  04/03/2015 False 0
01 7-017—45900({Utilities K ST RIGHT OF WAY
ACCT 001754-000 Total: 80.99
ACCT 001754-001 3/26/2015 69.07~ 0.00  04/03/2015 False 0
017-417-459000 Utilitl/es 1215 FTH ST WTP
ACCT 001754-001 Total: 69.07
CITY OF COLUMBIA CIT 150.06
CITY OF SCAPPOOSE
33568 E COLUMBIA AVE
SCAPPOOSE, OR 97056
SCAPPOOS /
41 / 3/25/2015 3,016.65 0.00  04/03/2015 False 0
001-005-554000 Contractual Services BUILDING OFFICIAL SERVICES
41 Total: 3,016.65
CITY OF SCAPPOOSE To 3,016.65
COLUMBIA COUNTY LAND
DEVELOPMENT SVCS. - COURTHO
230 STRAND STREET
ST.HELENS, OR 97051
007584 /
FEBRUARY 2015/, 3/24/2015 1,635.00 0.00  04/03/2015 False 0
001-005-554000 Contractual Services INSPECTIONS
Page 4
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)

)

Close PO

Invoice Number Invoice Date Amount Quantity Payment Date Task Label Type PO # Line #
Account Number Description Reference
FEBRUARY 2015 Total: 1,635.00
COLUMBIA COUNTY LA 1,635.00
COLUMBIA PACIFIC ECONOMIC
DEVELOPMENT DISTRICT
P.0. BOX 534
COLUMBIA CITY, OR 97018
008280
18 p 3/16/2015 16.00~ 0.00  04/03/2015 False
012-101-490000 Professional development JON WALSH ANNUAL LUNCHEON
18 p 3/16/2015 16.00.~ 0.00  04/03/2015 False
001-100-490000 };rofessional development SUSAN CONN ANNUAL LUNCHEON
18 Total: 32.00°
COLUMBIA PACIFIC EC 32.00
COLUMBIA RIVER P.U.D.
P.0.BOX 1193
ST. HELENS, OR, 97051
008325
1394331 p 3/23/2015 1,714.70° 0.00  04/03/2015 False
011-011 —4530()é Street Lighting STREET LIGHT REPAIRS
1394331 Total: 1,714.70
1397502 p 3/30/2015 ],523.84/ 0.00 04/03/2015 False
011-011 -453000étreet Lighting STREET LIGHT REPAIRS
_
1397502 Total: 1,523.84
ACCT 38633 4/16/2015 7,549.1 2/ 0.00  04/03/2015 False
018-019-534000 ﬁlectrical Energy STREET LIGHTING
ACCT 38633 Total: 7,549.12

AP-To Be Paid Proof List (04/02/2015 - 2:43 PM)

Page 5
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AP-To Be Paid Proof List (04/02/2015 - 2:43 PM)

Invoice Numper Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
COLUMBIA RIVER P.U.D 10,787.66
COMCAST
PO BOX 34744
SEATTLE, WA 98124-1744
COMCAST
MARCH21 20]5/ 3/21/2015 107.85 0.00  04/03/2015 False 0
001-002-458000 Telephone Expense ACCT 0004669
MARCH21 2015 3/21/2015 190.70 0.00  04/03/2015 False g
012-107-458000 Telecommunication expense ACCT 0004669
MARCH21 2015 3/21/2015 187.72 0.00  04/03/2015 False 0
001-004-500000/C0mputer Maintenance ACCT 0004669
MARCH21 2015 Total: 486.27/
COMCAST Total: 486.27
COUNTRY MEDIA INC.
PO BOX 9278
PORTLAND, OR 97204
006800 /
164579 y, 2/28/2015 214.38 0.00  04/03/2015 False ¢
012-102-526000 Advertisements ACCT 22481
164579 Total: 214.38
170449 y 3/25/2015 119.76— 0.00  04/03/2015 False 0
001-104-493000 Legal notices ACCT 22483
170449 Total: 119.76
170450 y 5/28/2015 131.40 0.00  04/03/2015 False 6
001-104-493000 Legal notices ACCT 22483
—_—
170450 Total: 131.40
———
COUNTRY MEDIA INC. T 465.54
Page 6



)

Invoice Number

Navigate using Bookmarks or by clicking on an agenda item.

)

Invoice Date Amount Quantity Payment Date Task Label Type Close PO Line #
Account Number Description Reference
DAHLGREN BUILDERS SUPPLY
58351 COLUMBIA RIVER HWY.
P.0. BOX 1021
ST. HELENS, OR, 97051
009800
MARCH25 2015 239.46 0.00  04/03/2015 False 0
001-002-470000 Building Expense MATERIALS POLICE
MARCH25 2015 245.86 0.00 04/03/2015 False 0
001-005-501000 Operating Materials & Supp MATERIALS PARKS
MARCH25 2015 v 10.40- 0.00  04/03/2015 False 0
001 -004-470000"[§uilding Expense MATERIALS LIBRARY
MARCH25 2015 22.99 0.00  04/03/2015 False 0
018-019-501000 Operating Materials MATERIALS WWTP
MARCH25 2015 23.00.7 0.00  04/03/2015 False 0
018-019-501000 Operating Materials MATERIALS WWTP
MARCH25 2015 Total: 541.71
—_—
DAHLGREN BUILDERS 541.71
DEQ, OREGON
BUSINESS OFFICE
811 SW 6TH AVE
PORTLAND,, OR 97204-139(
010137
HSRAF15-2036 y 3/23/2015 700.15" 0.00 04/03/2015 False 0
009-209-554100 Environmental review BOISE VENEER PLAN PROJECT 163815-0
HSRAF15-2036 Total: 700.15
DEQ, OREGON Total: 700.15
ENVIRONMENTAL RESOURCE ASSOC.
DEPT. CH 19753
PALATINE, IL 60055-9753
011470
747060 3/20/2015 564.27 0.00  04/03/2015 False

AP-To Be Paid Proof List (04/02/2015 - 2:43 PM)

Page 7
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)

)

Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
018-019-501 000.Operating Materials MATERIALS
747060 3/20/2015 564.27 0.00  04/03/2015 False 0
018-020-501000 Operating Materials & Supplies MATERIALS
747060 Total: 1,128.54
ENVIRONMENTAL RESO 1,128.54
FERGUSON ENTERPRISES, INC. #3011
LOCKBOX 043090 M/S 90
PO BOX 4300
PORTLAND, OR 97208
011883 )
0449984 3/24/2015 262.397 0.00  04/03/2015 False 0
017-017-501 000Operating Materials & Sup. MATERIALS
0449984 Total: 262.39
FERGUSON ENTERPRIS 262.39
FINKSINC MARKETING & COMMUNICATIONS
14000 NW 29TH AVENUE
VANCOUVER, WA 98685
012206
033115-SH 4/2/2015 3,300.00° 0.00  04/03/2015 False 0
{
008-008-449000 Tourism Director MONTHLY FEE APRIL 2015 TOURISM MARKETING
033115-SH 4/2/2015 2,000.00 0.00  04/03/2015 False 0
008-008-558104 Events E2C CORP REIMBURSEMENT FOR APRIL 2015 INVOI
033115-SH Total: 5,300.00
FINKSINC MARKETING 5,300.00/
INTEGRA TELECOM, INC.
PO BOX 2966
MILWAUKEE, WI 53201
016479
AP-To Be Paid Proof List (04/02/2015 - 2:43 PM) Page 8
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Invoice Number Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
12848844 3/212015 391.61 - 0.00  04/03/2015 False o
001-002-458000 Telephone Expense TELEPHONE
12848844 3/21/2015 158.65 - 0.00  04/03/2015 False 0
012-106-480000 Postage TELEPHONE
12848844 3/21/2015 1,161.59 . 0.00  04/03/2015 False 0
012-107-458000 Telecommunication expense TELEPHONE
12848844 3/21/2015 274.43 . 0.00  04/03/2015 False 0
001-004-458000 Telephone Expense TELEPHONE
12848844 3/21/2015 48.49 0.00  04/03/2015 False 0
017-017-458000 Telephone Expense TELEPHONE
12848844 3/21/2015 517.80- 0.00 04/03/2015 False 0
017-417-458000 Telephone expense TELEPHONE
12848844 3/21/2015 193.63 0.00 04/03/2015 False 9
013-403-458000 Telecommunication expense TELEPHONE
12848844 3/21/2015 125.68 0.00  04/03/2015 False 8
-018-019-458000 Telecommunication Expense TELEPHONE
12848844 3/21/2015 125.68 0.00  04/03/2015 False 0
018-020-458000 Telecommunication Expense TELEPHONE
12848844 3/21/2015 693.71- 0.00  04/03/2015 False 0
018-022-458000, Telecommmunication expense TELEPHONE
12848844 Total: 3,691.27
INTEGRA TELECOM, IN 3,691 .27/
LEAF
PO BOX 644006
CINCINNATI, OH 45264-4006
018101
5606914 4/25/2015 170.00° 0.00  04/03/2015 False 0
012-107-502000 'Equipment expense CITY HALL COPIER
5606914 Total: 170.00
LEAF Total: 170.00

MASON, BRUCE, & GIRARD, INC.

