
12/13/2012 4:14 PM 

City of St. Helens 
COUNCIL AGENDA 

Wednesday, December 19, 2012 
City Council Chambers, 265 Strand Street, St. Helens 

 

 

Welcome!  
All persons planning to address the Council, please sign-in at the back of the room.  When invited to provide comment regarding items 
not on tonight’s agenda, please raise your hand to be recognized, walk to the podium in the front of the room to the right, and state 
your name only.  You are not required to give your address when speaking to the City Council.  If you wish to address a specific item on 
the agenda, you should make your request known to the Mayor as soon as possible before the item comes up.   The Council has the 
authority to grant or deny your request. 

1. 7:00PM - CALL REGULAR SESSION TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. INVITATION TO CITIZENS FOR PUBLIC COMMENT – Limited to five (5) minutes per speaker. 

4. ORDINANCES – First Reading 
A. Ordinance No. 3166:  An Ordinance Amending St. Helens Municipal Code, Chapter 

6.04.020, Regarding Dog License Fee Exceptions 

5. RESOLUTIONS 
A. Resolution No. 1613:  A Resolution to Set 2013 City Public Meetings and Holiday 

Closures Schedule for City of St. Helens Council, Boards and Commissions 

6. APPROVE AND/OR AUTHORIZE FOR SIGNATURE 
A. Contract Payments 

7. APPOINTMENTS TO CITY BOARDS & COMMISSIONS 

8. CONSENT AGENDA FOR ACCEPTANCE 
A. Arts & Cultural Commission Minutes dated October 24, 2012 
B. Library Board Minutes dated October 8, 2012 
C. Accounts Payable Bill List 

9. CONSENT AGENDA FOR APPROVAL 
A. Animal Facility Licenses 
B. Accounts Payable Bill List 

10. MAYOR PETERSON REPORTS 

11. COUNCIL MEMBER REPORTS 

12. DEPARTMENT REPORTS 

13. ADJOURN 

 

 

 

 

 

City Council Members 
Mayor Randy Peterson 

Council President Doug Morten 
Councilor Keith Locke 
Councilor Pat Martyn 
Councilor Susan Conn 

Agenda times and order of items are estimated and are subject to change without notice.  This facility is ADA accessible.  If you need special 
accommodation, please contact City Hall at (503)397-6272, at least 48 hours before the meeting.  If you would like to know what other City boards and 

commissions are doing, go to the City’s website at www.ci.st-helens.or.us. 

 

Navigate with Bookmarks or by clicking on an item on the agenda.



Ordinance No. 3166   

City of St. Helens 
ORDINANCE NO. 3166 

  
AN ORDINANCE AMENDING ST. HELENS MUNICIPAL CODE, 

CHAPTER 6.04.020, REGARDING DOG LICENSE FEE EXCEPTIONS 
 
 WHEREAS, Section 6.04.020(1) of the St. Helens Municipal Code outlines the owner’s duties regarding dog 
licensing; and 
 
 WHEREAS, Subsection (k) contains language that is not clear and does not follow the Americans with 
Disabilities Act (ADA); and 
 
 WHEREAS, the City Council met on December 5, 2012 to discuss the matter and it was the consensus of 
the Council to amend Section 6.04.020 of the St. Helens Municipal Code  to clarify the intent of the provision. 
 

NOW, THEREFORE, THE CITY OF ST. HELENS DOES ORDAIN AS FOLLOWS: 
 
 Section 1.  Section 6.04.020(1)(k) of the St. Helens Municipal Code is hereby amended to read as follows 
(underline words are added, words stricken are deleted): 

 
 (k) No license fee shall be required for any dog owned by a visually-impaired person and/or 

physically challenged person who uses the dog as a guide/companion. No license fee shall be 
required for any dog owned by a police or other law enforcement agency and used for law 
enforcement purposes. A license shall be issued for such dogs upon proper proof of rabies 
vaccination and upon filing of an affidavit by the owner showing such dog to come within this 
exemption. Such affidavit shall be on file with the city. 

