
1/15/2016 8:57 AM 

The St. Helens City Council Chambers are handicapped accessible.  If you wish to participate or attend the meeting 
and need special accommodation, please contact City Hall at 503-397-6272 in advance of the meeting. 

 
Be a part of the vision…get involved with your City…volunteer for a City of St. Helens Board or Commission! 

For more information or for an application, stop by City Hall or call 503-366-8217. 

 
City of St. Helens 

COUNCIL WORK SESSION AGENDA 
Wednesday, January 20, 2016, 1:00 p.m. 
City Council Chambers, 265 Strand Street, St. Helens 

 
Welcome!  

All persons planning to address the Council, please sign-in at the back of the room.  When invited to provide comment regarding items not on 
tonight’s agenda, please raise your hand to be recognized, walk to the podium in the front of the room to the right, and state your name only.  
You are not required to give your address when speaking to the City Council.  If you wish to address a specific item on the agenda, you should 
make your request known to the Mayor as soon as possible before the item comes up.  The Council has the authority to grant or deny your 
request.  Agenda times and order of items are estimated and are subject to change without notice.  
  

1. Visitor Comments 1:00 p.m. 

2. Employee Length of Service Awards 1:05 p.m. 

3. 4th of July Fireworks and Activities – Tina Curry 1:10 p.m. 

4. 2nd Quarter Communications Report – Crystal Farnsworth 1:25 p.m. 

5. Nuisance Properties Needing to be Posted – Bob Johnston 1:35 p.m. 

6. Local Improvement District Assessment Status – Jon Ellis 1:50 p.m. 

7. Review Final Budget Calendar – Jon Ellis 2:00 p.m. 

8. Library Board Recommendation – Margaret Jeffries 2:10 p.m. 

9. Review Proposed Amendments to Library Assistant Job Description – Margaret Jeffries 2:20 p.m. 

10. Submit Nomination for Oregon Innovation Award – John Walsh 2:30 p.m. 

11. Department Reports 2:40 p.m. 

12. Council Reports 3:00 p.m. 

13. Other Business  

14. Next Work Session Items  

15. Upcoming Dates to Remember: 
• January 19, Library Board, 7:15 p.m., Columbia Center Auditorium 
• January 20, Council Work Session, 1:00 p.m., Council Chambers 
• January 20, Council Public Hearing, 6:30 p.m., Council Chambers 
• January 20, Council Regular Session, 7:00 p.m., Council Chambers 
• January 26, Arts & Cultural Commission, 6:30 p.m., Council Chambers 

 
16. Future Public Hearing(s)/Forum(s):   

• January 20, 6:30 p.m., PH:  Development Code Amendments 
• February 3, 5:30 p.m., PH:  Appeal of Denial of Conditional Use Permit 
• February 3, 6:30 p.m., PH:  Annexation of 35092 Pittsburg Road 

 

City Council Members 
Mayor Randy Peterson 

Council President Doug Morten 
Councilor Keith Locke 
Councilor Susan Conn 

Councilor Ginny Carlson  
www.ci.st-helens.or.us 
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To:  Mayor and City Council  
   
From:  Kathy Payne 
 
Date:  January 20, 2016  
 
 
I am happy to announce that we have three employees who have reached big milestones 
in their employment with the City of St. Helens.  The following individuals will receive a 
certificate and pin at the January 20 Council work session. 
 
10 Years 
 
Melanie Payne came to work for the City as a part-time Deputy Court Clerk in December 
of 2005.  In December of 2010, she was hired full-time as our Legal Assistant to the 
Prosecuting Attorney.  In July of 2013, he job was reclassified and she is now the 
Municipal Court Assistant to the City Prosecutor.  Melanie is an instrumental employee in 
keeping the City’s Municipal Court running smoothly! 
 
5 Years 
 
Jennifer Johnson began working for the City in December of 2010 as a Utility Billing 
Specialist. 
 
Shanna Duggan began working for the City in December of 2010 as a Utility Billing 
Specialist. 
 
Both Jennifer and Shanna have worked diligently to learn the Utility Billing system and 
both are valuable employees! 
 
Congratulations to Melanie, Jennifer and Shanna, and thank you for your service! 
 
Thank you. 