AP-To Be Paid Proof List (04/02/2015 - 2:43 PM)
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Invoice Number Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
NATURAL RESOURCE CONSULTAM
707 SW WASHINGTON SUITE 1300
PORTLAND, OR 97205-3035
019413
19808 # 3/16/2015 1,905.58— 0.00 04/03/2015 False 0
017-517-546000 Forcstry preservation MILTON CREEK FOREST INVENTORY PLANNING
19808 Total: 1,905.58
MASON, BRUCE, & GIR 1,905.58
NORTHWEST NATURAL GAS
P.0. BOX 6017
PORTLAND,, OR 97228-6017
021400 /
MARCH24 2015 3/24/2015 116.82 0.00 04/03/2015 False 0
017-017-459000 6tilities ACCT 1242977-5 984 OREGON #M CLOSING BILL
MARCH24 2015 Total: 116.82
NORTHWEST NATURAL 116.82
OJEDA, DIEGO
33445 SW SYCAMORE ST.,APT D-2¢
SCAPPOOSE, OR 97056
D.OJEDA
MARCH 26 2015 3/26/2015 153.00/ 0.00  04/03/2015 False 0
001-000-324000 Planning Fees PLANNING APP REFUND FEE
MARCH 26 2015 Total: 153.00
OJEDA, DIEGO Total: 153.00
PACIFIC COAT PAINTING
P.0. BOX 30165
PORTLAND, OR 97294
024158
Page 10
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)
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Invoice Number Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
APRIL2 2015 4/2/2015 4,394.00 0.00  04/03/2015 False 0
010-305-653555 Police Bldg repairs 50% DEPOSIT TO PAINT THE POLICE STATION
APRIL2 2015 Total: 4,394.00~
PACIFIC COAT PAINTIN 4,394.00
PARR LUMBER
PO BOX 2690
PORTLAND, OR 97208-2690
025015
1222626 3/25/2015 1,290.29 0.00 04/03/2015 False 0
001-005-501000 Operating Materials & Supp MATERIALS
1222626 Total: 1,290.29
PARR LUMBER Total: 1,290.29
PETTY CASH-JENNIFER JOHNSON
018758
MARCH30 2015 3/30/2015 13.45 0.00  04/03/2015 False
001-100-473000 Miscellaneous LISA - COUNCIL SNACKS
MARCH30 2015 3/30/2015 11.257 0.00  04/03/2015 False
001-103-473000-Miscellaneous MELANIE - CERTIFIED COPPIES COURT DOCUMEN?
MARCH30 2015 3/30/2015 56.00 0.00  04/03/2015 False
001-104-494000 Recording fees JENNY D - RECORDING WOR
MARCH30 2015 3/30/2015 62.667 0.00  04/03/2015 False
012-]02-524000”Special projects KATHY - EMPLOYTEE APPRECIATION DAY SNACKS
MARCH30 2015 3/30/2015 100.00/ 0.00  04/03/2015 False
012-102-524000 Special projects EMPLOYEE OF THE YEAR GIFT CARD
MARCH30 2015 3/30/2015 16.00- 0.00  04/03/2015 False
012-101-473000 Miscellaneous ) LISA- GRANT KICKOFF MEETING SNACKS
MARCH30 2015 3/30/2015 12.75-" 0.00  04/03/2015 False
001-100-473000 Miscellaneous LISA- COUNCIL SNACKS
MARCH30 2015 3/30/2015 29.18” 0.00  04/03/2015 False

001-002-473000 Miscellaneous Expense

LISA- SGT ASESSMENT SNACKS

AP-To Be Paid Proof List (04/02/2015 - 2:43 PM)
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)

)

Invoice Number Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
— Fal 0
MARCH30 2015 3/30/2015 17.25 0.00 04/03/2015 alse
001-000-354000 K;lisc Revenue TYLER MUIR - PUB RECORDS REFUND
MARCH30 2015 3/30/2015 6.8 0.00  04/03/2015 False 0
0]3-402-45700(6/Ofﬁce supplies GREG- CALCULATOR BATTERY
MARCH30 2015 3/30/2015 21.00/ 0.00  04/03/2015 False 0
012-107-457000/Ofﬁce supplies THAD- COUNCIL CMTE MTG SNACKS
MARCH30 2015 3/30/2015 9.87 0.00  04/03/2015 False 0
012-106-473000 Miscellancous JENN J - CASH DRAWER SHORTAGE. TO BRING BAC
MARCH30 2015 Total: 356.28/
PETTY CASH-JENNIFER 356.28
PITNEY BOWES
PO BOX 371896
PITTSBURGH, PA 15250-7896
025600
331506 3/22/2015 175.80 0.00  04/03/2015 False 0
012-106-502000'Equipment expense INK CARTRIDGE
331506 Total: 175.80
_
PITNEY BOWES Total: 175.80
STAN'S REFRIGERATION
& AIR CONDITIONING
334 S. 7TH STREET
ST. HELENS, OR 97051
031900
47735 , 1/13/2015 95.00” 0.00  04/03/2015 False 0
012-107-502000 Equipment expense CITY HALL FREEZER REPAIR
47735 Total: 95.00
STAN'S REFRIGERATION 95.00
STAPLES BUSINESS ADVANTAGE
AP-To Be Paid Proof List (04/02/2015 - 2:43 PM) Page 12
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)

Invoice Number Invoice Date Amount Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
DEPT LA
PO BOX 83689
CHICAGO, IL 60696
031983
8033735365 3/21/2015 337.517 0.00  04/03/2015 False 0
012-107-457000°Office supplies OFFICE SUPPLIES
8033735365 Total: 337.51
STAPLES BUSINESS AD 337.51
THE EMBROIDERY HUTCH
405 S 14TH STREET
ST HELENS, OR 97051
011208 /
2 3/28/2015 50.00 0.00  04/03/2015 False 0
012-102-473000'Miscellaneous FEE FOR DIGITIZING LOGO
2 Total: 50.00
THE EMBROIDERY HUT 50.00
TYPETHINK, LLC
224 SW FIRST AVENUE
PORTLAND, OR 97204
034599
3773 y 4/1/2015 300.00 0.00  04/03/2015 False 0
009-206-458100 PEG Access MONTHLY WEBSITE HOSTING
3773 Total: 300.00
TYPETHINK, LLC Total: 300.00
WILBUR-ELLIS CO.
PO BOX 8519
CAROL STREAM, IL 60197-8519
037000
Page 13
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) ) )

Invoice Number Invoice Date Amount  Quantity Payment Date Task Label Type PO # Close PO Line #
Account Number Description Reference
8746631 3/13/2015 262937 0.00  04/03/2015 False 4
001-005-501000 Operating Materials & Supp MATERIALS

8746631 Total: 2,629.37

WILBUR-ELLIS CO. Tota 2,629.37

Report Total: 42,604.10

Al
Page 14
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City of St. Belens

Consent Ac!;enda for Aiiroval

Presented for approval on this 15™ day of April, 2015 are the following Council
minutes:

2015

e Work Session and Regular Session Minutes dated April 1, 2015

After Approval of Council Minutes:

Scan as PDF Searchable

Make one double-sided, hole-punched copy and send to Library Reference
Minutes related to hearings and deliberations get copied to working file
Save PDF in Minutes folder

Update file name of Word document

Copy Word document into Council minutes folder on Administration drive
Post PDFs to website

Email minutes to distribution list

Add minutes to HP Trim

File Original in Vault
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City of St. Helens

CiTY COUNCIL
Work Session Minutes April 1, 2015

Members Present: Randy Peterson, Mayor
Doug Morten, Council President
Keith Locke, Councilor
Susan Conn, Councilor
Ginny Carlson, Councilor

Staff Present: John Walsh, City Administrator
Jon Ellis, Finance Director
Kathy Payne, City Recorder
Margaret Jeffries, Library Director
Terry Moss, Police Chief
Neal Sheppeard, Interim Public s Co=Director
Sue Nelson, Interim Public Wo
Jacob Graichen, City Planner
Jenny Dimsho, Assistant Planner

Others: Mark Miller

Visitor Comments
No comments received.

GE milestone in his employment with the City of
eived a certificate and pin.

Neal She ard was hired on March 4, 1985, as a Utility Worker 1. In February 1987, he was
promoted to Utility Worker Il. Then he became the Water Systems Operator/Field Supervisor in
1994. In April 998, he was promoted to Public Works Supervisor. Since January of 2012,
he has been ser s Interim Public Works Co-Director where he wears many hats including
his Public Works Su isor role.

Prior to being hired in" 1985, Neal worked for the City from August 1975 to June of 1978. He
was laid off due to City-wide downsizing.

Congratulations to Neal, and thank you for your close to a total of 33 years of service!

Oregon Water/Wastewater Agency Response Network (ORWARN)
Interim Public Works Co-Director Sheppeard requested permission to join ORWARN. It

promotes statewide emergency preparedness, disaster response, and mutual assistance for
public and private water/wastewater utilities. There is no fee involved. Tonight's agenda
includes an agreement to join.

Work Session — April 1, 2015 DRAFT Page 1 of 5
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Right-of-Way Dedication of Tract A of the Green Tree Acres Subdivision

In October 2013 (2013 is not a typo), the County Assessor requested the City dedicate the
above mentioned property as public right-of-way. This was a street plug for access control,
which is no longer needed. Dedicating this is a form of “housekeeping.”