 
  (k) No license fee shall be required for any of the following dogs: 
   (i) Service Animal.  Dogs that are individually trained to do work or perform tasks for people 

with disabilities, as defined in the Americans with Disabilities Act, as amended. 
   (ii) Law Enforcement Dog.  Any dog owned by a law enforcement agency or law enforcement 

officer and used for law enforcement purposes. 
   A license shall be issued for such dogs upon proof of current rabies vaccination and upon filing 

of a written affidavit by the owner that the dog is a service animal or that it is a law 
enforcement dog.  The affidavit must note the dogs function as (i) or (ii) above and, except for 
(ii) state what work or task the dog has been trained to perform. 

 
  Read the first time:  December 19, 2012 
  Read the second time: January 2, 2013 

 
APPROVED AND ADOPTED this 2nd day of January, 2013, by the following vote: 
 

  Ayes:   
 Nays:  

       
         
 Randy Peterson, Mayor 
ATTEST: 
 
  
Kathy Payne, City Recorder 
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Resolution No. 1613 

City of St. Helens 
RESOLUTION NO. 1613 

 
A RESOLUTION TO SET 2013 CITY PUBLIC MEETINGS AND HOLIDAY 

CLOSURES SCHEDULE FOR CITY OF ST. HELENS COUNCIL, 
BOARDS AND COMMISSIONS 

 
WHEREAS, the City Council holds meetings generally on the 1st and 3rd Wednesdays of each 

month, with the work session beginning generally at 1:00 p.m. and the regular session beginning at 
7:00 p.m. in the City Council Chambers.  Council public forums are generally at 6:00 p.m. on those 
days, if scheduled.  Council public hearings are usually scheduled between 6-7:00 p.m. and notices are 
sent out special for public hearings; and  

 
WHEREAS, the Arts & Cultural Commission meets generally on the 4th Tuesday of every month 

at 6:00 p.m. in the City Council Chambers; and 
 
WHEREAS, the Bicycle & Pedestrian Commission meets generally on the last Thursday of each 

month at 6:30 p.m. in the City Council Chambers; and 
 
WHEREAS, the Budget Committee meets when convened in the City Council Chambers; and 
 
WHEREAS, the Library Board meets generally on the 2nd Monday of each month at 7:00 p.m. 

in the City Council Chambers; and 
 
WHEREAS, the Parks Commission meets generally on the 3rd Monday of each month at 4:00 

p.m. in the City Council Chambers; and 
 
WHEREAS, the Planning Commission meets generally on the 2nd Tuesday of each month at 

7:00 p.m. in the City Council Chambers; and 
 
WHEREAS, the Tourism Committee meets generally on the 2nd Thursday of each month at 3:00 

p.m. in the City Council Chambers; and 
 
WHEREAS, from time to time the Council appoints special committees to work on special 

projects for the City.  Due notice will be given to the public and media of such meetings; and 
 
WHEREAS, if a regularly scheduled meeting falls on or near a holiday, the respective meeting 

was moved to an alternate date.  
 
NOW, THEREFORE, THE CITY OF ST. HELENS RESOLVES as follows and adopts the 2013 

City Public Meetings and Holiday Closures Schedule, for January through December, attached and listed 
as Exhibit A to this Resolution.  
  

Approved and adopted by the City Council on December 19, 2012, by the following vote: 
 
  Ayes:   
  Nays:   
       
 Randy Peterson, Mayor 
ATTEST: 
 
  
Kathy Payne, City Recorder 
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Page 1 of 13 12/13/2012 3:53 PM2013 Public Meetings Calendar

 January 01, 2013
 Tuesday

All Day New Years Day -- CLOSED

 January 02, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 January 08, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 January 10, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 January 14, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 January 16, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 January 21, 2013
 Monday

All Day Martin Luther King Jr. Day -- CLOSED

 January 22, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 January 28, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

Navigate with Bookmarks or by clicking on an item on the agenda.