LENGTH OF SERVICE AWARD PROGRAM



Communications Report
October to December 2015

Prepared by Crystal Farnsworth 
January 12, 2016
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Workload Indicators  

Press 

Releases

Posts to 

Facebook

Posts to 

Twitter Gazette e-Newsletter Radio Spot

Media 

Advisory

October 2015 3 37 28 1

November 2015 6 12 11 1

December 2015 1 29 27 1 1

Totals 10 78 66 2 2 0 0

Total Hours Worked by Category 

Category

e-

Newsletter Gazette

Press 

Release

Social 

Media Photography

Miscellaneous*

* Total

Hours 7 34.25 8 17.5 11.5 2.5 80.75

**Includes projects that do not fall under the standard list of duties, such as coordination with League of Oregon Cities to have 

tourism events featured in publication, photography, giving a Communications presentation, correcting community event 

calendar info in local paper, etc. 
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Department Allocations

Total Hours Worked by Department / 

Fund

Administration 3.73

Boards/Commiss. 0.91

City Council 1.33

Communications* 43.49

Comm. Develop. 0

Emergency Mgmt. 4.32

Engineering 0

Finance 0

Library 3.66

Parks 0.25

Planning 0

Police 2.66

Public Works 4.74

Tourism 15.66

Training 0

Total Hours 80.75

*Category includes projects worked on for all 

departments, such as Gazette and e-

Newsletter
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Facebook Stats

Followers as of June 30, 2014: 2,769

Followers as of September 24, 2014: 2,862

Followers as of December 30, 2014: 3,042

Followers as of March 31, 2015: 2,991*

Followers as of June 30, 2015: 3,146

Followers as of September 30, 2015: 3,491

Followers as of December 31, 2015: 5,178

*On March 5, 2015, Facebook notified business pages that they were changing a 
Page’s like counts which resulted in a dip in total page likes

48% Increase
1,687 new followers
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Facebook Stats: Pages to Watch

Top Engagement

October 8-13

November 2
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Facebook Stats: Insights
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Twitter

Followers

As of March 31, 2014: 431

As of June 30, 2014: 463

As of Sept. 24, 2014: 482

As of Dec. 30, 2014: 506

As of March 31, 2015: 537

As of June 30, 2015: 540

As of Sept. 30, 2015: 670

As of Dec. 31, 2015: 756
12% Increase
86 new followers
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Activity Highlights

• Spirit of Halloweentown
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Activity Highlights

• Scappoose Bay Milton Creek Watershed Project
• Friends of the Library art shows
• KOHI City Talk radio program
• Sandbagging/landslide/road closure info during December heavy rain 
and wind events
•Tree Lighting & Christmas Ships Parade
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On the Horizon 

•Winter Gazette
• National Engineers Week
• National Library Week
•Administrative Professionals Day
• KOHI City Talk radio program
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City of St. Helens
Budget Calendar FY 2016-17

February

Sun Mon Tue Wed Thur Fri SAT

1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20
6 PM - Budget Process Overview

21 22 23 24 25 26 27

28 29

March

Sun Mon Tue Wed Thur Fri SAT

1 2 3 4 5
Dept Requested

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26
Draft to BC

27 28 29 30 31

April

Sun Mon Tue Wed Thur Fri SAT

1 2

3 4 5 6 7 8 9

All Departments

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28

May

Sun Mon Tue Wed Thur Fri SAT

1 2 3 4 5 6 7
Optional - 4-7 

requested info

8 9 10 11 12 13 14

15 16 17 18 19 20 21
Public Hearing - Budget Committee 

Approval

22 23 24 25 26 27 28

29 30 31

June

Sun Mon Tue Wed Thur Fri SAT

1 2 3 4

CC-Public hearing

5 6 7 8 9 10 11

12 13 14 15 16 17 18

CC - Adopt

19 20 21 22 23 24 25

26 27 28 29 30

H:\Jone\Finance\Budget - annual preparation\Budget FY 16-17\budget calendar discussion
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FY 16-17 Budget Calendar  

 

City of St. Helens 

FY 16-17 Budget Calendar 

 
Jan 2016 Staff - Meet with Departments/Divisions individually to discuss: 

 FY 2015-16 second quarter financial information 

 Discuss general ideas on FY 16-17 format for next year’s budget 

 Department/Division programs  

 Goals, objectives, and performance measurements 

 Result / Outcome based budgeting 

 Distribute budget instructions  

 

Feb 2016 Staff – Work with departments/divisions on preparation of budget  

Department submittal deadline March 4th    

 

Feb 17, 2016 City Council/Budget Committee Joint Meeting, 6:00p.m. 