Being related to past subdivision approvals, staff presented the issue to the Planning
Commission at their March 2015 meeting and the Commission had no concerns and
recommends the dedication.

There is some minimal recordation fees associated with recording the documents with the
County Clerk.

Staff requests that at the regular meeting this evening, Council a
dedication deed.

orize the Mayor to sign the

Discussion of street vacations. City Planner Jacob Graichen ing with legal counsel
on whether they think street vacations should go ommission for a
recommendation before being reviewed by City Cou

Police Department Request for Building Need
The exterior of the St. Helens Police Department wa
built in 1989. Between eight and ten years ago the
portion was re-painted. Other than so uch-up that occ
has not been any significant mainten
significant dry rot in the soffit along the s
plywood wall between the office and garag

when the garage addition was
soffit that surrounds the office
three or four years ago, there
The result is some
mination and dry rot in the

When the Police Departméent
removed. This helped
crews recently replace
materials in the soffit.

he roof replacement and remove the rotted material. City
siding. City'crews are now preparing to replace the rotted

y

Chief Moss respectfully requests that the City Council consider a transfer of funds to the Police
Department Bui Expense line item to cover this expense.

Council was in concu

Request to Change Administrative Assistant Title to Deputy City Recorder

Lisa Scholl has worked for the City since August of 2003. She began as the Planning Secretary
and in November of 2010 she was promoted to Administrative Assistant where she became
Kathy Payne’s assistant in the City Recorder’s Office.

Since becoming Administrative Assistant, Lisa has completed all the training/experience
requirements to become designated as a Certified Municipal Clerk (CMC) through the
International Institute of Municipal Clerks, and received her certification in August of 2014. The
certification program is designed to enhance the job performance of City Recorder/Clerk staff in
small and large municipalities. It prepares us to meet the challenges of the complex role the

Work Session — April 1, 2015 DRAFT Page 2 of 5



Navigate using Bookmarks or by clicking on an agenda item.

City Recorder’s Office plays in municipal government by providing us with quality educational
programs in partnership with institutions of higher learning as well as State/Provincial/National
associations.

Staff recommends that the job description for Administrative Assistant be amended to change
the title to Deputy City Recorder and, in so doing, change Lisa’s title to Deputy City Recorder,
effective July 1, 2015.

Motion: Upon Locke’s motion and Morten’s second, the Council unanimously voted to change
Lisa Scholl’'s job title from Administrative Assistant to Deputy City Recorder.

Department Reports
Police Chief Moss reported...

= The Sergeant Assessment was held last week. A top can
Moss will meet with him on Friday to finalize the jo
investigation.

= Written tests for the Police Officer positions were
results and begin scheduling interviews.

as chosen from Nevada.
begin the background

e will review the

o

Interim Public Works Co-Director Nelson répo
» Tonight's agenda includes two bid awards for over
Construction, was low bidder on both.

projects. Local‘contractor, TFT

Interim Public Works Co-Director S

= Two water line crossings are being repa

= Wil be advertising for one Summer Labg
with the parks mowing.

prior to the paving project.
on. That/person will start early to help

Library Director Jeffries rep
» Flyers were distrib ncil advertising upcoming events.
n Wednesdax’April 8 at 7 p.m. The presentation features

* The Fri i eld on April 10 and 11. The St. Helens Garden
teps during that time as well.

- at is Education for?” will be held on Thursday, April 23
at 7 p.m.

= The Ukulele group continues to meet on Saturdays.

= Another Ma g class/will begin April 30 and continue through May 28.

= The Oregon C hildren’s theater is in its 25™ year. They received a grant to hold arts

Finance Director Ellis reported...

» He finished reviewing all of the RFP responses for the utility billing program. Bids came in
lower than he had proposed in the budget. He hopes to have a contract to the Council for
approval at the next meeting. Metro in Portland had the lowest bid.

= He plans to review draft amendments for nuisance abatement at the next meeting.

City Recorder Payne reported...

= Reminded everyone that the Volunteer Appreciation Reception for our City boards and
committee members is scheduled for Thursday, April 23 at 5:30 p.m. Please mark your
calendars and RSVP to me by April 17.
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= The next City/County Quarterly Dinner is scheduled for Tuesday, May 26 at 6 p.m. Again,
please mark your calendars and RSVP to me by May 19.

= Crystal asked that | remind the Council that she needs your Gazette articles as soon as
possible.

City Administrator Walsh reported...

= The Budget Committee meeting went really well last night.

= The City received the EPA Brownfields grant for $200,000 to do planning.

»= The Planning Department is helping Chief Moss apply for a mental health needs grant.

= There has been an ongoing issue of vacant homes and the need for code enforcement. He
is working with Judge Phillips to amend the code to protect the City and neighboring
property owners. A couple resources are House Bill 2662 Vaca uilding Registry and the
International Property Maintenance Code.

Council Reports
Mayor Peterson reported...

= Update: He and Council President Morten hav [ meetings for the
reorganization of groups such as SHEDCO, Taurism Committee, the“Chamber and the
Community Foundation. They are getting cla ment. The proposalss that the
Chamber will be the umbrella organization. “Th ity Foundation will oversee events
and work with the Chamber. SHEDCO will remai in Street Program and also
work with the Chamber. The Chamber will continue erate their business services and
open a full-time visitor center. nd the Main Street Program
ut,$23,000 per year. We
rds the project. We would
also continue to fund the insurance ann out $5,000 per year. The remaining
amount would go into reserves to build & rence ceM or whatever is decided. The
group has a good grasp of [ ganize events and intends to scale back on the

most important issues is to put those groups
e collaboration. They are trying to focus on the local
oney to draw people from Portland here. It makes

Sheppeard asked, if the same group will coordinate all the events or if it will vary depending on
event. Mayor on said the proposal includes one event coordinator.

Councilor Locke thin good plan and hopes it works.
Councilor Carlson had heard there would be a board representing each of the organizations. Is
that still the plan? Mayor Peterson confirmed there would be. They're working out the details.

Payne asked what will happen to the Tourism Committee. Mayor Peterson said they still need
to discuss that. At some point, they will have the Tourism Committee give input.

Councilor Conn reported...

= |In addition to the Friends of the Library book sale on April 10, the annual Empty Bowls
event is also that evening. Tickets are $10. Proceeds benefit the Columbia Pacific Food
Bank.
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Council President Morten reported...

= We have been working diligently to acquire the Boise Veneer property. In preparation for
that, the Council has attended several workshops. Most of us have been involved with the
RDI or Ford Foundation Leadership programs. Now is the time for the Council to establish a
mission for that waterfront development and establish our goals and core values. He would
like to see a plan on paper. We need to work diligently to move forward as a team. He is
proposing to invite the consultant here for a session.

Discussion. Mayor Peterson suggested waiting for a recommendation from the planning group
reviewing it now. Walsh that they are at the beginning of a series of meetings. They plan to
conclude them with an open house held at the waterfront. Morten requested whoever is
attending the meetings to report back to Council after each meeti He suggested inviting
Maul Foster to a Council meeting to answer questions. Walsh will.@arganize ‘a meeting.

Councilor Carlson reported...

» Flyers have been distributed for the SHEDCO clean-up
working on clean-up projects the week prior. She i i

» Ford Leadership is recruiting for a fall class.

Volunteers will be
laboration.
Ve a government

representative participate. > g
Councilor Locke reported...
= He suggested to the Kiwanis Parade Committee tha arade end on the Boise Veneer
property. It would solve a lot of t [ . sh will work with Boise on an

agreement and insurance, in case the then.
= Youth Council attendance was way up'a t students are attending to
fulfill their class requirement. Council P 2n, helped‘him brainstorm incentives for
students to attend. Instead of class c ve could iMe a certificate as government
credit. Then they have eir resume ‘and college application. Council
concurred. '
He plans to hold

ouncil meetings in April. This is a trial run and is hoping to
able to attend if it goes long term. Youth Council has also
e Council attend these meetings as well.
new phone system technology. This may be
eed to replace our phone systems. Tory will report back

Executive Session
ORS 192.660
No executive sessi

Real Property Transactions
ed

Other Business
No other business.

¢
There being no further business, the meeting was adjourned at 2:00 p.m.

ATTEST:

Kathy Payne, City Recorder Randy Peterson, Mayor
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City of St. Helens

CiTY COUNCIL
Regular Session Minutes April 1, 2015

Members Present: Randy Peterson, Mayor
Doug Morten, Council President
Keith Locke, Councilor
Susan Conn, Councilor
Ginny Carlson, Councilor

Staff Present: John Walsh, City Administrator
Jon Ellis, Finance Director
Kathy Payne, City Recorder
Margaret Jeffries, Library Director
Terry Moss, Police Chief
Neal Sheppeard, Interim Public s Co=Director
Sue Nelson, Interim Public Wo

o

Others: Emily Braman Al Petersen Silken JFaylor
*

7:00PM — Call Reqgular Session to Or r Peterson

4

& World Autism Awareness Day - April 2, 2015
nicators Week.-April 12-18, 2015

Pledge of Allegiance — Mayor Peterson

Proclamations

A. Autism Awareness
B. National Public Safi
C. National Library Wee
D. National V

copy of which is included in the archive packet for

Invitation to Citizens for Public Comment

+Emily Brama e is a citizen of St. Helens and used to serve on the Library Board. She
thanked the Cou or the Autism Awareness Month (April) & World Autism Awareness Day
Proclamation. Curr e in 68 kids are diagnosed with autism. For boys, it's one in 42.
She is the mom of a d with a disability. She sees how autism and other disabilities affect
families on a daily basis. She works for an agency called F.A.C.T., which supports families in
the area. They want families to know that having a child with a disability does not limit the kind
of fun you can have. We have scheduled coffee with parents and a pool party at Eisenschmidt.
It's important to have a community that welcomes all disabilities.