Page 2 of 13 12/13/2012 3:53 PM2013 Public Meetings Calendar

 January 31, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 February 06, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 February 11, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 February 12, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 February 14, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 February 18, 2013
 Monday

All Day Presidents' Day -- CLOSED

 February 20, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 February 25, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 February 26, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers
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 February 28, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 March 06, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 March 11, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 March 12, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 March 14, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 March 18, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 March 20, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 March 26, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 March 28, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers
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 April 03, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 April 08, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 April 09, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 April 11, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 April 15, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 April 17, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 April 23, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 April 25, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 May 01, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers
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 May 01, 2013 Continued
 Wednesday

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 May 09, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 May 13, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 May 14, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 May 15, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 May 20, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 May 27, 2013
 Monday

All Day Memorial Day -- CLOSED

 May 28, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 May 30, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers
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 June 05, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 June 10, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 June 11, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 June 13, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 June 17, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 June 19, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 June 25, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 June 27, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 July 03, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers
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 July 03, 2013 Continued
 Wednesday

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 July 04, 2013
 Thursday

All Day Independence Day -- CLOSED

 July 08, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 July 09, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 July 11, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 July 15, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 July 17, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 July 23, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 July 25, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers
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 August 07, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 August 08, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 August 12, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 August 13, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 August 19, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 August 21, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 August 27, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 August 29, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 September 02, 2013
 Monday

All Day Labor Day -- CLOSED
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 September 04, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 September 09, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 September 10, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 September 12, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 September 16, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 September 18, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 September 24, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 September 26, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 October 02, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers
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 October 02, 2013 Continued
 Wednesday

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 October 08, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 October 10, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 October 14, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 October 16, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 October 21, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 October 22, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 October 31, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 November 04, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers
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 November 06, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 November 11, 2013
 Monday

All Day Veterans' Day -- CLOSED

 November 12, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 November 14, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 November 18, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 November 20, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 November 21, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers

 November 26, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 November 28, 2013
 Thursday

All Day Thanksgiving Day -- CLOSED
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 November 29, 2013
 Friday

All Day Day After Thanksgiving -- CLOSED

 December 04, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 December 09, 2013
 Monday

7:00 PM - 9:00 PM Library Board -- City Hall Council Chambers

 December 10, 2013
 Tuesday

7:00 PM - 10:00 PM Planning Commission -- City Hall Council Chambers

 December 12, 2013
 Thursday

3:00 PM - 5:00 PM Tourism Committee -- City Hall Council Chambers

 December 16, 2013
 Monday

4:00 PM - 6:00 PM Parks Commission -- City Hall Council Chambers

 December 17, 2013
 Tuesday

6:00 PM - 7:30 PM Arts & Cultural Commission -- City Hall Council Chambers

 December 18, 2013
 Wednesday

1:00 PM - 4:30 PM Council Work Session -- City Hall Council Chambers

7:00 PM - 8:00 PM Council Regular Session -- City Hall Council Chambers

 December 24, 2013
 Tuesday

All Day Christmas Eve -- CLOSED
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 December 25, 2013
 Wednesday

All Day Christmas Day -- CLOSED

 December 26, 2013
 Thursday

6:30 PM - 8:30 PM Bicycle & Pedestrian Commission -- City Hall Council Chambers
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CCOONNTTRRAACCTT  PPAAYYMMEENNTTSS  
City Council Meeting 
December 19, 2012 

 
All-N-One Asphalt Maint. 
Project:  R-621 Asphalt Patching (Inv. #35425) $ 2,103.75 
 
Landis & Landis Construction, LLC 
Project:  S-618C 2012 San & Strm Swr Rehab (PA #4) $ 317,790.58 
 
Murray, Smith & Associates, Inc. 
Project:  S-618C San Swr Rehab (Inv#09-1078-36) $ 696.90 
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Resolution No. 1521:  Guidelines for Appointments is attached.  

AAPPPPOOIINNTTMMEENNTTSS  TTOO  SSTT..  HHEELLEENNSS  CCIITTYY  BBOOAARRDDSS  AANNDD  CCOOMMMMIISSSSIIOONNSS  
City Council Meeting ~ December 19, 2012  

 
 
Historic Landmarks Commission (3-year terms) 

 1 Vacancy due to resignation (Cox) 
Status:  Press Release distributed 10/4/12 with an application return deadline of 11/9/12.  No applications 
received.  Press Release distributed 11/15/12 with an application return deadline of 1/4/13. 
 