 Goal setting and budget prioritization 

 Invite full Budget Committee 6:00 PM 

 Overview of semiannual financial information (December 31) 

 Presentation of five year forecast of major funds 

 Budget procedures and processes 

 

Mar 25, 2016  Distribute Draft Budget – includes summary analysis and proposed budget additions 

 
Budget committee meetings are currently scheduled for Thursday nights to be held in the Council Chambers starting at 6 PM 

and Approval  

 

April 7, 2016 Budget Committee – Thursday Night at 6 PM 

 Presentation of five year forecast of major funds 

 Overview of budget   

 Review all Departments’ Operating and Capital Budgets  

 

May 5, 2016 Budget Committee – Thursday Night at 6 PM 

 Respond to inquiries of April 7th meeting and right size (optional meeting – if needed)   

 

May 18, 2016 Budget Committee – Wednesday Night at 6 PM – hour before regular schedule City Council Meeting 

 Public Hearing, amend capital improvement budget to reflect carry-forward appropriations, and 

Approve Committee’s Approved Budget. 

 

June 1, 2016 City Council - Public hearing on Fiscal Year 2016-17 State Revenue Sharing and Budget 

 

June 15, 2016 City Council – Adopt Fiscal Year 2016-17 Budget 
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City of St. Helens 
 

 

Job Title:                   LIBRARY ASSISTANT 
Department:             Library 
FLSA Status:            Non-Exempt 
Union:                        Dependent upon hours worked 
Date Revised:            April 6, 2007 January 2016 
 
 

 

PURPOSE OF POSITION 
Perform various duties within the Library requiring general knowledge of library operations, 
primarily in the circulation area, including technical services, children’s services, and limited 
ready reference. 

 
SUPERVISION RECEIVED 
Works under the general supervision of the Library Director or Head of Public Services, 
depending on specific assignments. 

 
SUPERVISORY RESPONSIBILITIES 
Supervision is not a typical function assigned to this position. May provide training and give 
direction to volunteers. 

 
ESSENTIAL JOB FUNCTIONS include, but are not limited to the following: 
 

• Prepare the library for opening and/or closing. Staff the circulation area, which includes 
checking library materials in and out; collecting fines/fees; answering telephone; issuing 
library cards/forms/applications; reviewing returned materials for damage; and, arranging 
materials for re-shelving and shelving materials. May prepare the library for opening 
and/or closing. 

 
• Perform paraprofessional library duties such as searching the library catalog, data bases, 

ordering materials, locating or requesting items, receiving and logging in order, and 
notifying patron of arrived requests. Instruct patrons in the use of the online library catalog 
to locate materials. May provide limited reader’s advisory and ready reference services for 
the public. 

 
• Prepare materials for circulation, including stamping books, taping spines, typing spine 

labels, applying covers, preparing video and audio cassettes, and updating lists. 
 

• Respond to inquiries from the public regarding use of the library and equipment. Explain 
use of facilities and equipment, e.g., public-access computers, printers, photocopier, 
photocopy machine, microfilm reader, etc. Instruct patrons in the use of the TLC 
computer system to locate materials on their own. Explain library programs and services 
to patrons. 

 
• Prepares information for archives.  
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Library Assistant.docx  Page 2 

 
• Issues library cards in accordance with City policy. 

 
• Assist with Children’s programming including craft development, evening story time, 

and Holiday reads.  May assist with library programs including the development of 
displays, brochures and event flyers, children’s craft activities, etc.  

 
• Completes balancing of Balances the till on a rotating basis; records total amount in log. 

Issues refunds from petty cash.
 

• Maintain cooperative working relationships with co-workers, City staff, volunteers, other 
organizations, and the general public. 

 
• Follow all safety rules and procedures for work areas. 

 
AUXILIARY JOB FUNCTIONS 
 

• Provide assistance to other staff as workload and staffing levels dictate. 
 
• Perform various clerical tasks in support of library operations, e.g., data entry and review 

of same by others, mail sorting, photocopying, typing, completing reports, creating posters 
and brochures, publicity, ordering supplies, etc. 

 
• Serve on City committees as requested. 
 
• Maintain proficiency by attending trainings, and meetings, reading library listservs and 

publications materials, and meeting with others in areas of responsibility. 
 
• Maintain work areas in a clean and orderly manner. 
 
 

KNOWLEDGE/SKILLS/ABILITIES 
 
Mandatory Requirements: Knowledge of general library operations, Dewey Decimal 
Classification System, operation of data entry and other standard office equipment, 
alpha/numeric sorting methods, and computerized/hard copy research techniques.  Equivalent to 
high school education in general academic areas and six months library experience, or any 
satisfactory combination of experience and training which demonstrates the knowledge, skills, 
and abilities to perform the above duties. Familiarity with computers and common software 
applications. Ability to communicate effectively in English. Good customer service skills. 

 
Special Requirements/Licenses: None. 

 
Desirable Requirements: Previous work experience in a public library organization with 
automated library systems. Familiarity with a broad range of literature and information sources. 
Some college coursework is desirable. 
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TOOLS AND EQUIPMENT USED 
 
Computer, printer, photocopier, barcode reader, fax machine, microfilm reader,  glue gun, dye die 
cutter, laminate laminating machine, folding machine, paper cutter, rotary cutter, and scissors. 