+Al Petersen. He sent the Council an email about trash. At the latest SHEDCO meeting they
had a significant discussion about trash. He strongly recommends the City provide a trash can
at the corner of 9" Street and Columbia Blvd., next to the art bench. That area is known to
accumulate trash, based on the close proximity to the school. Related to that, he read the
report on the street sweeper purchase. He suggests purchasing an alternate trash collecting
street sweeper. A street sweeper seems to come down his street on a weekly basis. However,
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this is not the season leaves. The report said that leaves are clogging up the street sweeper.
That cannot be the case at this time. The agenda also includes street overlay projects. He
hopes that includes a plan for street trees.

He was unable to attend last night's Budget Committee meeting. He reviewed the packet. It
appears that staff is recommending elimination of the funds for the Main Street Coordinator and
to use the funds for planning stuff instead. Mayor Peterson said there is no plan to eliminate
the Main Street Coordinator position. Al re-emphasized that he is opposed to the elimination.

Hearing — Redetermination of Grass/Weed Abatement Issue at 215 S. 18th Street

Finance Director Ellis explained the weed abatement process. The property has sold since weed
abatement letters were issued. The seller did not disclose the iss ith the buyer. The lien
process had not been initiated before the property sold. The owner, Joseph Mauck, is
understandably upset about it now.

Council President Morten asked when the owner was notified:
in June. The abatement was done August 11. The pr

+Joe Mauck. There were 65 days between thé time Cityswas invoiced andypaid for the

Joe said the Code allows the Council to dete f It does not have to reflect the

Mayor Peterson understands t ien i ached to the property. In this situation or a
e should go after the new owner. It is the responsibility of
ecommends that we forgive the amount to Mr. Mauck and
have the ability to attach the lien quicker, then
it takes time. We should not penalize the new

the person who made t
chalk it up as the cost of

Ellis pointed out:that this does set a precedence. In the future, this process is planned to be
used on the se aterals project. Mayor Peterson believes we have time to set up a lien

Motion: Upon Conn’s motion and Locke’s second, the Council unanimously forgave the debt
on this instance, and pointing out that it does not set a precedence for the future.

Joe thanked the Council.

Ordinances — Final Readings

A. Ordinance No. 3182: An Ordinance Vacating a Portion of the South 4th Street (Winter
Street) Right of Way

Mayor Peterson read Ordinance No. 3182 by title for the final time. Motion: Upon Locke’s

motion and Conn’s second, the Council unanimously adopted Ordinance No. 3182. [Ayes:

Locke, Carlson, Conn, Morten, Peterson; Nays: None]
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Resolutions

A. Resolution No. 1695: A Resolution to Amend Resolution No. 1454, the Business License
Fee Schedule, Regarding the Late Renewal Fee

Mayor Peterson read Resolution No. 1695 by title. Motion: Upon Locke’s motion and Carlson’s

second, the Council unanimously adopted Resolution No. 1695. [Ayes: Locke, Carlson, Conn,

Morten, Peterson; Nays: None]

Award Bid for Eisenschmidt Lane Sidewalk Construction and AC Overlay Project
Eisenschmidt Lane is a short roadway located approximately 550 feet south of Columbia

Boulevard off of S. 12" Street. The roadway is only 280 feet long but is the primary access to
Civic Pride Park and Eisenschmidt Pool, and is also used as the main egress route for school
busses and parents dropping off students at the adjacent Lewis lark Elementary School.
Many students walk along the north side of the road where there. is a paved pathway separated
from the vehicle lanes by a broken and disjointed curb line. ition to the sub-standard
walkway, the roadway pavement is showing extreme distr, eveloping a small sink
hole. This project will replace the paved walkway with a ne walk and repave the
width of Eisenschmidt Lane.

rch 107:2015. Complete submitted bids

ing verified results:

Plans and specifications were released for bids o
were opened publically at 2 p.m. on March 31, 201

FIRM LOCATION BID
TFT Construction, Inc. Scappoose, OR $48,912.50
Brix Paving Northwest, Inc. $80,565.73

he project is identified in the current
/Qverlay project.

The pre-bid estimate range was $44,000 to
2014/2015 Budget as the Eisenschmidt Side

Recommendation:
Award the contractfor i idt Lane Sidewalk Construction and AC Overlay Project, R-

623 to TFT Constructio . lowest responsive bidder and authorize the Mayor to
execute a Con i iseaschmidt Lane Sidewalk Construction and AC
Overlay Proj i ate prescribed in that firm’s submitted bid, plus
standar

Motion: on Conn’s mation and /Carlson’s second, the Council unanimously awarded the
contract for the Eisenschmidt Lane Sidewalk Construction and AC Overlay Project, R-623, to TFT
Construction, ‘Inc:

Award Bid for St.
Background:

St. Helens Street between N. 13" Street and Milton Way is classified by the Transportation
System Plan as a Minor Arterial and is the primary route from the business district and the
Riverfront District to Highway 30. It has not received any major maintenance for approximately
20 years, when a crack sealing project was performed to prolong the surface of the roadway.
The road has been showing signs of distress and is in need of pavement preservation
measures. An asphalt overlay project was initially put into development in 2013 but was put on
hold while other utility maintenance could be completed so the new asphalt will not need to be
disturbed once the overlay is completed. Those repairs and upgrades are now complete and
the plans and specifications for the St. Helens Street AC Overlay Project have been finalized.

treet AC Overlay Project, 13th Street to Milton Way

The project was released for bids on March 10, 2015. Complete submitted bids were opened

Regular Session — April 1, 2015 DRAFT Page 3 of 6
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publically at 2:15 p.m. on March 31, 2015 with the following verified results:

FIRM LOCATION BID
TFT Construction, Inc. Scappoose, OR $190,978.00
S-2 Contractors, Inc. Aurora, OR $219,706.50
Lakeside Industries, Inc. Portland, OR $219,761.00
Brix Paving Northwest, Inc. Tualatin, OR $227,792.82
Hoss Paving, Inc. North Plains, OR $243,172.00

The pre-bid estimate range was $185,000 to $205,000. The project is identified in the current
2014/2015 Budget as the St. Helens Street Overlay project.

Recommendation:
Award the contract for the St. Helens Street AC Overlay Proje treet to Milton Way, R-
622 to TFT Construction, Inc. as the lowest responsive bi orize the Mayor to
execute a Construction Contract for the St. Helens Street A ject, 13" Street to
Milton Way, R-622. Contract will be at the rate pres irm’ mitted bid, plus
standard contingency.

Motion: Upon Conn’s motion and Locke’'s seco
contract for the St. Helens Street AC Overlay Project,
Construction, Inc.

et to Milton Way, R-622, to TFT

Award Bid for Purchase of Street Sweeg
Background:
Among the many vital services provided by | orks Department is street sweeping.
Although some may think of this process as n ential and for beautification only, the reality
is that without this service t ity’s storm d system would quickly become overwhelmed
with trash, debris, and leaves, would cease to function. The result would be a far larger
degree of flooding in throughout the City and much higher costs associated with
cleaning and maintainin tem. The artment’s one street sweeper has been in
service for six a near-daily basis. The replacement of the
sweeper is.i udget for $275,000.

f a cooperative procurement process for obtaining
competiti ids to streamline the purchasing process and save costs. Competitive bids for the
required equipment were received by the National Joint Powers Alliance (NJPA) through Enviro-
Clean Equipme rom Gresham, Oregon. The low bid was provided by Atlantic Machinery Inc.
at a total amoun 216,542.00, less the trade-in for the existing sweeper of $40,000.00. The
total of the new urchase nets to $176,542.00. Legal counsel has reviewed the
bidding and purchasi rocess utilized by NJPA and determined that it satisfies all state and
local requirements.

Recommendation:
Council award bid for the street sweeper purchase to Enviro-Clean Equipment Inc. through the
NJPA purchasing program in the amount of $176,542.00.

Councilor Locke asked if natural gas sweepers were looked at. Interim Public Works Co-
Director Sue Nelson said they did look at those. When doing a comparison, the extra cost to
purchase natural gas plus the extra maintenance was not worth the cost difference.

Motion: Upon Locke’s motion and Conn’s second, the Council unanimously awarded the bid

Regular Session — April 1, 2015 DRAFT Page 4 of 6
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for the street sweeper purchase to Enviro-Clean Equipment Inc. through the NJPA purchasing
program in the amount of $176,542.00.

Approve and/or Authorize for Signature

A. Right-of-Way Dedication Deed for Tract A of Green Tree Acres Subdivision

B. Mutual Aid and Assistance Agreement for the Provision of Emergency Services Related to Water
and Wastewater Utilities (Oregon Water/Wastewater Agency Response Network — ORWARN)

C. Contract Payments

Motion: Upon Conn’s motion and Carlson’s second, the Council unanimously approved ‘A’

through ‘C’ above.