 
Planning Commission (4-year terms) 

 Don Cary’s and Greg Cohen’s terms expire 12/31/2012.  
Recommendation:   See attached. 
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 CITY OF ST. HELENS PLANNING DEPARTMENT 

 M E M O R A N D U M 
 

TO: City Council 
FROM: Jacob A. Graichen, AICP, City Planner 
RE: Planning Commission for 2013 
DATE: December 11, 2012 
 

 
The Commission is fully staffed with seven commissioners. Two of those Commissioner’s terms 
expire as of December 31, 2012: Dan Cary and Greg Cohen. 
 
Both wish to continue as Planning Commissioners and the Commission discussed this at their 
October 2012 meeting with Councilor Martyn present.  All concurred with reappointment. 
 
The Planning Commission has four year terms. 
 
Dan Cary has only served one term.  This would be his second and thus no conflict with Resolution 
1521. 
 
Greg Cohen has already served at least two consecutive terms (originally appointed in October 
2002). Per item 9 of Resolution 1521, serving more than two consecutive terms is possible only if 
the Council provides a waiver if it in the public interest to do so. 
 
As experience and knowledge of law and process is gained over time, tenure for a Planning 
Commissioner is very important and thus in the public interest.  This is of particular importance as 
the Commission makes decisions and recommendations on land use matters of varying complexity. 
 
 
 
 
Given the above: 
 
 Please reappoint Dan Cary for a new term on the Planning Commission beginning January 1, 

2013. 
 
 Please reappoint Greg Cohen for a new term as Planning Commission beginning January 1, 

2013.  This requires a waiver to Resolution 1521, item #9. 
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City of St. Helens 
 

Arts & Cultural Commission 
Minutes from Wednesday, October 24, 2012 

City Council Chambers 
 

Members Present 
Luanne Kreutzer, Chair 
Kannikar Petersen, Vice Chair  
Kevin Chavez  
Jerry Belcher 
Jeannine Duehren 
Ben Merrill 
 
Councilors in Attendance 
Susan Conn 
 
Staff Present 
Jennifer Johnson, Commission Secretary 
Margaret Jeffries, Library Director 
 

Members Absent 
Michelle Tullock  
 
 
 
 
Guests 
Lauren Rogers 
Haylee Arthur 

 
 

 
CALL MEETING TO ORDER 
Chair Luanne Kreutzer called the meeting to order at 6:02 p.m. 
 
Chair Kreutzer started the meeting with introductions. They welcomed Ben Merrill to the 
Commission.  
 
VISITORS 
The Commission had two visitors. Lauren Rogers and Haylee Arthur students from St. Helens 
High School attended the meeting.  
 
APPROVAL OF MINUTES FOR AUGUST 22, 2012 AND SEPTEMBER 26, 2012 
Commissioner Duehren moved to approve the minutes for August 22, 2012 with 
corrections. Vice Chair Petersen seconded the motion. All in favor; none opposed. 
Motion carries. Petersen moved to approve the minutes for September 26, 2012 
with corrections. Merrill Petersen seconded the motion. All in favor; none opposed. 
Motion carries.  
 
FISCAL REPORT 
The Commission reviewed the Fiscal Report. They discussed the contingency fund and the bike 
rack fund. Belcher said a $25 reward was given to each student with a design chosen for the 
bike racks. The total was $100. Jeffries will follow up on a missing expense in the bike rack 
fund.  
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ART FENCE UPDATE 
Jeffries reported that a meeting held with Belcher, Kreutzer, Conn, and Teresa and John Knight. 
They discussed the maintenance plan for the fence. Jeffries said at this point they have a draft 
memorandum of understanding between the City and Columbia Pacific Food Bank. Mayor 
Peterson expressed concern with the ongoing maintenance on the fence. Jeffries said the 
meeting was beneficial for the understanding that the fence is on City property and the City 
could remove it if not maintained. She said the artists also need to understand if their art work 
was not maintained, the City at any time could have it removed. The draft will be ready for the 
Commission to review and then be presented to the Council soon. Jeffries said the Council 
agreed the Commission would have the responsibility of reviewing the fence for maintenance 
issues.     
 