 
PHYSICAL DEMANDS 
While performing the duties of this position, the employee is frequently required to sit, stand, 
bend, kneel, stoop, communicate, reach and manipulate objects.  The position requires mobility. 
Duties involve moving materials weighing up to five pounds on a regular basis such as 
magazines, files, books, office equipment, etc., and infrequently weighing up to 50 pounds. 
Manual dexterity and coordination are required over 50 percent of the work period while 
operating equipment such as computer keyboard, calculator, and standard office equipment. 

 
WORKING CONDITIONS 
Usual library working conditions. The noise level in the work environment is typical of most 
library environments with telephones, personal interruptions, and background noises. 
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EMPLOYEE ACKNOWLEDGEMENT 
 
This description covers the most significant essential and auxiliary duties performed by the 
position, but does not include other occasional work, which may be similar, related to, or a 
logical assignment for the position. 
 
The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change. 
 
ACKNOWLEDGEMENT 
I acknowledge that I have received a copy of the Library Assistant job description.  I understand 
that it is my responsibility to adhere to the guidelines of the expectations, hours of work and 
essential duties outlined within this job description. 
 
 
Employee Signature:       Date:    
 
Print Name:        
 
Manager Signature:       Date:    
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Oregon Innovation (OI) Award 

From Portland State University’s Mark O. Hatfield School of Government 

 

PSU’s Center for Public Service (CPS) in the Mark O. Hatfield School of Government invites 

nominations for our second annual Oregon Innovation (OI) Award.  

  

ABOUT THE AWARD 

  

The OI Award recognizes and honors the active pursuit of organizational 

breakthrough innovation through collaborative partnerships between one or more public 

service organization(s) and CPS. Public service organizations include government agencies, 

community-based organizations and nonprofits with service-oriented missions. 

 

The OI award is designed to enable forward-thinking organizations to further identify, 

co-produce and scale-up breakthrough innovations in their organizations and communities.  

The award represents an exciting opportunity for CPS to further its vision of “Making an 

enduring difference in advancing public legitimacy and trust in our public service institutions.” 

 

WHAT’S IN IT FOR YOUR ORGANIZATION? 

 

The award provides up to 1,000 hours of collaborative consultation and innovation facilitation 

from CPS faculty and a Hatfield Resident Fellow over the course of about 8 months. The 

recipient of the award will be announced at the 2nd Annual Celebrating Public Service: Inspire 

the Future cocktail reception and award ceremony on April 2, 2016. For more information 

about this event, please click here. 
 

HOW AND WHEN TO APPLY 

  

Nominations are now being accepted through this form and must be submitted no later 

than January 29, 2016.  

 

To qualify, applicants must:  

● Be from a government agency, community-based organization or nonprofit that has 

identified a breakthrough innovation that meets the following 5 criteria: 

1. Requires perseverance in the face of challenging obstacles. 

2. Provides value and contributes to a meaningful public service legacy. 

3. Advances public legitimacy and trust in public service organizations.  

4. Balances perspectives of organizational staff and leadership, and their client base 

(i.e. residents, a specific community or target population, or other stakeholders).  
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5. Incorporates both theory and practice, which will be achieved through a 

collaborative partnership with the Center for Public Service.  

● Be able to demonstrate substantial their breakthrough innovation progress during a 

12-month time frame.  

● Be willing to co-produce the breakthrough innovation with CPS and help disseminate 

information about the innovation and its progress through social media and other 

outlets. This communication will help inform public service practitioners, researchers 

and the general public on how innovation can make a difference.  

● Must have not won the award in the previous year. 

 

FOR MORE INFORMATION, PLEASE CONTACT:  

 

Professor Marcus Ingle  

Phone: 503-725-8202 

Email: mingle@pdx.edu 
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Oregon Innovation (OI) Award Application  

 

Please provide the following information about yourself and your organization. 

 

First Name  

Last Name  

Title  

Organization  

Bureau or Department  

Phone  

Email  

 

Please provide brief responses to the following questions.  

 

1. What is the public service challenge that your organization confronts for which a 

breakthrough innovation is required? 

 

2. What organizational breakthrough innovation have you identified to address this challenge? 

 

3. Who in your organization will lead this innovation and how are they well suited for this task? 

 

4. What is the value of this innovation for your client base (i.e. residents, a specific community 

or target population, or other stakeholders) and how will it contribute to a meaningful public 

service legacy?  