Appointments to City Boards/Commissions
No appointments.

Consent Agenda for Acceptance
A.  Arts & Cultural Commission Minutes dated February 5,

B.  Accounts Payable Bill List
Motion: Upon Locke’s motion and Carlson’s sec
through ‘B’ above.

, the Council unanimously accepted ‘A’

5

Consent Agenda for Approval
A.  Council Work Session and Regular Session Minutes

B. OLCC License

C. Accounts Payable Bill List
Motion: Upon Carlson’'s motion and Loc
through ‘C’ above.

March 18, 2015

nd, the Cou

5

unanimously approved ‘A’

Council Reports V
Mayor Peterson reported...
= He asked Ellis ifsthe li

Ellis said it has not

S. 18™ Street has already been attached to the property?

» He apologized to Walsh for his misunderstanding of the citizen’s group. He thought it was
finished.

Councilor Carlso

= Thanked Emily fo king tonight. They are working together on grant opportunities for
play equipment for the disabled.

= Tomorrow is World Autism Day. The campaign is “Light it Up Blue.” Wear something blue.

Councilor Locke reported...

= We have talked about trash cans several times in the past. We just determined recently
that we would get rid of some because they were being abused and was costly. He would
love to have trash cans all over but some people still throw stuff on the ground even if
there’s a can right next to them.

Councilor Morten asked for input from Nelson about trash can abuse. Nelson explained that it
is a problem with existing cans. Crews recently found about 40 pounds of dirty cat litter in one

Regular Session — April 1, 2015 DRAFT Page 5 of 6



Navigate using Bookmarks or by clicking on an agenda item.

of the Campbell Park cans. Now they have to find a way to pull it out without the bag breaking.
They often find household garbage in the cans. People don't always use the cans even if
they're right next to it.

Councilor Locke is also disgusted by the dog waste that is left on the ground even when people
are within walking distance of waste bags.

Councilor Carlson expressed frustration that we have benches but not a garbage can near them.
Other cities manage to clean garbage off the sides of the road but we can’'t seem to. She
suggested street sweeping every other week and clean-up garbage on the opposite week.

Mayor Peterson would like staff to investigate costs to add garbage

= Commended Moss and his staff for all of the work they
weeks. It is very appreciated.

one over the last couple

Department Reports
Police Chief Moss reported...
= The folks at our Columbia 911 dispatch cente undervalued and underappr@?ated. His

Motion: Upon Locke’'s motion and Conn
street sweeper as surplus.

nimously declared the old

Library Director Jeffries repo
= Nothing to report.

Adjourn - There being no further business, the meeting adjourned at 7:53 p.m.
L 2

ATTEST:

Kathy Payne, City Recorder Randy Peterson, Mayor

Regular Session — April 1, 2015 DRAFT Page 6 of 6
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City of St. Beleng

265 Strand Street ¢ P.0O. Box 278 < St. Helens, Oregon 97051
Phone: (503)397-6272 + Fax: (503)397-4016
www.ci.st-helens.or.us

Exclusive Use Permit

<

Group/Organization Name St. Helens Little League Phone
Authorized Agent Name __Bryan Hutton Phone__503-438-0507
Address __ PO Box 331 City, State, Zip__ St. Helens OR 97051

Mailing Address (if different)

&
v

Park/Field_ 6™ & 7™ St. Fields & McCormick Soccer Field

L 2

Activity Description___Baseball
Term (Dates)_April 4, 2015 to June 27, 2015

Days/Hours of Use: Monday 4pm — 8pm
Tuesday 4pm — 8pm
Wednesday___4pm — 8pm
Thursday 4pm — 8pm
Friday 4pm — 8pm
Saturday 8am — 8pm
Sunday

AUTHORIZATION-

Proof of Insurance Received [X| Yes [ ] No

Commercial Use [ ] Authorized Not [ ] Concessions Authorized

Parks Commission [X] Approved_32 -35C. (£ [ Denied
Meeting Date Meeting Date

City Council [] Approved [] Denied
Meeting Date Meeting Date

Notes ‘(V\;' C,C:rm::('_k, ~ dﬂ.&(,l(— (FONE = ‘ﬂAAA \'-{;r—n\ln \QZQDK‘Q

m_ﬂmjkmr? ©n_pnesan ﬂwi-f._'-%

\

Approved %/*/ i = V-5 - 1%

City of St. Helens Official Date Signed

This permit may be revoked at any time, upon notice to applicant, its agent, or employees, for
noncompliance with the Agreements & Conditions (attached) and Rules & Regulations (attached)
of this permit or for the preservation of the public peace, health, safety, or general welfare.

L 4

L 2

S _ Fee Schedule
Fee Type = e .
X $10.00 perdayx_3 __ fieldsx __ 73 $2190.00
Use of Field Lights (Add") [] $10.00 per day x fields x
BT, R $2190.00

Amount Paid $ 2190.00 Date Paid___3-3-15 Receipt No._102508 Initials SLI
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City of St. Helens Exclusive Use Application

As per Ordinance Nos. 2003 and 2250 and all amending ordinances.

PN Athletic Fields
N X Please complete this application for periods
\\&%ﬁ (R of exclusive use over two weeks.
\‘\ \\\ ,\;"
O\

&
A 4

SECTION 1 Applicant Information
Group/Organization Name %'\r \XEL@QS Ly e LEAGOQ Phone

Authorized Agent Name 2\1\/ A wo \AJ-\ Aol Phone DA -HZ3- o397
Address e Yoy 23 City, State, Zip D\ Weless  or G5

Mailing Address (if different)

L 2

&
¢

SECTION 2 Permit Information
= « i . = 4 - T
Park/Field (5 i 1 tainy A @ U’\L(C:[Z.Mtt.k( Secced el ) FOR OFFICE USE

Activity Description (i.e, softball, soccer, etc.) _ Ba<e Ra ! Application date 3 -5 |5
Dates (APQ-‘ Ly i Vi ] to I’QM(C 29 250 & Insurance
Days/Hours of Use: z Summe?ry Report
Monday __ MW per - & Hen Fee paid
Tuesday Y -Dir'l. - R o Receipt # 1 D ADCY
= Calendar

Wednesday Ypm- R orn
Thursday __ H P - @ Pe

O Parks = O Council

Friday U P - &~ Pn Approval dates
Saturday A = G VL O Parks
Sunday __ — - g 01 Council

O Permit issued

Do you intend to sell any merchandise or service? ﬁ[ No %Yes
If “yes"”, describe '

Will you require use of the concessions stand?> & No O Yes
Other Comments/Information

; DECLARATION

applic«jg%n, you declare that you have read and agree to the attached “Agreements and

“Rules arid Regulations” for use of City-owned properties including public right-of-ways.

SignatLﬁ:e«ff Authorized Agent Date signed

FEE SCHEDULE

ATHLETIC FIELDS = $10 PER FIELD, PER DAY USE OF FIELD LIGHTS, additional = $10 PER FIELD, PER DAY

Athletic Fields ﬁ( $10.00 per day X Z fieldsX_ 713 days= |$ ‘Z] QO =
Use of field lights (add’l fee) | OO0 $10.00 per day X fields X days= | $
oTaL amount pu [FRICALTNS

11/21/2014 EU Application 2
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City of St. Helens
Annual Summary Report

Exclusive Use Permit Financial Activities for yZels

Organization name QA i Hé Lenss Ll rl—»\f \e Lé-oﬁ} GO rear

Authorized agent %2\[ Aro \/\\)H-ow

Contact # 505/ Y22,-095E)

Fields/Facilities used (ﬁt\‘ 2_ ’7’.})‘ %—iﬂéé—)‘ ) ML COZU—’U |z (T loA) 1) ﬁélDS
Dates of usage Moz Zoid o M M 201 Y

Concession Stand gross sales $ /@\
Concession Stand expenditures >
Concession Stand net receipts ,C;)

Permit Holder park improvement expenditures* P

Permit Holder maintenance activities expenditures** 4}5 o™
Permit Holder use fees (City) _ cg"?\ A T
Permit Holder lighting fees /@
Other g

*Permit Holder park improvements (please describe):

**Parmit Holder maintenance activities expenditures (please describe):

e C’\eﬂu«—soO A0 Cornitiow e S ?lﬂqmm QUF—,CQCC—
C)(Qbemﬂsk M \Ot\i"'l\—

TOTAL EXPENDITURES $ % WiCle
TOTAL INCOME $ D
TOTAL AMOUNT FORWARD TO NEXT SEASON $ g

Please return this form to the Gity of St. Helens with your application for and Exclusive Use Permit,

11/21/2014 EU Application 6
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CERTIFICATE OF LIABILITY INSURANCE I $/27/45
ke e
i Keystone Risk Managers, LLC CERTIFICATE # 4BFOLO2~1