GATEWAY PROJECT 
Kreutzer, Jeffries, Petersen, and Walsh had a meeting on October 3, 2012 to finalize the RFP.  
The RFP has been revised. October 17, 2012 Petersen met with the City Council and explained 
the change. On October 18, 2012 it was published. Johnson reported on the publishing thus far. 
A list of websites has been asked to publish the press release for the RFP.   
 
Petersen said during the October 17th meeting the Council said they would like a representative 
from Public Works to assist and be part of the group that selects the art work. Petersen 
reminded the Council that the Arts and Cultural Commission requested a Public Works staff 
liaison and the request were denied. It is critical to have structural engineer on the selection 
process. She said if it is well built and designed well it will be low maintenance.    
 
Petersen said the project budget is $50,000 with $25,000 allocated from the reserve fund. She 
said the Commission should be prepared for eight months of fundraising.  Petersen talked with 
Duehren and Kreutzer about fundraising ideas. Duehren said they are planning a kick off with a 
Valentines dance. Petersen said with most fundraising events being in the summer this would 
be a great time. She did some research on places to have the dance. She explained the 
potential money that could be raised with ticket sales and auction items.  Duehren volunteered 
to be M.C. and be the auctioneer. She explained her many years of experience with this kind of 
fundraiser. The auction items will be donated.  Duehren said she hopes to work with 
Windermere for this event, as they have a lot of experience in this kind of event. The Tourism is 
willing to create packages for this event; such as a hotel room plus tickets to the ball. A 
Subcommittee will be needed to work on the Sweet Heart Ball. Merrill offered to serve on the 
Subcommittee. Belcher said he would help with leg work of tickets. Chavez said he could help 
with advertising and making flyers. He suggested calling it the Arts and Cultural Commissions 
Sweet Hearts Ball. Merrill suggested using the artists chosen design sketches to promote this 
project. Petersen showed the Commission a temporary three fold flyer to use until December 
14th. Petersen said after the deadline the Commission can change the photos to the finalist’s 
designs.  
 
The Commission agreed on changing the December meeting date to December 20, 2012 at 
6:00 p.m.  
 

Navigate with Bookmarks or by clicking on an item on the agenda.



Arts and Cultural Commission –10-22-12   
  Page 3 of 5 

The Commission discussed a public hearing date for the Gateway project. A structural engineer 
as well as a member from Public Works will be invited to attend. The Commission decided on 
January 9, 2013 at 6:00 p.m.  
 
Merrill moved to form a subcommittee to organize an Arts and Cultural Commissions 
Sweet Heart Ball for Valentines on February 9, 2013. Petersen seconded the motion. 
All in favor; none opposed. Motion carries. 
 
Petersen said Duehren, Merrill and Petersen would be on the subcommittee.  
 
Petersen said another fundraiser would be bookmarks produced by the same people who 
designed the banners along the highway. They provided $120 bookmarks for free to the 
Commission. Petersen thought about having them available at Councilor Conn’s bookstore as 
well as the Library. Conn agreed to have them at her bookstore. 
 
BIKE RACKS 
Belcher reported that the Library, Chamber of Commerce, and the Fish bike rack will be 
completed. Belcher is unsure of when at this time. He said there is a student willing to do the 
horse shoe bike rack. The Commission discussed the budget for the bike racks. The bike racks 
are still within the $1500 budget.  
 
Petersen moved to proceed with the horse shoe bike rack if accepted for $400. 
Belcher seconded the motion. All in favor; none opposed. Motion carries.   
 
PUBLIC ART MAINTENANCE 
Belcher passed around a thank you card for everyone to sign for William Crist. Crist did all his 
work for free as a donation. Belcher said this year’s maintenance cycle has been completed. He 
will contact Tidwell for an invoice to provide to Jeffries.  
 