 

5. How do you plan to engage staff and leadership at your organization and members of your 

client base in producing, implementing and evaluating this innovation?  

 

6. The OI Award requires a willingness and commitment on the part of the receiving 

organization to co-produce the innovation with the Center for Public Service. How will this 

collaboration benefit your organization and the successful implementation of the 

innovation? 

This ends the form. Click the green arrow below to submit your application. 
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Memorandum 
 
To:  Mayor and City Council 
 
From:  John Walsh, City Administrator 
 
Subject: Administration & Community Development Dept. Report 
 
Date:  January 20, 2016 
____________________________________________________________________________________ 

 
Business License Reports attached. 
 
Suggestion Box Report attached. 
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SSuuggggeessttiioonn  BBooxxeess  

H:\Kathy\~Executive_Secretary\Suggestion Boxes\Reports\2016\012016 Suggestion Box Report.doc Page 1 of 1 Updated 1/5/2016 

 

 

City Hall – 1st Floor Lobby/ Council Chambers Lobby/ Water Department Lobby/ Municipal Court Lobby 
Date 

Received 

 

Comment 

 

Suggestion 

Response  

Requested? 

Name and Contact  

Information 

Overall Customer 

Service Rating 

Date to Council 

for Review 

Staff 

Assigned 

Staff Follow-up 

Actions 

Date 

Closed 

None received. 

 

City Hall – 2nd Floor Lobby 
Date 

Received 

 

Comment 

 

Suggestion 

Response  

Requested? 

Name and Contact  

Information 

Overall Customer 

Service Rating 

Date to Council 

for Review 

Staff 

Assigned 

Staff Follow-up 

Actions 

Date 

Closed 

1/4/16 Parking on First Street. Keep parking. They can get 

by. Lots of room. 

No N/A N/A 1/20/16 Sue Nelson   

 

Library 
Date 

Received 

 

Comment 

 

Suggestion 

Response  

Requested? 

Name and Contact  

Information 

Overall Customer 

Service Rating 

Date to Council 

for Review 

Staff 

Assigned 

Staff Follow-up 

Actions 

Date 

Closed 

1/5/16 Becky B. is the BEST. N/A No N/A N/A 1/20/16 Margaret 

Jeffries 
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PUBLIC WORKS MEMO 
 

 
 

Engineering 

1. Put the sewer lateral abatement project out for bid.  
2. Spent many, many hours reviewing pay request for Godfrey Park Storm Drain project. 
3. Worked with Public Works to construct storm drain extension on S. 1st Street.   
4. Started development of a city-wide sanitary sewer manhole rehabilitation project. 
5. See complete report. 

 
Parks 
1. Installed and decorated Christmas tree in Plaza Park. 
2. Assisted Public Works throughout the flood and snow events. 
3. Cut and cleared multiple trees that fell during wind storm. 
4. Performed and/or initiated repairs at the McCormick Park caretaker’s home. 
5. See complete report. 

 
Public Works Operations & Maintenance 

1. Replaced 4 standard water meters with new radio read meters.  
2. Worked extra shifts during flooding, power outages, and snow storm events. 
3. Competed work on new storm drain extension project on S. 1st Street. 
4. Responded to eleven after-hours call-outs. 
5. Inspected manholes throughout town to identify problem locations for rehabilitation. 
6. See complete reports. 

 
Water Filtration Facility 

1. Produced 40.3 million gallons of filtered drinking water, an average of 1.3 million gal/day. 
2. Continuing to work with contactor on finalizing SCADA system installation; making progress.  
3. Completed maintenance service on the emergency generator.  
4. See complete report. 

 
Waste Water Treatment Plant 

1. Performed emergency pumping from primary to secondary lagoon during heavy rain event 
2. Performed many emergency procedures to keep pump stations operating and minimize overflows 

during heavy rains and flooding. 
3. Had overflow at PS#5 on Madrona Ct. due to someone in Crestwood Village pulling a manhole lid 

to drain storm water into sanitary system.  
4. See complete report. 

 To: The Mayor and Members of City Council 
 

From: 
Sue Nelson, Public Works Engineering Director 
Neal Sheppeard, Public Works Operations Director 

Date: 20 January 2016 

Subject: December Status Summary 
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Engineering Department Status Report 
12 January 2016 

 

 
 

 

 

DEVELOPMENT PROJECTS 

Elk Ridge Estates Phase VI 

There has been no noticeable activity at this site.   

 

Sykes Road Development 

No changes in status of this project.  

 

SANITARY SEWER AND STORM DRAIN PROJECTS 

Godfrey Park Storm Drain Project 

The contractor has temporarily closed up the project site until weather conditions are more favorable for additional 

excavation efforts.  There is approximately 200 feet of pipe remaining to be installed between N. 1st and N. 2nd Streets.  