1995 Point Township Drive
Northumberland, PA 17867

ADDITIONAL NANMED INSURED:

e
Y]
A
P
Pt

INSURERS AFFORDING COVERAGE:

i ” )
SAINT HELENS LL INSURER A: |LEXINGTON INSURANCE COMPANY
! BRYAN HUTTON

) S5101 BURT RD INSURER B: |NATIONAL UNION FIRE INSURANCE
| (Non-Liability) |COMPANY OF PITTSBURGH, PA

i 5T HELENME OR 97051

. |CHARTIS SPECIALTY

i : INSURER C: || SURANCE COMPANY

i COVERAGES

i THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED NOTWITHSTANDING
i ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY
i, PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

fmen | avorc TYPE OF INSURANCE POLICY NUMBER e~ i e LIMITS .
5§ GENERAL LIABILITY EACHOCCURRENCE| 1+ GG QOO
. A X | X |OCCURRENCE iligessis 10172015 170172016 |eovenaLacerconte| F2, GGG QOG0
X |INCL. PARTICIPANTS Property Damage Deductible: $250 PR oL OFS) B, GO0, Q00 .
SEXUALABSE [ &, DOC: GO0
X |SEXUAL ABUSE SEégALABUSE &5, 000, 600
MEDICAL PAYMENTS . Panson -
; EACH LOSS $1,000,000
tal X DIRECTORS & OFFICERS 17602157 1/01/72015 1/01/2016 ;
o AGGREGATE $1,000,000
[ -
Eoal ¥ 011408714 1/01/2015 1/01/201& | EACHLOSS $35,000
i: CRIME COVERAGE
Crime Deductible: $250 Property/$1,000 Money AGGREGATE NONE
1] 5
t As in Master Policy As in Master
i ESS ACCIDENT 2 = e
§B |-y | iSRORISEXG SRET 105434 1/01/2015 |  1/01/2016 |VedMexsiowo| oy Bxcoss
i “X” INDICATES COVERAGE SELECTED FOR ADDITIONAL NAMED INSURED '
i  ADDITIONAL INSURED
q Who is an insured (SECTION I1) of the General Liability policy is amended to include as an insured the person or organization shown in the schedule, but only with respect fo
| liability arising out of the above named Little League’s maintenance or use of ball fields, or other premises loaned, donated, or rented to that Little League by such person or
!{ organizations and subject to the following additional exclusions:
;1. Structural alterations, new construction, maintenance, repair or demolition operations performed by or on behalf of the person or organization designated in the Schedule unless
i performed by the above named Little League and
i 2. That part of the ball field or other premises not being used by the above named Little League
if NAME AND ADDRESS OF PERSON OR ORGANIZATION:
|
n
. 3T HELENS BCHDGOL DISTRIC =, MODSE LODGE #8591 OF HARREM 3. CITY OF
4 ST HELEMNE % COLUMBIA COUNTY FAIRCROUNDS 5. ALFPENROSE D&IRY &, GRACE BAFTIET

CHURCH 7. COLUMRYA RIVER FEOPLE'S UTILITY DRISBTRICTY

INSURED CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES TO THE ABOVE NAMED LITTLE LEAGUE BE GANCELED BEFORE THE
. Little League Baseball Risk Purchasmg Group, Inc. EXPIRATION DATE THEREOF, THE ISSUING INSURER gR THEIR REPRESENTATIVE WILL MAIL 30 DAYS WRITTEN NOTIGE
i S TO THE DESIGNATED PERSON OR ORGAN y EIR LASHHNGWN-ADDRESS TO US.

539 U.S. RT. 15 HIGHWAY
South Williamsport, PA 17702

AUTHORIZED R EPHES}:NTA"I'IVE
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City of St. Belens

265 Strand Street ¢ P.O. Box 278 ¢ St. Helens, Oregon 97051
Phone: (503)397-6272 < Fax: (503)397-4016
www.ci.st-helens.or.us

Exclusive Use Permit

L J

&
g

Group/Organization Name St. Helens Coed Softball Phone__503-369-2828
Authorized Agent Name __Karee Steinhauser Phone__503-369-2828
Address _ 2034 Columbia Bivd. #174 City, State, Zip__ St. Helens OR 97051

Mailing Address (if different)

¢

Park/Field__McCormick Park fields 1 & 2
Activity Description__ Softball
Term (Dates)_April 20, 2015 to October 18, 2015

L 2

Days/Hours of Use: Monday 2pm — 10pm
Tuesday 2pm — 10pm
Wednesday___2pm — 10pm
Thursday 2pm — 10pm
Friday 2pm — 10pm
Saturday 8am — 10pm
Sunday. 8am — 10pm

AUTHORIZATION

Proof of Insurance Received || Yes [ ] No
Commercial Use [ ] Authorized [X] Not X Concessions Authorized

Parks Commission [l Approved 2.2 (5 ] Denied
Meeting Date Meeting Date
City Council [] Approved [] Denied
Meeting Date Meeting Date
Notes__ Will pay for light usage at end of season r

Approved. g e—T 2-%0 - /S5

City of St. Helens Official Date Signed

This permit may be revoked at any time, upon notice to applicant, its agent, or employees, for
noncompliance with the Agreements & Conditions (attached) and Rules & Regulations (attached)
of this permit or for the preservation of the public peace, health, safety, or general welfare.

L

4

Fee Schedule
Check All That Apply

$10.00 per day x _ 2 fieldsx 181  days
[] $10.00 per day x fields x days
TOTAL AMOUNT DUE:

Amount Due
$3620.00

Fee Type
Athletic Fields (not more than 2 weeks)
Use of Field Lights (Addl)

$3620.00

Amount Paid _$ 3620.00 Date Paid___3-13-15 Receipt No._102509 Initials SLI
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City of St. Helens Exclusive Use Application
Athletic Fields

Please complete this application for periods
of exclusive use over iwo weeks.

vS_ECTION 1 Applicant Information

Group/Organization Name é'f HC [tfi’ls /{9{0{ SO#/SEZ[/ Phone O0% 2p-282%
Authorized Agent Name Kavee 6{‘(’/{}“ hallsey Phone S0%- 309 2832%

Address 2034 Qoluimiora R vd PIMB (74 City, State, Zip St Helens 02 7705/
Mailing Address (if different)__ D4vA~

&
s

SECTION 2 Permit Information

park/Field WAC, Cor miCk-_Softball Freldls FOR OFFICE USE
Activity Descriptiondi.e. softball, soccer, etc.) ﬁ{}gﬂj@g&i Application date.2-|3- (&
Dates A(Dm | ! D \< to £Ick . "L , 2018 O Insurance

@

Days/Houré of Use: N?Summa_w Report
Monday =) 1240’ ylFee paid |
Tuesday _Z. — 1O 2w Receipt # _{ Q5T

(1 Calendar

Wednesday £ | Op 28
Thursday 2 -10 pm
Friday \O 14 v’Y\
Saturday _J o <\ Opyn
sunday __&cnn ~ L0pn :
Do you intend to sell any merchandise or service? @ No \% N

If “yes”, describe
Loud tiviun ~Nahos, Wt keas i Wd/’)r

Will you require use of the concessions stand? O No D/Yes
Other Comments/Information

0 Parks = O Council

Approval dates
3 Parks
O Council

DECLARATION

By signing this application, you declare that you have read and agree to the attached “Agreements and
Conditions” and “Rules and Regulations” for use of City-owned properties including public right-of-ways.

Ko St diinen 81015

Signature of Authorized Agent Date signed

FEE SCHEDULE

ATHLETIC FIELDS = $10 PER FIELD, PER DAY USE OF FIELD LIGHTS, additional = $10 PER FIELD, PER DAY

Athletic Fields B $10.00 perday X ___c~ __fields X days= [$ (&
Use of field lights (add’l fee) | O $10.00 per day X fields X days= | $ )
TotAL AMoUunT DUE [EIEToks

11/21/2014 EU Application 2
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City of St. Helens
Annual Summary Report

Exclusive Use Permit Financial Activities for 90\5

Organization name Sk elens (ped SedHloald i

Authorized agent \owee Aozt

Contact # 505 . {rad 28 2X

Fields/Facilities used _MC Corwud

Dates of usage APVI | 20 o __Qck., 20 L"
Concession Stand gross sales $ 7 OO 0
Concession Stand expenditures %OD w
Concession Stand net receipts j(D”DD 7y
Permit Holder park improvement expenditures*
Permit Holder maintenance activities expenditures** i Oo 0 wn
Permit Holder use fees (City) l O' 00 w
Permit Holder lighting fees
Other

*Permit Holder park improvements (please describe):

**Permit Holder maintenance activiti ﬁbexpendltures (please describe): Uf‘m ‘”’h

AWM M ey U dt onto freids  pellets Mr
ﬂw heldo, ;;a,{ nt for oaksthps Wﬁqmmiw Py umussivno

e @D
TOTAL EXPENDITURES $ ) 00)) -
TOTAL INCOME s IS 0@
TOTAL AMOUNT FORWARD TO NEXT SEASON s o=

Please return this form to the City of St. Helens with your application for and Exclusive Use Permit.

11/21/2014 EU Application 6
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City of St. Helens

Declare Surplus Property
City Council Meeting
April 15, 2015

If approved, the following items will be disposed of per
St. Helens Municipal Code Chapter 2.04.

Administration — UB

1- Typewriter
6- Misc. Plastic file holders
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City of St. Helens

Declare Surplus Property
City Council Meeting
April 15, 2015

If approved, the following items will be disposed of per
St. Helens Municipal Code Chapter 2.04.