Kreutzer asked if anyone had an opportunity to walk the site at Grey Cliffs Park. Chavez and 
Duehren were unable to find the park. Belcher explained the location of the park. The 
Commission agreed to move forward with the same location as before at Grey Cliffs Park. A 
motion was made at a previous meeting. Belcher said he would like to get the blessing of the 
Parks Commission before placing the bike rack near the park. The Commission reviewed the 
ordinance for projects proposed in city parks. Belcher said he will talk to City Planner Jacob 
Graichen. Then he will talk to Neal Sheppeard. Belcher said he will verify if it is park property. 
Then Belcher will talk to the Parks Commission. Petersen said the Commission would need to 
obtain a right of way permit if it is in the right of way. Sue Nelson would be able to get that.  
 
BANNERS 
Petersen had nothing new to report at this time.  
 
PUMPKIN PAINTING 
Duehren said the Sauvies Island Pumpkin Patch donated all the pumpkins. Duehren said she 
really appreciated all the Commission members that showed up to help. Petersen said they have 
raised $188 plus change. They were asked to do it another Saturday. Jeffries suggested posting 
a banner at the Children’s Fair going on at the St. Helens High School on Saturday as well. 
Conn said she would be happy to hand out flyers for the Pumpkin Painting at the Children’s 
Fair.  
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Duehren talked briefly about possibly getting a soda machine placed down by the public 
restrooms on Strand Street. The Commission could earn 20% of the revenue from the machine. 
Conn and Jeffries expressed concern with competing with 13 Nights on the River vendors and 
local cafes. Walsh said you would also need to speak with the Oregon State Marine Board as 
well as the Historical Landmarks Commission.   
 
MICHAEL CURRY FISH 
Kreutzer, Tullock, and Petersen met with Fire Chief Jay Tappan to discuss the fish. They would 
like to offer the fish to the City of St. Helens on loan. The donor is fully on board with that. The 
fish would remain property of the Toy and Joy Auction Committee and continue to be on display 
at the library. The Toy and Joy would like remain in control of the item.  
 
SKATE PARK PAINTING 
Belcher said they have decided to cancel the project idea at this time. Chavez said he thinks it 
would be good for kids to see urban art done right. Belcher gave a recap on the possible project 
for Merrill.  
 
COMMUNITY NEWS 
Jeffries said on November 8, 2012 the Library will host Eric Bernando at 7:00 p.m. from the 
Confederated Tribes of Grand Ronde. He is going to give an intro on their native languages. She 
also said the Vancouver Madrigal Singers will come to St. Helens on the same day the City has 
the tree lighting and Christmas ships on December 8, 2012. She said they will sing at the 
Library in the mid afternoon.   
 
TIME CHANGE 
Jeffries briefly discussed possibly changing the day of the Commission meetings. Jeffries said 
she could pass along an email of possible days after the hearing that is coming up.  
 
ELECTION OF CHAIR AND VICE CHAIR 
Kreutzer said she has been Chair and has enjoyed it but she is open to making a nomination for 
Petersen to become Chair for next year. Petersen said she thinks it would benefit the Gateway 
project if she was Chair for collecting donations and public perception promotion and 
fundraising of the project.  
 
Merrill moved that Petersen be Chair for the next year. Duehren seconded the 
motion. All in favor; none opposed. Motion carries.  
  
Petersen moved for Kreutzer to be Vice Chair. Merrill seconded the motion. All in 
favor; none opposed. Motion carries.   
 
 
ADJOURNMENT 
The meeting was adjourned at 8:01 p.m. 
        
NEXT MEETING 
The next meeting is scheduled for November 28, 2012, Wednesday at 6:00 p.m.  
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Submitted by: 

 
Jennifer Johnson  
Commission Secretary 
 
 
 
 
 
 
 
 
Present=P Absent=A 
 

Date Kreutzer Petersen Belcher Wells Merrill Chavez Tullock

October 24, 2012 P P P P P P A 

        

        

        

        

        

        

        

        

        

        

Date Wells Belcher Parrott Petersen Powell Kreutzer Gillis 
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City of St. Helens 
 

Library Board 
Minutes from Monday, October 8th 2012 

City Council Chambers 

 
Members Present 
Nancy Bensen, Chair 
Mary Woiccak, Vice Chair 
Marsha Caton 
An Der Chang 
Barbara Lines 
 
Councilors in Attendance 
N/A 
 
Staff Present 
Margaret Jeffries, Library Director 
Elisa Mann, Library Assistant 

Members Absent 
Casey Jolissaint 
Alex Mann 
 
Guests 
Councilor Doug Morten 

 
 

 
CALL MEETING TO ORDER: The meeting was called to order at 7:00pm by Chair Nancy 

Bensen. 