Although the new system is not complete, the existing storm line has been tied in to the downstream section of the 

new 66-inch line. The majority of the project is complete.  The contractor submitted an extensive progress payment 

request, 317 pages, that has required many hours to review over the past month. A meeting is scheduled for January 

13 to review items from the pay request and to discuss the project moving forward. 

 

Sanitary Lift Station No. 7 Upgrade Project 

There has been no significant change in status of this project. The contractor’s submittals have been reviewed and 

approved; parts and equipment have been ordered.  When the components have all arrived, the Contractor will start 

the installation of new pumps and electrical controls.  The on-site work is expected to take approximately 2 weeks.  

 

S, 1st Street Storm Drain Extension 

A storm drain main line extension and new catch basins have been constructed by the City’s Public Works crews on 

S. 1st Street, south of Cowlitz, with assistance on alignment and grade from the Engineering Inspector. 

 

Sanitary Sewer Lateral Abatement 

Engineering staff prepared a Request for Quotes to obtain a contractor to complete the remaining lateral repairs. 

Proposals are due on January 14, 2016. There are a total of 12 properties that have been non-responsive to repair 

notices, or have otherwise indicated that they do not plan to make the repairs. Once a contractor has been selected, the 

repairs will be completed and the cost will be billed back to the property owner per the nuisance abatement 

procedures outlines in the Municipal Code.  If the property owner does not reimburse the City for the work done, a 

lien will be placed against the property.  

 

 

STREET AND TRANSPORTATION PROJECTS 

Gable Road Improvement Project 

The City is a partner with the Columbia County Road Department on the $2.8 million ODOT grant, which was 

approved by the County in December, 2015.  Consultant selection should begin in the first of the year.  The City will 

be involved with all aspects of the project.  Currently, the County retains ownership of Gable Road west of the 

highway.  One of the primary goals of this project is to bring the road to current City standards and transfer ownership 

to the City once the improvements are complete.  The proposed work will include new sidewalks and bike lanes on 

both sides of Gable Road, from St. Helens High School to Columbia Boulevard, lane widening, and other safety 

improvements.  Construction is not anticipated until 2018.  
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Asphalt Trench Patching Project 

The first phase of the project was completed in November 2015.  Additional locations requiring patching, such as the 

recently completed storm drain extension on S. 1st Street, will be completed in early 2016 as the weather allows.  

 

Crack Sealing Street Maintenance and Preservation Project 

A project for crack sealing several streets has been developed, but limited staff time and resources has forced the bid 

date to be postponed until 2016. This project will be put out for bid in March or April, in anticipation of a late spring 

starting time.  

 

Right of Way and Construction Permits 

There were no Right-of-Way permits issued by the Engineering Department during the month of December. 

 

 

MISCELLANEOUS PROJECTS 
McCormick Park Pedestrian Bridge 

With the heavy rains and high water in December 2015, it became evident that some adjustments to the pedestrian 

bridge abutments will need to be determined before they are purchased and placed. The elevation on the south side of 

the creek will need to be raised to keep it out of the high water during heavy rain events.  
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Parks Department for December 2015 
 

 

 

Daily duties were performed. Which include cleaning restrooms, garbage pickup, Island 

maintenance, General Parks maintenance, and leaf pick up. 

 

We put up the Christmas tree 

We put the lights on the Christmas tree. 

Placed burn barrels in the Plaza 

Filled a large hole at Godfrey 

Filled sand bags and helped Public Works with the flood 

Repaired vandalism at Campbell concession stand 

Removed a downed tree on the disk golf course 

Repaired the dryer vent at the caretakers house 

Collected the wasp traps placed around the parks 

Repaired a water line at caretakers house 

Checked on a tree on Summit view 

Picked up debris left by the flood 

Had the ductwork repaired and the ductwork cleaned at the caretakers house  

Removed a table from the creek at McCormick 

Removed trash cans and burn barrels from the Plaza 

Cleaned up a tree that fell across the creek onto a neighbors fence  

Cut up trees that fell across the walking path at McCormick 

Cleaned up the parks after the wind storm, (several large trees went down in McCormick) 

De-iced Columbia view and city Hall sidewalks 

Lost power at the Parks shop and caretakers house for 3 days 

Checked the pump station and water system on the city docks 
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Public Works Work Report 

December 2015 
 

 

Water Dept: 

Installed 4 radio read meters 

Assisted sewer crew with S. 1st St. storm project 

Flooding issues during heavy rain 

Read meters 

Turned delinquents off and on 

Cleanup after wind storm 

Read heavy users 

 

Sewer Dept: 

Worked on S. 1
st
 St. storm project 

Jetted main on Helens Way – preventative maintenance 

Flooding issues during heavy rain 

Lateral plugged at manhole at 124 Milton Way 

New tap at Muckle Building 

Inspected manholes for rehab on middle trunk 

 

Call-Outs: 

Water in back yard at 59941 Isabella Ln. 