All Departments

AV Room:
Audio Recording System Lanier

Upstairs Conference Room:
Copier Canon NP 6221
Copier Plan Size Xerox
Filing Cabinet Lateral Yellow
Keyboard

Mouse (2)

Printer HP DeskJet 825c
Sharp Calculator

Dry Erase Calendar

GE Mini Cassette Recorder
Office Desk Chairs (3)

Engineering Storage in Vagt Building:
Office Desk Chairs (3)
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City of St. Helens

Declare Surplus Property
City Council Meeting
April 15, 2015

If approved, the following items will be disposed of per
St. Helens Municipal Code Chapter 2.04.

All Departments

8 - Monitors

14 - Computers
2 - Servers

8 - Printers

14 - Keyboards
Assorted cables
Assorted mice

1 — 2-line telephone
1 — Fax machine
1 — Switch

1 — Typewriter

All of these items are recyclable. Centerlogic, our IT
consultant, will dispose of these via a recycler of
computer equipment.
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City of St. Hrelens

Declare Surplus Property
City Council Meeting
April 15, 2015

If approved, the following items will be disposed of per
St. Helens Municipal Code Chapter 2.04.

See attached.
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177 LCD monitor screen protector—better for CRT type or monitors that are

not thin profile. !
Book binding vise 1
Brother DCP MFC 7040 2
Calculator/adding machine 1
Contact paper 1 roll fake wood grain looks unopened 1
DAT 72 Cleaning tape —still shrink wrapped 1
DAT 72 tape —still shrink wrapped 1
Desktop fan—clip on style 1
Faux security camera model SC2000 looks new 1
Fellows document stand 1
HP ADF scanner 1
H-style rubber bands—some new and some used—outdated mending Estin;e;t(e}:
Jabra remote handset lifter GN 1000RHL part 01-0369—appears new 1
Lakewood space heater, clectric 1
LifeCam Cinema model 1393 1

St. Helens Public Library surplus list 04.10.15

Page 1 of 3
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Metal Double stitch tape—outdated mending—various widths 4+
Metal Estey® (Technical Furniture) Clip on style book support (book end) 2
Metal Estey® (Technical Furniture) Geotgian Ivory DIV09 dividers: 20
Metal Estey® (Technical Furniture) Georgian Ivory DIV09 dividers: 174
Metal Estey® (T'echnical Furniture) wire Book Support- 9 in. W-Style 1
Metal Estey® (Technical Furniture) Zig-Zag Shelf insert: 36"w x 7"d 4
Miscellaneous library posters

Monitor 4
Monitor 197 1
Panasonic KX-E2000 typewriter 1
PC (Hatd Drive to be wiped by CenterLogic) 1
Pear wood chair seat—no chair just the seat portion 1
Red swing style metal lamp 1
Ribbons 1
Switch 10/100 1

St. Helens Public Library surplus list 04.10.15

Page 2 of 3
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Video surveillance equipment 10+ years old

Tower 1
typewriter I
Typewriter tibbon: Olivettd ET Tackless (dry) lift off tape by Nu-Kote 5 sets in 10
two boxes (full box would have 10 sets.)
Typewrtiter ribbon: Olivetti ET Tackless (dry) lift off tape by Nu-Kote 5 sets in 10
two boxes (full box would have 10 sets.)
Typewrtiter ribbon: Panasonic SKX-E: Black 1
Typewrtiter tibbon: Panasonic SKX-E: Black 1
Typewtitet ribbon: Quill 7-11105 correction ribbon sets. New 6
Typewriter ribbon: Quill 7-11105 cotrection ribbon sets. New 6
Typewriter ribbon: Quill 7-11312 2
Typewriter ribbon: Quill 7-11312 2
Video Magnification System and manual 1
1

St. Helens Public Library surplus list 04.10.15

Page 3 of 3
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City of St. Helens

Job Title: ENGINEERING PROJECT MANAGER I
Department: Public Works

FLSA Status: Non-Exempt

Union: Yes

Date Revised: March 24, 2015

GENERAL PURPOSE

Plans, designs, and directs the engineering and construction of designated City construction
projects; performs directly related work as required. Establishes and maintains effective working
relationships with City and department personnel, construction and surveying crews, property
owners, colleagues, co-workers, consultants, contractors, and the general public.

SUPERVISION RECEIVED
The work is performed under the supervision and direction of the Public Works Engineering
Director, but considerable leeway is granted for the exercise of independent judgment and

initiative.

SUPERVISION EXERCISED
May exercise general oversight over temporary or technical staff as needed and assigned.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, but are not limited

to:

e Manages assigned projects, including planning, scheduling, and coordinating project
engineering work, reviewing and approving construction plans and supporting calculations,
and ensuring project compliance with all codes and ordinances and established engineering
standards;

e Prepares design plans, specifications, and bid documents, holds bid conferences, evaluates

bids, makes bid award recommendations, and reviews contractor pay requests;

Participates in project budget administration, cost accounting, and scheduling;

Coordinates and plans public information meetings and promotes local projects, including

preparing appropriate exhibits, plans, and information;

Serves as a liaison between contractors and City officials and department heads;

Develops construction plans and details, notes, and project specifications;

Completes all necessary reports, charts, graphs, correspondence, maps, and reports;

Coordinates with contractors, other departments and agencies, and other interested parties

to solve construction difficulties and problems and makes adjustments in original designs

as needed;

e Keeps immediate supervisor and designated others accurately informed concerning work
progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

e Responds to citizens’ questions and comments in a courteous and timely manner;

e Communicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

PROPOSED Engineering Project Manager I - Final 032615.doc
Page 1 of 4
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Performs other directly related duties consistent with the role and function of the
classification.

DESIRED MINIMUM QUALIFICATIONS
Education and Experience:

Bachelor’s degree in Civil Engineering, Construction Management, or a closely related
field; and

Minimum 4 years experience in civil engineering, local government setting preferred; and
Minimum 2 years public works project management experience: or

Any combination of experience and training which provides the equivalent scope of
knowledge, skills, and abilities necessary to perform the work.

Necessary Knowledge, Skills, and Abilities:

Comprehensive knowledge of generally accepted construction standards and construction
methods, materials, techniques, phases, design, practices, and procedures;

Comprehensive knowledge of construction plans, specifications, and construction details;
Comprehensive knowledge of the principles and practices of plan development and the use
of all necessary drawing equipment and software;

Substantial knowledge of City and department operations, policies, and procedures;
Substantial knowledge of pertinent Federal, State, and local laws, codes, and ordinances;
Substantial knowledge of City purchasing and finance policies, procedures, and processes;
Ability to effectively present and promote department projects to the general public;
Ability to develop complete and accurate plans, specifications, and construction notes;
Ability to effectively review and oversee the work of contractors;

Ability to effectively detect discrepancies or deficiencies in project construction work and
plans;

Ability to make sound decisions and recommendations with respect to the cost-
effectiveness and timeliness of construction;

Ability to work effectively with upset and emotionally distraught individuals and address
and resolve complaints and concerns of citizens and home-owners;

Ability to make quick and accurate computations;

Ability to perform effective, thorough inspections of construction projects;

Ability to communicate effectively with others, both orally and in writing, using both
technical and non-technical language;

Ability to understand and follow oral and/or written policies, procedures, and instructions;
Ability to prepare and present accurate and reliable reports containing findings and
recommendations;

Ability to operate or quickly learn to operate a personal computer using standard or
customized software applications appropriate to assigned tasks;

Ability to use logical and creative thought processes to develop solutions according to
written specifications and/or oral instructions;

Ability to perform a wide variety of duties and responsibilities with accuracy and speed
under the pressure of time-sensitive deadlines;

Ability and willingness to quickly learn and put to use new skills and knowledge brought
about by rapidly changing information and/or technology;

Integrity, ingenuity, and inventiveness in the performance of assigned tasks.

PROPOSED Engineering Project Manager I - Final 032615.doc
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SPECIAL REQUIREMENTS
e Must possess a valid State driver's license or have the ability to obtain one prior to
employment.

e Must be physically capable of moving about on construction work sites and under adverse
field conditions.

TOOLS AND EQUIPMENT USED
Personal computer, including word processing, spreadsheet, and data base and computer-aided-

design software; standard drafting tools; surveying equipment including level, theodolite and
electronic distance measuring devices; motor vehicle; phone; mobile radio.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an

employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential

functions.

While performing the duties of this job, the employee is required to stand; walk; use hands to
finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms. The
employee is required to sit; climb or balance; stoop, kneel, crouch, or crawl; talk or hear; and
smell. Hand-eye coordination is necessary to operate drafting instruments, computers and
various pieces of office equipment.

The employee must lift and/or move materials 5 1bs. or less frequently, 5-25 Ibs. occasionally,
and 25-60 1bs. rarely.

Specific vision abilities required by this job include close vision, distance vision, color vision,
peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

Work is performed mostly in office settings. Some outdoor work is required in the inspection of
various land use developments, construction sites, or public works facilities. While performing
the duties of this job, the employee occasionally works in outside weather conditions. The
employee occasionally works near moving mechanical parts and in high, precarious places and is
occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or
caustic chemicals, risk of electrical shock, and vibration.