 

PREVIOUS MEETING MINUTES: Barbara Lines motioned to approve the previous meeting 

minutes, Vice Chair Mary Woiccak seconded the motion and the minutes were approved as 

written.  

 

AGENDA REVISIONS: Chair Bensen mentioned that the book sale and scarecrow should be 

added and discussed under old business. 

 

COUNCIL REVIEW: Library Director Margaret Jeffries introduced City Council President Doug 
Morten to the board. Morten informed board members that the city council is undertaking an 
evaluation project. Morten explained that the department heads evaluate their employees, and 
the council evaluates the department heads, but thus far no one evaluates the city council. 
Morten handed out surveys to the board and explained that the boards and commissions are 
being given the opportunity to evaluate the city council. Morten explained that the surveys can 
be returned to Jeffries at the library. Jeffries mentioned that if board members wish to remain 
anonymous the surveys can also be dropped off at city hall. Morten added that there is no 
space on the survey to add a name or board information so there is no need to add it for 
additional anonymity. Chair Bensen asked if the board was to evaluate the council just in 
regards to the library board, or evaluate the council overall. Morten replied that an overall 
evaluation would be best.   
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OLD BUSINESS:  Jeffries brought attention to the Food for Fines flyer that she included in the 
hand out packets for this month. Jeffries said that the library is about midway through this 
program, and the only data she has so far is that there have been twenty four vouchers issued 
and one hundred sixty eight pounds of food have been collected. Jeffries mentioned that there 
is anecdotal data from comments of the staff about what their seeing; there was a lot of initial 
activity for the program but it seems to have settled down. Jeffries mentioned that it may be 
time for the finance department to send out more letters. Jeffries informed the board that the 
city did get back a lot of the letters they sent out because of address issues, and many patrons 
are settling their accounts by paying rather than using food donations. Jeffries said that the 
library has been diligent in providing opportunities for patrons to settle their accounts. Jeffries 
also mentioned that she is very pleased with the work between the library and the finance 
department, and will be looking into other processes regarding delinquent accounts. Chair 
Bensen congratulated Jeffries and the library staff for the program, board members then added 
their congratulations.   
 
Lines informed the board that she made a scarecrow and it has been put on display on the 
library porch. Lines mentioned that it is put together with screws and tied to a post on the 
porch. Board members all agreed that the scare crow looks great and that Lines did an 
excellent job.  
 
Jeffries mentioned that board member Casey Jolissaint contacted Safeway and found that they 
have a book sale during the month of October. Chair Bensen mentioned that it would be good 
to do the book sale in April along with the plant sale. Vice Chair Woiccak said that the books 
could be put out for the sale and left out afterwards for sale. A general discussion on donated 
books followed. An Der Chang clarified that the purpose of the book sale is to generate revenue 
for the library. Jeffries said that the library has first choice of donated materials and what can’t 
be used in the collection is given to the friends to sell. The proceeds go the Friends of the 
Library who in turn use the proceeds to help the library. Lines mentioned that she doesn’t see 
many people browsing the stacks in the hall and a sale might be better. Jeffries mentioned that 
if the Friends want to wait until April to do a sale, or sell a little at a time that it is fine.  
 

NEW BUSINESS: There is no new business at this time. 
 

 

DIRECTORS REPORT   
 
HIGHLIGHTS: There are some small business classes being offered at the library through the 
chamber of commerce. Jeffries pointed out that the library is listed as a partner, as they will be 
providing the meeting space and some equipment for the classes. Jeffries said that the library 
has agreed to let them use the auditorium for a six week series of classes. Jeffries mentioned 
that these are the type of events she wants to put the library name to as it confirms the idea in 
the community that the library is a place to learn new things. 
 