Plugged catch basin at N. 4
th

 St. 

High water on S. 10
th

 St. – flooding 

Sewer plug at 465 S. 10
th

 St. – on homeowner’s side 

Turned on water at 146 Ava Ct. 

Turned water on at 59463 Truman Ln. 

Snow on 12/24 – sanded 

Sewer plug on Shore Dr. – on homeowner’s side 

Ice on 12/30 – sanded 

Turned water on at 24 Dubois Ln. 

Stop signs run over at S. 13
th

 St. & O.P.R. 

 

Miscellaneous: 

Swept streets  

Marked 25 locates 

Checked wells & reservoirs daily 
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PWS 4100724 

P.O. Box 278 

St. Helens, OR 97051 

PH: (503) 397-1311 FAX: (503) 397-3351 

 

  

 

Water Filtration Facility 

Journal 

December 2015  
Water Production: 40.3 million gallons 1.3 million gallons per day 

Which total 526,570,000 gallons for the year 

Week 1 Produced and sent November OHA reports to the State. Still using the original data collecting program 

XLReporter because the new HMI program is still not configured to collect and publish our information. 

Performed monthly check on fire extinguishers. Sent sewer readings to Columbia City public works. Performed 

the monthly change out of the reagents on the chlorine monitoring instruments.  Received Chlorine and Caustic 

delivery for the month.  One of the new Dell servers running the SCADA system is still off line.  Max has been 

on site, called Dell while he was here, determined that 2 of the drives in the server have failed and must be 

replaced. Max, Craig and Sean are taking care of it.  (On Nov 19, we reported that we have a drive failed in the 

backup Dell Server and that it is off line and the server cannot be accessed.  Max came in, looked at it and told 

us he will look into possibly getting a replacement drive with warranty with Dell on this unit.) 

Week 2 Another week has passed and still no communication or word from the City IT team as to the progress 

of receiving replacement hard drives for the new SCADA servers.  NY is remotely working on the “punch list” 

we have submitted to them, truly making progress.  Had CAT generator on site to service the emergency power 

plant we have on site.  Flushed rack 5 of the mud and silt that has accumulated in the modules.  Neal and City 

mechanics on site to look over the generator seeing what “we” can do as for maintenance and what we need to 

have CAT do for us.  Determined that we will have CAT perform the full load test and emergency maintenance 

that goes with this service.  

Week 3 Short week due to a huge winter holiday coming up Thursday and Friday.  Still no communication or 

word as to progress from the City IT team about getting our redundant, 2 computer HMI system being repaired 

and brought on line and into service.  Experienced some very heavy winds, knocked the WFF off line for 10 

seconds, then back on, then off again for 10 seconds, then back on.  Not quite enough to engage the emergency 

generator to start (that takes 13 seconds of no power to start the unit).  The power bumps were strong enough to 

trip the air compressors off, which required us to reset the units and start them back up, then starting the WFF 

process back up too.  Without air pressure the plant shuts down until air pressure satisfies the alarm stage of the 

plant so the process can operate.  NY is working some more on our “punch list” of items that need to be done 

for the HMI to operate WFF as we can do with the old RSView system still in place.  CAT on site to perform 

the load test maintenance of the emergency standby generator.   

Week 4. Max has returned and installed two new hard drives in the WFF HMI server. Now we are waiting on 

getting the operating system installed on the units before we can put the graphics card back into the unit.  Due to 

weather becoming “icy”, Max is working on the unit remotely to get them running.  After he gets this part of the 

task done, Bob, in NY, will tie in and do what is necessary to install the operating program to run the SCADA 

HMI system.  Speaking of Bob in NY, his team is still eating away at our “to do” list that I am still finding stray 

morsels that need tweaking to become operational tools that we can use to operate the WFF facility.   

  

Respectfully submitted, 

Howie Burton and Guy Davis, City of St. Helens – Public Works Filtration Facility Operators 

City of St. Helens, Oregon 
Public Works  

Water Filtration Facility 
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WWTP Monthly Operations and Maintenance Report  
December 2015 

To: Sue Nelson 

From: Aaron Kunders 

 

Secondary System Report 

• All normal monthly routines completed. 