The noise level in the work environment is usually quiet to moderate.
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EMPLOYEE ACKNOWLEDGEMENT

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position
if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

ACKNOWLEDGEMENT
I acknowledge that I have received a copy of the Engineering Project Manager I job description.

I understand that it is my responsibility to adhere to the guidelines of the expectations, hours of
work and essential duties outlined within this job description.

Employee Signature: Date:

Manager Signature: Date:
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City of St. Belens
Consent Agenda for Approval

ANIMAL FACILITIES

The following facilities have been inspected by Sargent Rick Graham and are
recommended for approval of an Animal Facility License:

Owner Name Location Purpose
+ Patricia Hopkins 58929 Alexandra Ln.  multiple dogs
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th? ﬂi %t’ %Bleng Application Fee: $40.00
P.O. Box 278 + 265 Strand Street ¢ St. Helens, OR 97051 ¢ 503-397-6272

Animal Facility License Application
St. Helens Municipal Code Chapter 6.04 i e

if you own any of the following inside the city limits, you must have an Animal Facility License: §“*g i “y’ t U
More than 3 adult dogs; or

More than 3 adult dogs and one litter of puppies; or

More than 3 adult hens and/or ducks and 6 chicks or ducklings under 9 weeks or MAR - § 2315
More than 3 adult rabbits and/or 1 litter of bunnies under 9 weeks; or

An exotic animal GITY OF 5T HELENS

Complete the application and return to the above address with the fee. You must list each animal separately in the space provided below
that you intend to keep at your facility. Your facility, including perimeter fence if required, must be inspected before your application will
be forwarded to the City Council for action. The Police Depariment will contact you within 10 days of application {o schedule an
inspection. The application fee is $40 for a two year license and must be renewed prior to expiration.

If your application is denied, you have two options to obtain compliance:
1. You meet the requirements for an animal facility license; or

2. You have only allowed animals on your property.
Once you can prove that you are in compliance for a license, we can seek approval by the City Council. If you have eliminated the need

for an animal facility license, you may request a refund of the application fee.

D ave Hopkins
Mailing address S xS &Q qC\ e xAradera b Mailing address: GG 3.6 A lexandra LD
City/state/Zip: S 4. pr&, <, Qo _Ql05] City/State/zip: &4. Helems , 1 Oe, G105
Cell phone: Cell phone: :
Home phone: Home phone:

Day/time of week that works best for you:

Lk Comeramiod
Joclk ES) Clni hushutr, Shod fale.
\brandy B I Cpuagef _Lab /o
Cinth Lo
C,L\c\wp:k%j_gj_gg_’r_&_&_@
Ch\\mq\ma

Phone:_603-3G71- U 15
Sypereze: Worrey L Ok Cmosz ‘

Name m\d\waw \) b(l- @;0\09\
| Address: °~L\b\6$ Y‘\Cow LOM/ —

-

Agent’s Neme: T Phone 503, oY s - I9~3_3

| Ngem s Rame: - SOR

Insurance Company: Q‘ \ \3—\“{-& Palicy No.:
Attach a copy of the policy indicating applicant is covered while maintaining the described animal(s) or have a copy availablé for the officer when
they come to inspect your facility.

AUTHORIZATION
I, 104 \irs understand that I am applying for an animal facility license to keep the above listed animal(s) at
St. Helens, Oregon. I have read Municipal Code Chapter 6.04 Animal Control Code, and fully
understand my obligation as an animal owner and facility operator and agree to comply with the Code and applicable county, state and
\egﬁy laws. I further understand that this license, if approved, is valid for a period of two years and must be renewed prior to expuatlon

LK penew ‘?}rcho&/\/ | 2-9-15"

Applicant Signature Date Signed

OR OFFICE USEONLY ... .. . __ _ _ _ @
Date receive Officer assigned:Srint. Pitk (vahs Date forwarded to City Recorder: 3-3D-15

Received by: H- Davis Date/Time of inspection: 2-15~15 Council meeting date: 4-|5-|5
Receipt No.: 0137772494 Officer recommendation: 1 Approved [ Denied
Dated forwarded to PD: 3-9 ~/&5 ﬁApprove 0 Deny If approved, date license issued:
Forwarded by: #1-Davis Expiration date:

Updated 7/28/2014
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ST. HELENS POLICE DEPARTMENT

150 South 13" Street, St. Helens, OR 97051
503-397-3333

Report Distribution:

case# S 347
6.0

Approved

/ IBR Check

Other C/’JI-Z Cy:ﬂ/\/”(‘z \:\J
7
N4
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DEPARTMENT ‘GENERAL OFFENSE e

CASE NUMBER REFER CASE NUMBER(S) CLASSIFICATION CLR
% 15-300347 Facility inspection - no crime
8 DATE/TIME REPORTED DATE/TIME OCCURRED (START) DATE/TIME OCCURRED (END)
S 03-15-2015 1000 03-15-2015 1000
(’ll LOCATION OF OCCURRENCE
o 58929 ALEXANDRA LN, ST HELENS (COLUMBIA COUNTY)
PREMISE TYPE
. 10.RESIDENCE SINGLE FAMILY
§§ OFFENSES ~ e S B
o= OFFICER'S OFFENSE CRIMINAL ACT FORCE WEAPON
COPIES | 6201 -ANIMAL VIOLATION/ORD No Criminal Act - License App.
PERSON - SUBJECT- : e SIS BRI ,
JSe— NAME (Jast, first middle) ‘ CRN SEX IRACE IDOB
HOPKINS, PATRICIA A F \
---------- HOME ADDRESS CITY STATE {ZIP HOME PHONE
58929 ALEXANDRA ST HELENS OR |97051-
.......... EMPLOYER ADDRESS WORK PHONE HGT |WGT |HAIR EYES MOBILE PHONE
--------- EMAIL ADDRESS
~~~~~~ OTHER INFORMATION (Person Details, Linkage Factors, etc.)
— NARRATIVE = REPORTED BY: 22520 DATE/TIME: 03-15-2015 1000 7 et
......... On Sunday, 031515 at approximately 1000 hours, I met with Mrs. Patricia Hopkins at her residence at 58929
Alexandra Lane, St. Helens, OR to conduct a prescheduled Animal Facility License Application inspection.
---------- This inspection is to ensure the facility is in compliance with Ordinance 6.04.080, OAR 609.415, OAR 609.420,
OAR 603-015-0025 through 603-015-0065. Included with her application was her liability insurance rider
""""" information and information regarding where she seeks veterinary care for her animals; Midway Veterinary Clinic
_________ in Warren, OR.
I noticed her home is a single family, wood framed residence in a residential neighborhood. She explained that the
facility license is to allow her to have a larger number of family pets, not to run a shelter or boarding service.
[ saw the residence had a spacious back yard encircled with a sturdy 6' high wooden fence. The fence was in good
Coesk condition and was adequate to keep her animals on her property and to keep other animals from entering her yard.
... | This space has adequate runoff to prevent water pooling. It also has protection from inclement weather, sun, rain
and wind.
DPersons
....... - |She invited me into her home where [ saw several dogs. The home was clean and orderly. The dogs were well-
mannered and did not appear to be aggressive. The home has working electricity, potable water and wash facilities
Dlveictes to keep clean. The home was a comfortable 70 degrees with both natural and artificial lighting illuminating the
- linterior. The food was stored in sealed plastic containers to prevent vermin infestation. The food and water is
D lbistibun. served in bowls that are up off of the floor. The dog's bedding was clean and dry, with the smaller, short haired

dogs having heated beds to ensure they are warm while they sleep.

The house and yard are clean. Mrs. Hopkins said she cleans up daily, putting feces into the garbage. While Mrs.
Hopkins does not have a quarantine area for possible diseased animals, she stressed she is not a shelter or "rescue

facility" and she does take her animals for veterinary care when needed.
<

REPORTING OFFICER(S)/ DPSST PREC/ DIV
GRAHAM, RICK W (22520) PATROL

REGJIN PPDS DATA ENTRY GO/FU/SP SUBMIT DATE/TIME 03-15-2015 1304 CASE NUMBER 15-300347 v.141107
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DEPARTMENT GENERAL OFFENSE o

I 'am not aware of any recent complaints received by SHPD regarding noise, odors, stray animals, or other
Ordinance violations regarding Ms. Hopkins' residence.

From everything I gathered during this inspection [ believe Mg ”opl»;:as/residence is in compliance with City
Ordinance 6.04.080 and should be issued an Animal Facility License Permit.

ACTION RECOMMENDED = REPORTED BY: 22520 DATE/TIME: 03-152015 1000

Refer to City Council for license issuance.

REPORTING OFFICER(S)/ DPSST PREC/ DIV
GRAHAM, RICK W (22520) PATROL

REGIIN PPDS DATA ENTRY GO/FU/SP SUBMIT DATE/TIME 03-15-2015 1304 CASE NUMBER 15-300347 v.141107
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CITY OF S8T. HELENS
265 Strand
St. Helens, OR 97051

03/06/2015 11:45 AM
Receipt No. 01377294

bl

ANIMAL FACILITY LIC

ENSE 40.00
Total 40.00
Cash 0.00
Check 3718 40.00

PATRICIA HOPKINS
Customer #000000
58929 ALEXANDRA LN

ST HELENS, OR 97051~

Cashier: Heidi
Station: CH-FRONTDESKW7
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