Jeffries informed the board that last week the library telephone system went down. Jeffries 
informed the board that it’s an NEC telephone system that was installed probably around 1998, 
but she’s not sure the exact year. It is no longer in production and parts are unavailable. 
However, Jeffries informed the board that she was able to get some parts through a personal 
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connection.  The city as a whole is looking into a new phone system, but probably isn’t going to 
be soon. Jeffries said that there is a general answering machine that has been set up for the 
interim and that hopefully the new parts will help the system limp along until the city gets the 
phone system.  
 
Jeffries informed the board that the city tourism director asked if the library would be willing to 
do a Halloween program for October specifically for out-of-towners who stay at local hotels. 
The event is called Witches Brew and Story too. Youth Librarian Nathan Jones will be on call for 
the event Fridays, and Jeffries will be on call on Saturdays. Jeffries explained that families 
staying at the village inn or the best western can book a librarian to give a personal story time 
for a fee. Any proceeds made the library will get to keep. Chair Bensen asked if the story time 
would take place in a meeting room or the suite, Jeffries replied that it will take place in the 
suite. Jeffries also mentioned that families will need to book two days in advance.  
 
Jeffries informed that board that every year the library does a statistical report for the state 
library, the state library consolidates all of the Oregon libraries’ information and passes it on the 
American Library Association (ALA). The ALA then uses the information to approach large scale 
funders for library events. Jeffries said that collecting and organizing the data for the report is a 
big effort and Reference Librarian Brenda Herren also does a lot of work to gather the data. 
 
 Jeffries told board members that she had an individual contact her in regards to bringing in a 
group of volunteers for a day. Ten volunteers came in from noon until 2:00pm on Saturday, 
they cleaned children’s books and weeded flower beds. They filled sixteen kitchen garbage bags 
with weeds. The next meeting which will be on November 5th will also be volunteer recognition. 
Jeffries said that there will be certificates for volunteers, and some volunteers have completed 
enough hours to receive a presidential service award.  
 
There is a children’s event coming up called Dissection Juxtaposition. Jones has ordered some  
various animal dissection kits, which will be used for the event. Jones has contacted a middle 
school teacher and her class and will be offering training to them on how to conduct a 
dissection. They will then be helpers at the event.  
 

BUDGET REPORT: Jeffries mentioned that the finance director wasn’t able to post all journal 
entries for this month, so the report is not quite complete. Some of the charges under 
personnel are negative, this is because it will be reimbursed by the grant. Jeffries mentioned 
that it is getting late and she will leave the rest to board members reading, if there are no 
questions.  
 

 

NEXT MEETING:  
The next regular meeting is scheduled for Monday, November 5

th
 at 7:00pm, because of 

Veterans Day on November 12
th

.  

 

 

ADJOURNMENT 
The meeting was adjourned at 8:09pm by Chair Bensen. 
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Respectfully submitted by: 

 

____________________ 

Board Secretary, Elisa Mann 

 

 

 

2012 Library Board Attendance Record 

P=Present   E=Excused Absence   U=Unexcused Absence 

Date Bensen Caton Chang Jolissaint Lines Mann Woiccak 

01/05/12 E N/A N/A P N/A P P 

02/13/12 P N/A N/A P N/A P P 

03/12/12 P N/A N/A P N/A P E 

04/09/12 P N/A N/A P N/A P P 

05/14/12 P N/A N/A P P P P 

06/11/12 P N/A N/A P P P P 

07/09/12 P N/A N/A P P P E 

08/13/12 P P E P P P P 

09/10/12 P P P P P P P 

10/08/12  P P P  E P E P 

11/05/12               

12/10/12               
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City of St. Helens 
Consent Agenda for Approval 
ANIMAL FACILITIES 

The following facility has been inspected by the Code Enforcement Officer and is 
recommended for approval of an Animal Facility License: 
 
Owner Name Location Purpose   
 Debera Clure 515 S. 11th St.  multiple dogs 
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City of St. Helens 
Consent Agenda for Approval 
ANIMAL FACILITIES 

The following facilities have applied for renewal of an Animal Facility License: 
 
Owner Name Location Purpose   
 Linda Howell  175 N. 13th St.   multiple dogs 
 Jennifer Massey 185 Clark St.  multiple dogs  
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