 

Primary System Report 

• 12/8-2200-Moved portable lift station from PS#6 to edge of Primary lagoon to pump 

into the Secondary lagoon to save dyke.  Primary bypass gate at the headworks open 

but still too much water coming in to the plant.  30mgd (highest flow ever recorded 

here) 

 

Pump Stations 

• 12/2-PS#11-Generator hook up training. 

• 12/2-PS#1-Cleaned drywell and replaced sump pump. 

• 12/3-PS#1-Tested dialer. 

• 12/7-PS#6-Hooked up portable lift station.  Water ponding to the road. 

• 12/7-PS#5-1000-High level alarm.  1.5” of rain in 10 hours.  Throttled valve down to 

prevent overflow. 

• 12/7-PS#3-1100-Pump #1 failure.  Reset and pumped down.  This issue continued for 

the next 36 hours.  Found that the pump was fine, but with all the humidity, the 

electronics were failing. 

• 12/8-PS#6-Hooked up the portable lift station again. 

• 12/8-PS#5-High level alarm.  This time there was no way to stop from overflowing. 

• 12/8-PS#6-Portable lift station flooding receiving manhole.  Lowered RPM’s. 

• 12/8-PS#2-2230-High level alarm.  Pump #1 tripped each time it was supposed to run 

on high.  McCoy Electric found faulty fuse. 

• 12/8-PS#1-2300-Pump #1 failure alarm.  Pump was running when checked.  Again, 

too much humidity. 

• 12/9-0200-Storm water ditch could not keep up with flow and water came across the 

road and washed out each side of access road to lift station. 

• 12/9-0300-PS#6-Pond across road and nearing houses.  Called Neal and let him 

know.  Rain had slowed by then. 

• 12/9-0430-PS#8-Creek less than 12” below control panel.  Nothing we can do. 

• 12/9-0530-PS#1-Pump #2 failure.  Both pumps running. 

• 12/9-0900-Moved portable lift station from the Primary dyke to PS#6.  Water level 

inches within damaging homes.  Crawl spaces flooded but homes were spared. 

• 12/9-1050-PS#2-High level alarm.  Manholes in RV park over flowing.  Traced 

source and found someone pulled a manhole lid above park to drain area to prevent 

damage to homes and our pumps could not keep up with the additional flow.  Cleaned 

up area around trailers. 

• 12/9-1720-Took a breath.  

• 12/10-PS#2-Pete here to replace bad relay. 
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• 12/10-PS#1-Found leaky conduit that allowed water to run into the control panel.  

Dried it up and patched hole. 

• 12/16-PS#7-High level alarm.  Pumps working, so tried to trouble shoot.  Raised the 

high level alarm float.  Seemed to work. 

• 12/17-PS#2-Cleaned check valves. 

• 12/21-PS#7 and 8-Power failure.  Generator running at 7 and wetwell empty at 8.  

Called PUD but they had no idea when power would be restored.  Power finally back 

on at 1300 on 12/22. 

• 12/22-PS#11-Cleaned and labeled floats. 

• 12/23-Wilcox and Flegel here to fill the stationary generators at PS# 2, 5 and 7. 

• 12/26-PS#3-Pump #2 tripped.  Reset and pumping fine. 

• 12/28-PS#4-Cleaned and labeled floats. 

 

Sodium Hypochlorite System 

• 5243 gallons used this month. 

• 3735 gallons used last month. 

• 12/21-Hypo delivery 

 

Call-outs 

• 12/8-1745-PS#3-Pump failure.  Stewart in.  He stayed here until 0400 on 12/9.  Aaron 

in to help in storm at 1800.  Stayed until 1130 back at 0330 on 12/9. 

 

Plant 

• 12/3-Opened headworks channel #2 due to high flows. 

• 12/7-1400-Pulled screen #2 out of headworks channel due to all of the gravel coming 

down the sewer.  Influent water level doing ok but didn’t want to damage the auger. 

• 12/11-Filled out all the overflow reports from the week and sent to DEQ. 

• 12/15-Cleaned channel 2 in the headworks. 

• 12/21-Tom Damon here to install new SCADA computer. 

• 12/22-Joel down to place screen back in channel 2 in the headworks. 

• 12/29-Cleaned south contact tank. 

 

Pretreatment 

• 12/1-Collected grab samples at the Boise Landfill and Transfer Station. 

• 12/3-Talked to Transfer Station regarding issues found during inspection. 

 

Other 

• 12/7-Manhole M-1 overflowing (designed overflow point). 

• 12/8-Manhole M-1 overflowing again. 

• 12/15-Marc with Public Works came down to change door locks on Nutrient Building 

at mill end of lagoon. 

 

Next Month 

• Hopefully start on PS#7 upgrade. 

• Quarterly sampling 
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